


Institutional Archive of the Naval Postgraduate School 


Calhoun: The NPS Institutional Archive 
DSpace Repository 


Theses and Dissertations 1. Thesis and Dissertation Collection, all items 


1988 


Contractor's handbook for construction contracts. 


Komosky, Richard P. 


http://ndl.handle.net/10945/22991 


Downloaded from NPS Archive: Calhoun 


| Calhoun is the Naval Postgraduate School's public access digital repository for 
D U DLEY research materials and institutional publications created by the NPS community. 
3 Calhoun is named for Professor of Mathematics Guy K. Calhoun, NPS's first 
KN OX appointed — and published — scholarly author. 


LIBRARY Dudley Knox Library / Naval Postgraduate School 
411 Dyer Road / 1 University Circle 
Monterey, California USA 93943 





http://www.nps.edu/library 


eaten tad! elt oe eth 
ee OP ey Ce hint nS et ee ey i th adh ig ects 

asipigelh Vailiipe en nara aia oe birt ca LULL et ed haeanieal anes et let Pee BP Bovare 
Hsdgmitnas conde ites ee tre eS as | eer eed er oe 
ee te Lt te rene Tye ey ty wes Ch tee ete) 
peouh site eb eabebe edie at tT ere ended Ro iT 
becigdetetlne adm dee Lod etet el Leche caer IY a ae ee 
pwyhpaninehyeidoanoemitd tele at ere Te re 





@ cae ee eee eee ee eee 
Pats tah i pinnae itis tl det eT ALPE Tne oe ern ty ite 
b* ek hi i ed i he se eee ae ee 
. e pao lind an a ae) 
bs «<tsd ary a 
Ni a 
> i ome | [od my 1 = 
“g SF al eh tate OT rd x 
ee on ee 2 ted 


Shue etre Athan eden Lit ek Va eT iced ae hh ee tte tn Bora aie he 
bide a ke ey eee ae a eT PTS @. Roe Mest LIvas as pebble Tt aL Te 
5 ‘ re aide Ae ee Oe he Oe ee oe Pav mal 
) . 
a a ee A P ot ta , - a 
bg ae oe ae y = 5 = U a A z = 3 a) Lard 
Lhd PCa ae cee ore ee 2 Fj e 
re To a ee <P 3ur 


seal otra hese PaaS Ca oenet ae isan al Wbiitoeaptlte cigtalatens 
Sa Se a We ae ee aie Pr Pee Wit VA Lea, Dee oe Leet TERE ee Pe oe eee Velie casealipeasdaren 
ut REAL Oe, Ee LAER LO, BAL oon telat Lae ok etek okt Mek pre ay aie ROR enone ere en Tee 
5 ws 5 a: alias ig bt eT Pah Ai he NE LY Oe ATT PW PW eer ard LAieih Sail tte Loker | UrCry wes 
feo ae | — "feet i ek oa I et Oe oo oe ee ee Pe ee ee 
i eos " le Le LF FT erg © 23" whan ee > ee rs eh de eh ah vee ne roe 
oa wer “ lag at be Fry Wh a ee eae a 
PL ed bt ray ‘ nr - uA 
. Saat Fae AS ~ * Per . 
ES ae - ¢ Ncw cs — 
J - 





a a es 
ddl fe kal ted * set aun “emo s bt ee 7 ae : J abe 
rs i ee fer eo Ay 
o 





aes, t . 
Rah Pe Foe L ies: 0 UL ENE SH cwtee od A Saeed wad, 
A el kee er | 





SR ited a ek ELT TT ore 
ithe belie te ett eee ee Yh 


CA ot ere tthe he Ae ttt) ee een eh Letts LTE 
ih Joe! Od chic eel Ske dS Le nl Pe ar 


he Sires er} eb hehh Deke Shel ee UL a tee a ety Ltt 
> ee lem rn up SNe Re a candi beet eke RE Oe he PP ge ane pei Nee ok Se ert Tien een! 
ao sa ns vnghtals OE) i oo Le en AeA tant Le Aree Te ee Pe stir aaa Day oe 
‘ 4 iS - t 3 5 eas Shee SNe CE Po, Me Wie Pe YoY Ter nbohh eel RIL Len eT eT) Ray Or eR Eee en ee ees 
ae eas oe mer aks } wy a cate lat ony ame PTR er ery LA are tt eee ter Phe Aneereh en ace rT eis Cia i. to etter eR iia 
2 : ‘4 bd bela Sled tad - bette he tite a hd aie erat ee © ha Fat} Berane: # RIA We TEP RO Re abana nian ean ett eae 
s Shee nL. 1 ee Oi ie Cr Sten wesc ee ee Dh deh ai LEE ESP toe ts Peery "ht ebay Re A hei ent pe 
2 - UX = 8 aT ae ag actahoatah ) bean aa PY Tn Pe OX er a oe ieee Sha) eee, Se Se A An ee Tyr eee Reet) bn neihdt etna order TEL ben Tet a 
a “4 , ° ‘ bi aca 2 * le a a eked nists on LSU TS PC oii Mean hS La kite eons Herre wep pean 
Nios ae ee 7 bbe) “ee aOR Oh Bee i a Ee er eT eee a 
Ly o°4, a ne | bree ey a ered 5 ary ees) Creve et at ee . s 
ide Oat ET ee Pay ray we SN enim © Teor ay FP ye UOAVD. RecA ROUDWA, BEE eES i ed Lhe er SUL Cr Te oP i 
. vee mys Mperssmcat ete ee ee oe citi diel ti, Mate TTT eh aes st aad ede ete te TUT ete ete SL tba Pt eet 
Pia ’ ct Pets Lone ae ida Lhe Seren eet ee a Pes Rg ph ibe minnie farted cayenne eh et aa Tene nn eptay 
s Ms nen oth ett ae eae "HE ODOFASA SEN LD CAD wader gn Webitemehoh TIRE a eet tle ihrer pee RCI ee ne ae ba Le 
bat Ne ad aha ed ae ee ee me ee ae Liotta kde een A iy Po a eerie Sta dene hid Salt ee Ee ok te pe 
vel ieee ih MS, | cL i Weliepraenctgety oe ny etre Crete tet ome Rear pubis Gane opepar ae ane Sian we ain her 
WAT © este ce ey be ate) Se a err SONI te ote Be martegs't he ees Ud ee aT a Po a ae ore beteithiaeanalen SS tothe Gee ice Lee eee 
Seg Se tee WTR Oe Yar ar ae Se ts ee OT ee er es 
pete Ue ee Eee Wen See er 
‘ o ' Py ny ® 5 Soll Sal Dette ad 
= co ; 5 * Le Pe ee 


: c pi ete ee EE eee nie on Paty 
aT ae ie oe Ce me to ars ae Bins See ey ad eee Lee Re ee She eee Seto Te era a 
ae ae Tee te yee WEY WR a terwrw ge rei a Liste eat] Li CLT he 
= t aes - as ee ee | Lhe VE es ee ee See) OO Pt phi aot et Oe ars Se et Le 
eee Dea, ee vee bolt Me, SS PO Set eral ee Ler et Le Bete hee Te 0 
ite tr VY ma UP LENA" Moen Ano en cere eer ee Sete Te Skt pai hbtate Mirdnckidctin alas CRE EAL TE TE a Pett Pate 
fir a aeathd Lee Bane or nia Yay ta ie Lee A Dahesh th diestinln altia mica ahd oar ay Mee EPC Opy nA ail 
bet lel LoS col ba ery a | SP UMNITOPREDAIAE® petted ie Le I ih abet phe dnt a TTY tie MRE TT 
eed, Se, ee atte Oh, © Ee Gite a eT Siete Peenbe dk ae iniieht hehe eanl lt eno rt ten et Tren 
* Laat sat BOL Ta amie be ert La me th meee eeadeereltt be te tates rt att. Py etait te tladdets Loe batt ee 
“ en MrRe SORTA pane gat toe a Ce tL ae | ree Sheet Go Reet tire’ Retph eben re eer none ee 
” a 5 bd 7 eoeM@ A AQIRO ae od eR SL Ly ier ae ee PAS Se ee ety ene thchied We lead Ta a een 
- ae ge ec ay ied isn Ce. a a ane ape ie OV ON IR POA oaME LDL MO MORE AN eet gly re err Ts oti Cin vie nl) Say een ee Tee 
CY . - Ls pce ae a Car | rt wn ed . @* % aece a PT 1OAPT RMea te Pucem .y AsUPS O can Dabbth Meche tt et ee . 
¢ Gms "eh 8 F SY ad ct ee eee ee eT ee eh oe eke eae re oe ty DAG 
rg Ae ee ced a ai CR CR Bre OPEN fe Po hdr ile hod eat TT rie ovens a 
bral sae ae? a S i “BI Hee SMA wo Rath te. ee Uy wth te LT Rot Cree eee eae te ert ee Teer TS m 
¢ . ie er ey di et ae ae et ee oT Les ere Pee Te aed Bee tnt toe Pie RTE 
E j ; i a. Le ae Paras ae Lhe he Te eel 
eri ea aia ; ik - a set Si le tetera Ler ee a, A ee Ee eT Lee) 
: ; a eink OE eer en SAD Ae Meme hse Oe 
2 i . - 4 Z mas dete dre Th EP EE re nes 
oe) . . 


be Bed ts Te) 
"AWA TS Reh NER gs HERE wa, pak ibliee ln tal tee alan ha Bee et 
ee. bre eee ae Pe ort Bway hie Une oe Tt ba te iene STAT MG we Ages g eearee te’ 
Cn) re be Le ees ee bor. ot a hh ee et wary ih Lene) oo Ree Ck re Cort ee Se eT 
WIENS TS 8 Rete Fee Wee OF) Vere. OOS Tee tt oy RO She ee. Le, ee eens 


eta ah Lee eee ee er a he ee ere. ee alin Cora t 
eee S PTE. YY en er 


he et game a) 
Lena dalieeilinas ates ae OEP ar 4 





lepbpgheietcesnna Lt ad at he eet 


erie w St ee tor 
pthaiphhibmies at tid ot te Le td ee et 
rear e pea EE ETE ee Perr Ce ee ae ee 
b ethene ean nea a ee ee ere Te bee om 
engined tate ck tke Lae hd 






en eee 





L* , a w 
t a P ee 

*e F987" dm ry r . 

ae : ri Pye 

La i ae 


ee ee ee ee ee Se an Lt ee eee edd ee ed 2 
Segrapenibithdialetidia tat yh FP MG PLETE. em ty ee ed oe Le en 
CDP OFF BOO TRAL Bet OX fatt agar 
vehi M encanta te Pett See Od 
hacia ddeuennd at to a 





i a a MOT Pe ee fot» 
Pidil rand eerie dinalad iy ae eat er ae bd ate we a Te a en Ye eee 
Se I ee ys ee ee Naot etl Se tee ete eae eee FS ren E ne i Pec: 
banded ae ale d eg ey Tre ae Lede Ato euaee Pot tek abet oof OEE NI . Agitie = a pee 
beet emeptat thee nodes ate ad et Pre Te eT ee aa Seeley chit es : 
aia anth toate a Pee eee bahha le any ety Ce we Owe Faster Ole) gl eee a 
aaah ath tee te ee) eh te eee OMe “ane tee acca ed A a eS ot "or 0 
Riptlaath Nanhai ll eat ee fT eee ee ee tL ae Se eel oe Y Aer pel OO een Oe ee ee eS ny er ee | 
: oP lepepaeriemrichin waded aad ted eee rite She a oT TS alll 1 Pt et Sener ONS CNre a ese \atnane 
planter enna heme dd Ley ee Phd iaa Uke Lt ae Le ae ee efety" 8. ere" eC an : 
Pirpdrpavisiatttall snitch oth idehok ata TO ee Ses Le eee a ST Oat ater a  ) ee 
pbhghmtetaamramidetiaat dete ht cteadiah itt he te) GP. 0.0 PF Cote lah net 4 Pre var 2 | 
beanhetnasititet leat Inaded atte. steed tet 2. ee 5 O oe tte fer. tut Ress a8 ee a oer ee eae tye Rear a a, 
eta atanmn teint Bid eel oe ue ae Ce yee eine eet ee Pee eer ery eters s9-hiahe®e «, 
nemeheenthahtret, amid tl cet pts teeta a oe a te ae ee i) eT tries ey ee eee 
hatthen-thcel-td- elastin ed yak ccd eal hehe Lae TT. ee Se ee Pe ee 
scheint aad or wed nd tnd, Tet ae laa tad’ Up mahentdaer hl ae aT TT Soden lad tert Let Uo Pe aphand ders te es Te 
sateen ceaatn atta ak et sen i Lt lg ee hey echoes Th a ery allen tl dan hae) Tt 2 ee Ce ee id 
penta iertenmeighd cacatt t haet) LC ee baal cal’ ed ae ee “8 Ee £0 08, Un ed _- 
neti te yep catlosipina doh oh aoe Lt eee LE Ee he a Tt at a re 
tears eneabenee kina eta tLe ee TO Lette ate he a Tne Cet adda ee Ce aN 
phabpiaigttl vad in aeta ted te PP ep pacha cena oT LO Ee tee ar 
- Orn el CP RORES eit ir isnot Por) 
Rb tenenplinn teebuninth media Le bee ay ey ble de 2 1] Lae ee Air a) eet oe td 
Mrbirmsanpoe ate Seda et re eat ee neon 
Aeatidaiaddeiianidd ide ee ee Speed at oT IT Sane Pepe el OP 
opie ed dt Oe batihhiateadl cat PTT" O CON BACH 6 FB tag 3" Se tial ies 
shttiniatnltee me setedherademtat ta at Lh Ott Cott fe OPPO Ceriet ce ee er oe 
wap amitet anomie add a Lo bth Ot alieebmanselen tol a Xo ak Mel ee ba il aoe ee ee oe 
sptentintisuintneienedeataadimenie eke ot an abn tadentaarihe den ot Perey ots bled thae | et eee fee dh ality dielited tential Le ot OY eT Pe ee 
ipdarth ad wena ddd ee teed ke ett aa de ee eT lee eed ot et ee ae ee Ty eer ts ee ein or iain 
rapitindsiesdimmdaaai tee beats cited Teles tol! Oe Tee evs oheaadeedd tat tn tt ee ee 


pete wee mee eae 





= a or Se ee ee PP 
8 a a Lary | = 
: - F; foots ny 













- 






bam a a ed . 
a iS 1 ea % ‘ ® . ir PY 
: 5 5 Pir 
. c Cs e em ar ai | 
- alt | a bart te ‘ 











ie hd 
et ee | 
a ay a ee ed 





















oa oe a? me 
bE Tan St oe Ce a 








RE Cyr nF Fw gta, 
ce oad Aer tT] Pe Oe i 
baat stem ate > eT eR ete «nee a we 
hi Ae stir Se PEL) SL Le ae oT eh eo 
wpe dade ee reer fate hated ae tt a ee) iid aaah edt on Pont VCE OTT A Le ed 
a bette Se ELT | caked url Vey ahh eta Me da ATT te 
hee Soa 
Sead tn dalilhe eee 
Clee 
mintieiheste dead ideal el athe Oe aunt Lee 
pendinintinapioaionnia toate 


mip hata dieninen ae cde fod Cre ts 


SL i Dt i ie a ae 
* were eo Fe le eee ee yD 





oe te FY 





ra a ae 
tf FG waa 
ee es) ee) 
ad 
lalla a ett ee ee 
ed eh tad 





+ ad Ch er 3 
+ Meter Uvectwra. 
Pr Sn ey 






pc Si ie Ot) A oer | 
han Pid eethe hd aL het er ere Pa 
= Pem nd om, Co, * we a a I a co 
Ree be eet ed ere ed J Ma od LD Pat aes fe a 
ate te agl ted dt a tl s 
































































































































leh en bee Ae ae OL ot ee eT ee 
“WeKety Malte te ate thts of. hon tor) fare pitied Looe CL Sot es eet Relea endl haat LL ete 
ho ee re a ee eee Mabe Le eed ee b eitneet ey Lt ie Bee, ee Set ee ee Stet ee De ah ee he eee 
i LT ad, Le ee ee aren reer ee MORN Lam "Oa 8) ie TOA Lo, fe) ee en ee eae Rlicts sheath leh thie Medistiin's ae Ce ee 
ais T] LL oF ie or ery ey eer ee or ae or ed be ee ee Pe ne ee hte Rh tee hee ae okt eee 
ee oe ee ees Ae WRvet en © ae re a a tt wn Cor Sree C88, Dat teary tia i Sa TL ee Ty eat ee 
Am eee ee ret es D earn od re em bh he oe Ce Toes mete rd t MES Pe Sas. Qanse SAA on bait het Roe entre eee 
bah etait hdd Tort eet ees eee ye = Ohne nw ewu9 “ede a 5 TLE Le) oe td A CT ee Ce ee ~ & as BF emery het Ce eed the or te eet Pty eh ee ere oe) bpednaheriatinaedintn WL naSe ELL eee en 
pd debieptnaiath ctnintne dd ed os A tle a LON Per Te ed et ee LL) ee Tee ie Lam eT CL oy Ley ey A Fc rs iu = - ’ Ui a oa a wr of nyt a hy) cn ae at tet ah ey ot el es ET ee ee Oe te oe ee TE ee el Tee =m OA Yan. 
meat aaa alt gen gelie belend nd Lh eae TIT eo beet eee EET) hie mee eed Kapteteae tare e eae eT, 2 ae oe Coe eee co eo 4pheowr « Pe Se ee ee ee ery | a ee Po ad oes 8° part eer MED Se MTA gag hs eed Cote bail Meche Lee eral thee te eee Te 
hctintaleehtetheed ment) Lat ee ET pilietaat eae laliat a aT Le Peery Od st, Yel detect Ml ee ir Zl ECUOP rece Seer ye yaa do ies a ee - “ Fi ar eee put wt an Pe Ae eS 5 a ee ee td i CL Pe ee ee ahhh PCr ee ii hart pete hhetetin eon See Te 
puubanhetveadeei dela tae’ taal tae nial ished Sit at Lh eee seater Medial Ls Sat Te VT Add Le oe a er irs ar ar ce ’ ; Ley oh 5 a o 7 ra] hs PTT Te. Cr are Jikvan 3 Perey rem Bp ee ree Le ery ery ph tle he ee eh bee Cant tT eee 
Sotiethabutute tens ae ee Sees he hep ahd oth ed hl Phe dee Led ae ae ey [ee er) GaSe CC Ie Jaa eer i er} pa * re BY Thanh Se iad ' Cr ar ’ a PN Vet, Detean os CPT, re ee oe Sali dnd a hes el SD ee oe tents Sih ielalelebala atlas ret Cha ore he ee 
Witetidaed nadie Ratoni oe Lhd ee eee ee a7Ath 0 26: bal ee eT a ee eT ee ee ery Fin "2% 5 ree me se _ Uy ~ Lee et e 8 4 6 1 ee | Pr ae oy ee Cs are es ey ar « seat hth Mat eet is Se Pe ee piled Mieteariel) Tat tek eT ty Eee 
Siteeniabesein Toe de ee bad deat dae a Fatt ae eee iy al hey Me LL ae ee bn deh ee oe o) od ba . hae wT ‘ ef . 5 « A 5 . Ses - re me beet e etal be ROLE Te he 
Cite . . 7 an) 7 La “7 Spee are 1 Pel fee “en ey a to RL Poa ee wey ae es ets ot Pie ee v 
Wpindaidieeetiatapeteaadieoit adalat ee el al ante ea LL a pepe ee Lt oe a ar ee “Pee eg ° arr woraatan Cn er) Pies ; - M el ead inf ee Gee ery see Cr Cn ee Ba Pap an iweg ting CP ne edieaehi adc oii hee 
leat nah, ea ae  aiateetiniatent aati ait ee, ialihdicheate Ml tnd aay Ee ee bd alate oh i ee TY A? a) “a ey Orr Noe Fi ri A . PaaS . 5 babel A Tuas ee ee) .  <. FSBO @ “5ee oe 9 a > 4 A her terre eres Phi wee ei caeicied teh ie lelaiatlan dh athe teh ete chee Te cee 
me e -, oe Ps = a 
save reninn eyo pean needa epee feb pete- yet gra sedate ee ppb ae oT me ey eid on Saber’ Scar ae eC NTI 9 a aera Ar ee se ana Ban ER ar rcs ge: Ua a ee nL 5A a TS OT iene einai Corer eer te pach fabian cpsihden lapaaaan ten 
a ati ait ee td ° Steet Sh te Lhe es bith side Ld i hidden ie Ld nT Se cry ee tote Fue eer - £o te oy . ' , ay ry we on ee 2) “ ar ee) belt ee Te ey Eh ki eee ye Cal fin a bhi ee Te ee ed any Se. wy eA ete fhe oie lene tal 
pair aralnpeatead sale nel aceene es aa ee petal et oat int Pe ee ae ae. Pe pe es Ben eects : Mea 5 r i ‘ . : te Le ean) N 5 a - Ci OR oe re ir eran te Po OE LL) Lek Peper SEB aah eed patie Rhee Set nee ee een 
ereavtenantininn alas ukdies neni Te Mead ahead dean ETE ee eee aay er 3 Ser i 7 os 5 a Pa i 5 La n bo Fj yt oe ane. 4 me ee bs edelat cadet ae PTC NO ere beihebdalethided Dette Trae bee Seta hc eT eee 
og irdacreatt hotel ees ee ttl hal pete oT Lea an te a eae eT ee ee aw a on 2 ee a A ' . a ve Fi Agere = A sf ad ao iT ae ea Py Py ee 4 parr ‘ts Nakina oe ek Aire Fee SEO ee ee ey bette tinh Lae ee ee eh oe eT 
itt et Com ot 9k at gt ahaa teed teal Te Le eee) tebe] te Y al bie Pd be Tt er a Se pe ee “ri x aA ar Caer y4 = Bag ae B - : - is a . . . ase ee i oe ey oe Pn bir ei ey td ile ote eT a eee ee 
2, - - . a Les Ld aed - 
uteiidniediates th ee ben hateade deal sole ts a ae ee ae cha Air a hee A ere he eo es Core A Ci i Ce ee ae ee an Cae e ee Tia ian ee os Seca ee ae D =. I eC EI Gl Ch Rar ea WS eay Br steesdasasye  « bbe tadhede tie et te Lite eh ete eee oe sales tea rgte eink teas 
cutpatend eater dt hill slrcloh ae piece betel a Lae Peet Pee hi A x pit dt il te ee cr eee Ba i SI oes Se ey rele ere ee eee a ry 5 Pr) 5 5s m - Tos had ' 2 as ay Ay ye ® LT es SL, ee ar a we vy iia ee it he eh eee overt brig eli beeing Da 
seta notierimeterenewe wal Eh gated Savane Mee ete tS vos ash ryt en eels feng aera alee a Sa wore vs a! cae yee ee SP Prd etreticteteercdtinara pun a ei Pdirineiti etgictort 
- a - eat lated - ed ed lhe 2 a adel e . . ed . a bad Of etter ad | = ty are tard phe tet md © oro Ce . 
paldhnbeatehhatatalied idat too Ss . ee & 5 e Ee ° oe = zat CI rar) es . 6 4 ns Kas bi a od tel Bel a " i ppp teabsten Lane ennai 
belentigntlent inlet aataatad Laat ah . ee Cth TD cat Aa ° Ce re , ollie t ard Se a ae ey ee PeG* Sm er eegh healer AR Ee aoa Tee PE fa et nd el 
a ateatlahieadl toe e pentetiadt alent a leed et | etd eee ¥ en Le et e Aa eden ae Ee ‘ an oe 1 bes yk ae tee ar a A ane ws a ee iene oak head arten tie eT eT ees ee 
Jaen ee ee octet Tee Cr ee a <8 eer ee ar, Brewer Po re co on ar oa R Nese . ava Ma 2 < Claes id BOSS Ucar y ecm Ree peg SPE Tras hie b ete tn tee ee ee ee ee 
satelite fal alt dt eed rc “Sth okeber Reet CHA = 9 2, eI 7 CC Ce? ry ae Sd aha ° 8 aa ee RS yas ry - Sa et ee ee . Ste eh ne ae 
v : PS J . UJ ard CWoe tar 4 5 A a - Po . - =. is . D Oe ee en eee ae Sill eeiateten beh | tect 
piahapthaataboeipaan saith at eee gb Seattle ot Mee et et 250 cessor sos wr usc ies ree ' 7 Sehr Sages Oe ela Bn = 0 CACHE Seer rie aare Sr ee ne , telatahaa a Mea le bed 1s ott bot ere eee es sheath leap 
eps ascribe Re : rae pa thrtghtedaiand 4) ls ee Lhe. I ia ed a ' Cs . Pr ge 5 fF = a ‘ ees Oi bs * Lt ba ba A he er) Ce rr ei hd ei She eet P Roars LIS Ree Pree tse ely REY Map EEA: 
Senin <addaemsiggiilidet come emer en ae 08 A EELER= = Fed mt ee ot enh ehh oe) a an a er ed rier 4 nia J “ i , D S wv Par) rr = ry Ee UL, Pare Pe Pe ight anda SED Dade hak tM oe he Ce Oe ee ee 
teed Pa Le ee Te lated dl deldehd bi Sat a ee Cant Lh a eed eens ee ~ ad ry ca “ . 5 a Lab bad i oy « . Le Pac ad ed - ® nS Tt ee Pee WU Ne te ean eet Sate, elt athe een ae a ee 
ritlatieteth Sheed eeu a ated el LL ees ed hdbetie aah TOT (ha ° § wee iN Paes . ae or pea as > : uss ' Cacua 1 . se e LF ® te a a. id OL ht en ee ee eet tae ye oe Re ee eee et Le Me Se ee eet 
tee tad oT Td Se ee eee htt hd Cd ae Lat Sate Oe Peet ® op - 5 Pr | s ’ o ’ ’ Wa ers or ier a or “te te arr 6 = inom RAND Pe LANES Fe aotemet ee ee ee Pree Slain etd Sten TPE Yo eae ere th 
elicited eee te ee dude od ietictehth had At He ee © 8 gs fovokt wer : Se ea = al P fn . ed Per} = a Pe 5 PCE aa a ee Sareea ee ee PET iene Ee era ira an en 
palette Lat Ce te ee ee - ie aaa . 5 ' . 5 Se ns ad <i ares are - - Po Pa Dl beeen, LS oe oT ee eee al ahh eek et be a oe eee ee 
2 pide re ae att teat i ae ' 5 7 a = = ay x “=  . eh Le ee a he ar Ot a hid ete hata te Tl a bt ba ate ala tte he 
apart dace le ciate Lt a eed ite irinitd ono et ee ee de ir sd a Lo on ve - e oe ee) ee ™ Ts ee «saa a es ainda Mn ee a TR TPT | epee ae eine Rete ee 4 pe em 
sateen eel he ted Slated abe beheal ah ieee Ee PE a ee ay 5 ' - re c io . B tf bd . , SY a a SoS) SP. Op reuh) sen ipa. e CT an i a Sis) Pens w'€ eNeeses, we ecules, Grr wre te te ay CS ert 
se papaipalinalta lagna lend catalan ga ee Cee ae ee Sl het oe aed eres 3 . U . 7 .. Bu. — en Crees Aree yer ere a a ey bers ae re ST Tae eh ta ne a ee ee a | 
latnaihieiledata hated lt ge aed ee ee ee De ed ate ee * A By 5 ° * 5 Ces i ey LE ga deat nee Ser ee nee Ce ee eee “ erry iat tliat ee Ce a) Le ere tous ete et 
teeta tee ete tt id penpals sient eee ae tele Meee a . - s Es ee . x ad ® e . Pa ny as rr ee ee ‘— are, ae e bh CT) ee Tee aa i ee ae HATER MONT FOAM AEG ee pee Le Awe 
selene tae Sosa etna eden rta gt tet A A - 9 : : oa i eo. Pee ae att) ae a) Ts Tee TEE MMR iy men Ne FE we gteky : mete 
—, allen end oft’ ta lta tee atl det ee, et ate doled a seers Ok ee ok OL ve a . Ly ee) Sy ae * 4 sd od ’ COC | e a Lh) i ae Te oe Set te Ee ee palatal ar td ate se LL OE ee eee ee 
atealidlectaieeds lakes at ho Fees ee ee ee ee foe Fe Te . Po ee sy euoek, ry at I ° aos Ls 7 eur ce ar) eee Pe de, ee er ee aed mang LL ae ec at tht 
Scania ote e Se Ta tel TEMP etetee © oe eT ee ve Pr - ® . 7 A , - . ra ' 7 Lee inc hae Years aee Se ane area Cha acre ens FE aes 
salen thaltiae tie eat ek a Selon satel ke ae betel Me Pd hi eee eT LY oven oT as 7 ee . a [ed er ’ oy ve Ld 7 . . a ® re Par PB teeatee we ste ghey ace - Pe eae ee yt a eer 
ee. ee ee ee dei od ot Reena ae OTe a ne ed ae Sad 2 ee Ld i ae a a} al .- oa) . a oy ry ' ay . a Cae - ’ e * rt - . ’ 7 od - “te. fs res Ch ie | a Te Bina hk tnt ee Lee 
wihtiegienbapipairtn dad and ca Lt Ce et A Sethe 5 eed ed eo Se id ae rd ¥ . . ri ry 7 ary . 2 Py a sa ! PY . . 5 a ry ® a e SCLC eer - Oy ee ee Ce. ne ee ee Sa eS ee ee 
theater ak pel teiindal don Te ee Leda ox ee Se “— le oe LI 5 a. ® ad a) Ce - 2 Ps Fe - a sd ae an) - bt Jaen Eee , . a . e avy 5 ec, es F Ce te ee a Le ee eee at ee 
vilieeteateiieladel Treen © Fata at ee GOCE ne 6 ved a8 a BT Ls poe = we ee ee rs a ad Cait o ho . A = Pear BE é = oT Ul ’ '. ’ % ~ Sem a ik a ei ce lhl Dak aed eels al ee Se a 
hte inet aha Pe steed ake ba tt ae bathed aed Reteey Pr woe. ee he | ie . a ” “. e -.4s " Pa ad o | 5 aha bd . a er oe “ ny ory s a ee ee pe taht alate ne oD Le Tee Pe eh ee 
ent net ete ee inl a ae ee Pe ed a hee ee Cue = ede ae Seo ase a ae 7 ed ‘ , a? ay ry A Hae, ee ra A s . - iT 7 ry Chae a a | ari Cae Teh ee en ee ea ike yell eNaales Pa ce he) ee en ih Ole S ha 
dateadinties nab linste A i eet doe, he Ct ee ee ia ee are eee a ea 7 a ve Py eer ie ae Co Oat e a ao ae - tet 5 i. x tee ' ". ©? Pat oar ae fae ry Py ra Raia ele, aia en a te ey ee, ie 
repli lercipetp slips deepal aA tT ee piace ea elenteel tatareell_ tt Tey a Sa a) eT) - Cai Cat fer ee erie O covers Yeats - 5 Pre oo a) “. Pry ar 2 a ae eas ae ta a CM he sell tattle ee) eh ee ee ee mj Fee 1 oe 
seetntthetee nt nk endl estienttatetd sn ta Si ee ie tihah tre ee od Te a ad - 5 7 . . = . a] ny A . ae 1s Pars Ce -* hl el ee ed allel eat ee ee Pt 
ep hepinanintiatiahatetet tae a Net lal ae hte ade lation athe Ca. Ce ee Sa Oe a ! ‘3 Lad a ar A a s ae aetatdl iy e 2 Lan se Pe ere Cd res en os ° a= hela hele ee a nh 
TO let eld Sl eee ee eer Patel nee ctor bias heat tad Ce oF For, = t= = Fever ad a w Ps = er ad ad aad ® = a3 Qe owe rd Co ot ae bt ete ne dt hee Sek 
hate ental tel Se -m ball tld elle Alle ted ee ed J | tle) * “, Lf a a) Lr a fad 7 5» @ See e Pr ee ered i i LO ee ond Pe 
prntiintindtalidieaaniodtie tri te (eee adh aitelahenlatadscten lad thf Ta Pe - re a a 7 ; ” . ' rs s ‘ me a Me ac eny =e S 
e . ve e ry Ct ry 2 se Bem me erate ory we hme eo 
ile ee ne ee all ethtiaitea et ee) Cael beat ladateded eh edo a a Ye PPE Geer, es oh oe es = A ’ : . . orn e . cd ary « At teen Seer MON One NE se, ok i a Oe ee Ln Ley uw Ces 
pies opting etiettinn Deed ainatatth dee to atl aati te ee ee ea LE Yt eee) Py o m < ee A oa Pa Ty Pri *« ’ e'p e FB tae a A e4.* Sean ith nL. et. he ae S odiied | 
el eal lhe eh ioeetl illite Mata at a Co el oe ae pl kil oT Pe Ye - oute A 5 Ps - a “eee, es ers Pies rs S om tu» Seti ata I ao a a 
lh ee Ee ot cali alate ed at Pec gr? oe teut om oc tee - a) ¢ a ae e + A a ee | oe al en tie Et be 
ce 5 . ® -s «* .- e to. ® o ay “i oo eke a 
ithe ne hell ede Fe PT Shed ie Te ed ee were etue ee # eee 1 © i sh Sa Yar ’ Cy ° L} « Ee Cea ery ao ad td ay Sete) 
rs a ar Se a ~ Cita oe Te Te rr as - a ca 
Se Fa ed ata dienientitl hat hae to al de ee Oar een ae Pa FS a iu Me Pe ee a Caer eee ne 218) aie ache . ee ae Steet LT 
piahelente te all tat, oak ol Ane Reh tet ee Ll Pee TT) Se as FS 5 a = a ee -* = e - cy v ee Fi oT eeet oa Ce ed ee re eee Nee ce meee 
eet at on lalate iat et 1 ee a en fer od a - oJ we wae phe oS es e aa a Cw -. o> a” ot 
be n ® ts . D a ry Ly a ry eel ak te el ot ee Le ae 
Sitiedipdntieta incr ee piudendidad deadtaleallt at a meg renee By rs * 7 - a a A rere a or ve i a ee fe pre CS CSC eee te eee orbs ae ee eT 
pasate eat dng he re ee re ae oi) - - 7 ry a] a ar 7 - wt ame y vs Per) pee a coh Tat a a Ue Eten Shad a ia toe ea 
ee eee ee a (alien led eta Pe Pee tated Te 2 ee tie v7 rer S . . of - 5 oe ee Par 5 Be Py Cres a Le - Le Le) ee Pe Selene sheet ete he) 
ett Me et ee Selene llc i a a eT Cite tei D ae a bak aa Ae Sy tor. fo A Pa ' ® . = Ty Meat ese ne “= a2 oF Nee weet amo tet ag Ce be he 
allio I elie ietiatee eeh atl le ae eee ee ee Se eetteahd ae oe ae Te “7 Fee “s « = - ‘ 5 . ad ed a as a a FR be i tal IR Me ED et We el ae Te ail settee Re et 
ieesiet ein tt ee nscente et a eet et Se ee ee er) aa LU . a et * Pe - 4 e « ae a aha ane On So penton 
isin ded tn ot Fe Se ce ed alah kde ae Te Cnet. ace) ied 2 = a e ny et ree Cl ea PT Pe Sole ic hei LT 1 ent ere 
Fete de 5 lel al el aa ee Se Pe kaa er ge Ye Pe . a ay are 7 - 7 e me vo . mr 7 =e 
2 of oo - oe eT «> ww ae el ad Le ~ a od at © cl 
ote bach ltl ee il A aa ae id ey nn a eis Caan rd re a . « i e ny bay . -~ ry ee < iee Por Pees Por tell a eo - ad eer @ we ee we ore eo ote ee te eH ate 
tliat aetna ee aT eT ee ed od a i a et Pe = . . . . 7 Ped o “a aT] e # . See ar ery ~- a] a ee rs 
steel tN aes Oe a a oa - a es es . . A * Ly ee . aed Pa ey a - Ps ee e ho ; Sens Ce oe a ee re a . ~ te 
CRE SO et me me Pe Pet a gn Ct Ce Pa ad - = . 7 = . - 7 a 7 rar i Bes ee : Se eee as 5 “ 
bepdienstaat titel I okt one ditional od i ie ee a Fi . . a -. 2, a= ® e ier . aie ie eee Pe se ee Sa @ aug «0 @ eas See 
atte line ied eed od rt «- ~~ od li Ae Pe ee ed - a ad ny e S oe } oe Ps aS re ery a Rimare Fe one a ala Sate Ue eet Cell 
ltd dt - +e or wt ond ce Cea ee ey oer a pe 7 = a - fo a . cae e = Pee are Hees ~ « at a a or er ne | Ct htt Yd a a 
De enti a ee to Tn Pie - pd de a ee Zl ® ay = or ~ a D 
be Sy a a i hee Le a ae Sree ees Ce - Ss a 
- PF wm res og ne a a ee eee) oo Sy ed Py 4 * ed 5 a oy te ae es - S ed 
a’ atl tates TE ea 2 Ped 2 a a) a - | A ba as . a Fy = is SL . Le aa = coe ie Oi ea « Pea - r be ers ae ~ 
a al ad ~ a - - i Pa Cd . ec «@ cy o =. : - ree a ‘a P - eS rie i ° = ae pee erie rr o aa a i ee 
itl Rd en, ee ear - ewe os ete St er ee af A -.e P 5 ‘ Se hoe 5 A os ss ae ee ea tek a aay es 
= we Sn 2+ ¢e . ne Sed =* . - pe ® o” . ‘ be 4 a . cers A Py Cn <a ee 
7 - - e - . eh eo ~ ar) - es - = 
ate Lt a ee ae oe re a i eo ee - 2s - a A od bd eS Pe ve pe 5 ne i > ' a’ . oor ee rs ss - “e 
ee ae “~~ ee ee en ee . e a) ba ng! ad ie i PF aye 
s i ff - - os Cars ~ = < a er = ee - 
helt of ee LL Se ee "=. -~ a i - 5 é 2 od a . i - ah a ae) ee, or « Ch dd 
- 7 S = . Coane « - a a 
eC ar Fy eer le e S x 3 EET = Caer a ae - 
: “ « oa . - Oo rd - een i =. 
ee Pa a es ad -- - rd - - ae Pa - 5 o re a ‘—e aera Baer © Pore ed ee a - petite 
atin aa Ce ct et en a ee ee -<- . Sy Pao 1 y owe S Se ’ Sey . an Ps ei <=. Sie a ~~ oe Ft ete Sei ae eT Be op maeeme 
pata it ee - Cee ee ee 5 Se se ree ey ew es - . gq < < e ts Pi ke 7 4 ea he reer wee os ee eee ee a 
SC ee ee ae Fe ea “+ w- om ee a e ae a ‘ P : - z ae Pang oe PIR tide nL aaa e , 
a a a i ea ee od a ee ae, = Caer cor | See « ° iid 7 a . a bs as ie a Ps oa ease PAG es eS a 
7 Set Sat it a ee Py «ete ew a . ra - here io . a ® a a > - Fe a * ry 5 a ae a 180 - 5 a a a -*- 
es baieente tie Se ae Io it Pe al ti eee = ore. ay er ® = eal ° s a i 2 bl i asus ve pe = Pere —_ eee a ES 
ae) ae ee ee) - me Sl ld = twee eae - of FS PWR tis od - oy es i 7 7 * si <- Sa os = ” ee ee ee | 
Sal ee ay 7 sate orem « al al a a ee od es S a) oe = a ee or a * ef a he 
he oe ee a a) - fer ee P =. es Paes a ba as a a i ba Ps : a a, te e ety tee le eat i 
Ce ee Pr 5 2 died = ee = eee 7 a eet hare 6a at ge aye Pes Ci oO al ree a) 
atta ee eT ee a ed htt a a - - - aa P a re 2, Aes - : ae aes sh aN > pea ee aera ay excels, 
es ad - oI ee Ie eee ne a as ro a ed a aa ‘ss Pe . e e Ce aa oe ee a - oT ° 
ee aed - awe. oran,o ete at a a ~ 5 ue LJ . - py = e bs = z 2 Pe % Ps Sea ee ae a dane) <“ W 
ar ae a ee a ; - bette Se eS Ce ad Ps a Fi _ as A PP = x ee a. . er) - Oe oe 
os @= « an = a ae a - oP ae - -* ° ra aa e Pee er ne ieee ® ee 
- at Oe on ed a et eee eS a) - QS . - by aa i. = P a To) 
A oa . . es << ~ a - ad 
ed - a Tews - s st =e * . ae 7 oe es - '* Ls ry “ - . Pal - 7 eat ~ me i - * a = oer m ~~ « ard od 
ee es - Cd - Ce - - « ae . a 2 a ere ees te, ee mA 
ol aT. Py -- a a - z rt a 7 a a 5 +o ; m z = a ae ee = ae aaa Fe ‘s re f 
See poate eee tne t was an icles , ; - F . : “ ce an is ed er aa ee ta) PR te ae 
Sr Sh) rd ae es ~ wer = od a - rs » a eer “ee os * . oy FS . * x = Ee a a - eae . “+e 
ag ae ah ae rae . o- ae ae a) -- = e - ee ae a 7 aa 
a es er) aol Se | a - Cr i - - or rd - _ ris - w = . = cee < pe 
a - rd Bs Se od oe - a - - - i“ a 5 A ry - ‘ aj « * 7 ene? = nae ~~ -s -" . 
3 ie Ld or lee ee Te ee ey . aos a - a ae =. = a = x a pe en a Ps -F - ~ oa ie ede 
a) od omme -‘se * Cs dt tod a ad ’ - Ps eer ° « e - Saini 2 
Se aed ee ee ose-e - ~ 7 ear ere . : = o as 7 7 aie ee ele Parnicetg ee 
~~. - a al - =< « . - ~ ee 
cd ie ny - e ee a 2 ei a ed 
es = 7 ey - Ce ey . - ° oT ° e ra - ra ~ - cd - « . « eof =) <a 
a oy ---« - - e ’ a. = - - - Sn - - SE 2) 
Se Pee mn . e ed Li - - - . a’ - ad = ry a a - i. . a > Pa pe Pe es ry 5 4 Phe 
- Lo « ia cis, ead “ - ee a * os - i bli’ Cd e-« 
oy . oe owe of Ce rs a) - © ate e ad - . es ae 7 = mare, aN a aa) ™~ . ams 
= - - = - a - 5 -- . -_ - 
~ , ' - - Pe - - = Ps ° a cS Pa . 
ie ad od - . Por - a . of - . . ey a at oy = eS PS - - = ~ « 
7 - = e- a = rt ie 28 e ° - . = ps e so hd nd rd 
- - om... ne a Pee tea z - 7 ‘cae ane ia 
as eer . re a [a ~~” - 2 = ee aaa. ee = ms a 
7 - Py a ee - — my 
ad Cd ed eT a ° ° a od e 
= a Sold - - - . ay ae 
- Pa - = : Ps 
A a “<<? a had Of - 
aa ee Cs — 








BY BWOX LIALARY 
L FUSTGRAL UAT SCHOOL 
BREY, CALIFORNIA 05045-6008 


















ontractor's Handbook for Construction Cor 


Developed for the 


Chesapeake Division 
Naval Facilities Engineering Command 


Washington, D.C. 20374 
THIS IS 
b Td eb Q 
By 
Richard P. Kornosky 


Committee Members 


Dr. R.E. Cox, Chairman 
J. Trimmer, Member 
R. Furman, Member 


A report presented to the Graduate Faculty 
of the School of Building Construction 
at the University of Florida, Gainesville, Florida 
in partial fulfillment of the requirements 
for the degree of 


Master of Building Construction 


1988 


1242012 





DUDLEV KMWOX LI 


PIRBRARY 
NA [TE SCHOOL, 
MONTEREY, -CALIFORNI LA 93943-5: 


2-Y 


TABLE OF CONTENTS 


|. “oicecibletttcia) l 
ll. Contractor’ ok fo tructio Re C Sh eee vy 
| (GIES Van re ig 


IV. APPENDICES 


A. Letter from LCDR R P. Komosky to Captain S.A. Martinelli, 
Commanding Officer, CHESNAVFACENGCOM, dated 
June 30, 1988, requesting Government Publications to 
aid in writing of "NEW" Manual of Instructions to 
Contractors. 


B. Letter from LCDR R P. Komosky to Captain S.A. Martinelli, 
Commanding Officer, CHESNAVFACENGCOM, dated 
oo 2, 1988, forwarding "DRAFT COPY" of the 
Contractor's Handbook for Construction Contracts for 
review (without footnotes in Contractor's Handbook for 
Construction Contracts in section II above) 


C. "DRAFT COPY" of the Contractor's Handbook for 
Construction Contracts (without footnotes in Contractor's 
or Co ti tracts in section II] above) 





[. [ntroduction 

The Chesapeake Division of the Naval Facilities Engineering 
Command (CHESNAVFACENGCOM) is one of five Navy Construction 
Field Divisions located in the continental United States. They make 
up the Naval] Facilities Engineering Command which 1s responsible for 
the administration of all Navy and some Air Force construction 
contracts worldwide. CHESNAVFACENGCOM is responsible for the 
Washington, D.C., Maryland, and Virginia areas. | 

This handbook provides a ready reference for procedures that 
should be followed in the day to day management by a civilian 
contractor of a Navy construction contract. Currently, a group of 
publications is given to a contractor in place of a handbook for he/she 
to decipher. Many of the current group of publications given to 
contractors used in place of a handbook have been superceeded, 
changed, updated, or new documents have been introduced. This 
report includes all changes known at this time with the majority of 
changes being from the newest regulatory document, the Federal 
Acquisition Regulation (FAR). Section Il of the report contains the 
changes, additions and revisions with footnotes. The "Draft Copy’ 
of the handbook without footnotes is designed for publication and 
distribution, once reviewed and approved by CHESNAVFACENGCOM, 


to all its Construction Field Offices for Contractors’ use. 
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FORWARD 


This handbook is intended to provide guidance and act as a 
ready reference to contractors in understanding and executing the 
administrative requirements of Navy construction contracts awarded 
under the authority of the Commanding Officer, Chesapeake Division, 
Naval Facilities Engineering Command. Jhis handbook js not part of 
the ract. It is not intended to nor shall it alter any of the 
terms, provisions or responsibilities under the actual contract itself 
which specifies the contract requirements. 

Suggestions for modifications or additional information that 
would improve this handbook are invited and should be submitted 


to: 


Commanding Officer 

Chesapeake Division 

Naval Facilities Engineering Command 
Attn: Code 05 

Washington Navy Yard 

Washington, D.C. 20374 


This publication is certified as an official publication of 
CHESNAVFACENGCOM and has been reviewed and approved in 
accordance with SECNAVINST 5600.16A. 


S.A. Martinelli 

Captain, CEC, U.S. Navy 

Commanding Officer, Chesapeake Division 
Naval Facilities Engineering Command 
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Section |: General Policies 

Purpose of this Handbook. This handbook is written as a 
guide to assist in performing the routine administrative functions 
required by the various documents which make up your contract. 
This handbook is not part of your contract, and does not in any way 
modify or take precedence over the requirements in your contract.! 
References to the Federal Acquisition Regulation (FAR) and the 
Defense Federal Acquisition Regulation Supplement (DFARS) have 
been cited for convenience only. As some FAR clauses have 
alternates and different FAR clauses may be incorporated in different 
contracts, you must check the ones that specifically apply to your 
contract. 

Government Representatives. It is important that your 
firm, including subcontractors, thoroughly understand that only 
those government persons designated by the Officer in Charge of 
Construction (QICC) are to be consulted in connection with the 
performance of the contract work. Any modifications to or 
deviations from contract requirements, effected without written 
direction by the Contracting Officer or his designated representative, 
will place the sole responsibility for such actions upon your firm, and 
reimbursement for expenses incurred or extension of contract time 


may not be granted under the contract.2 All parties connected with 


 Conirators Hendon fr Cons Handbook for Construction Contracts, LANTNAVFACENGCOM (Norfolk, VA., 1988), p. 


, Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P- 150 (Draft Copy), 
(Charleston, S.C., 1988), p. 1-2. 





your firm through the contract should be advised in writing 
regarding that only the designated representative of the Contracting 
Officer may authorize modifications to or deviations from contract 
requirements. 

The following is a brief description of the key Government 
Representatives involved in the administration of your contract, 
some of which you will deal with on a daily basis. Their typical 
office organizational chart(s) is shown in Appendix A. 

A. Contracting Officer. The term “Contracting Officer” 
also includes certain individuals acting within their designated 
authority.5 The authority is designated to the individual in the form 
of a warrant.4 For the administration of your contract, the OICC 
and Resident OICC have designated authority. Simply stated, the 
Contracting Officer is the person who signed your contract for the 
Government. 

B. Officer in Charge of Construction (O]CC). This 
individual is a U.S. Navy Civil Engineer Corps Officer and is the head 
of a procuring contracting office.> This position is not accompanied 
by any contracting officer authority, which is independently 
authorized by Certificates of Appointment or warrants. Those with 
contracting authority are also "Contracting Officers”. For example, 
the Commanding Officer of Chesapeake Division, Naval Facilities 


Engineering Command, Washington, D.C., or another designated 


> Federal isition Regu] ,Yol. 1 (Washington, 0.C., 1984), Art. 2.101. 
4 Contracting Manual, NAVFACENGCOM P-68 (Alexandria, VA., 1987), p. S. 
> Ibid, p. 19. 





officer, is normally an Officer in Charge of Construction. 

C. Resident Officer in Charge of Construction (ROICC) 
This individual is designated by, and is the representative of the 
QOICC. The ROICC is a U.S. Navy Civil Engineer Corps Officer who is 
head of an administrative office. Again, the position itself is not 
accompanied by contracting officer authority which is independently 
authorized by Cerificates of Appointment or warrants. Those with 
contracting officer authority are also “Contracting Officers”. The 
ROICC is generally the person supervising the local contract 
administration office. In the absence of the ROICC, in some offices, 
there may be a Civilian Resident Engineer with authority to act for 
the ROICC. Such a person is the civilian equivalent of a ROICC.6 

Assistan sident Officer in Charge of Construction 
(AROICC) 

Generally, the ROICC has a number of personnel who are 
responsible for the day to day administration of construction 
contracts. These may be either military or civilian personnel. The 
AROICC is a Civil Engineer Corps Officer or civilian equivalent 
designated by the ROICC. The AROICC is respondible to the appointing 
ROICC for the administration of assigned contracts. ROICCs may 
appoint AROICCs as necessary for many reasons, some of which are 
the geographical separation of the work, the complexity of the 


project, or the special technical assistance needed. 


6 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P- 150 (Draft Copy), 
(Charleston, 5.C., 1988), p. 1-3. 





E. Deputy Resident Officer in Charge of Construction 
(DROICC) The DROICC is authorized to serve in conjunction with and 


in the absence of the ROICC and is responsible for administering 
construction contracts. In most cases, this position is occupied by the 
civilian supervisory engineer who is generally warranted at the 
some level as the ROICC. 

F, Supervisory Assistant Resident Officer in Charge of 
Construction (Supervisory AROICC). The Supervisory AROICC is a 
direct line function exercising supervisory and management 
responsibilities over the AROICC’s. The primary function of this 
position is to provide for the day to day coordination of the AROICC’s 
assigned. This position is only utilized in larger ROICC offices which 
have a significant number of AROQICC’s. 

G. Senior Supervisory Construction Representative. The 
Senior Supervisory Construction Representative is responsible for 
overall surveillance and inspection of construction operations on all 
active contracts. He/she makes periodic inspections of work in 
progress, investigates field problems and recommends solutions, 
exercises authority to approve or disapprove construction methods, 
material and workmanship, and promotes communication and 
harmonious relations among contractors and Government installation 
personnel.” This individual supervises a force of Construction 


Representative and inspectors, including Area Supervisory 


7 Contractor's Han for Construction Contracts, LANTNAVFACEN (Norfolk, VA., 1988), 
Dp. 4. 





Construction Representatives. Also, he/she assists in solving complex 
field construction problems. This position is only utilized in larger 
ROICC offices which have a significant number of Construction 
Representatives/Inspectors. 

H. Area Supervisory Construction Representative. The 
Area Supervisory Construction Representative is responsible for the 
coordination, proper inspection and surveillance of all contracts in 
his/her particular area. He/she supervises a group of assigned 
Construction Representatives, establishes inspection schedules and 
quality control methods, checks progress schedules, labor standards 
enforcement and work in place reports for determining payments 
due contractors, reviews procedures for conformance to plans and 
specifications, and investigates discrepancies and recommends changes 
or contract action to correct deficiencies.8 He/she maintains close and 
continuous coordination with the AROICCs on projects within his/her 
areas to assure well integrated contract management. In addition, 
the Area Supervisory Construction Representative may function as 
senior supervisor where applicable. 

]. Construction Representative (Con Rep). The ROICC 
may designate one or more Construction Representatives to inspect 
the work performed under your contract. The Con Rep is the one 
Government Representative you can expect to see everyday the 
project is working. It is important that you know what authority 


the Con Rep has in order to avoid misunderstanding, delay, and 


3 Ibid., p. 4. 


needless expense. The General Provisions section of your contract 
contains several clauses pertinent to inspection. Some of these are: 
Inspection of Construction? , Material and Workmanship!9 , 
Superintendence by the Contractor!! , and, if applicable, Contractor 
Quality Controll2 . A good place to address questions regarding the 
authority of the Con Rep is at the Pre Construction Conference, or at 
your earliest opportunity. If you have any doubt about the 
authority of the Con Rep, request clarification from your ROICC office 
before a problem arises. 

Correspondence and Communication. The following rules 
must be observed to facilitate prompt and orderly handling of your 
correspondence that is sent to the Government. 

A. Address. Address all correspondence to the ROICC or 
AROICC responsible for administering your contract unless you are 
advised otherwise. The address is in your notice of award document; 
Block 26 of SF 1442, Contract Solicitation, Offer and Award. 

B. Identification of Correspondence. Annotate everything 
you submit to the Government with the contract number and date. 
All correspondence including, but not limited to, catalog cuts, 
certificates, samples, and purchase orders to suppliers. 


C. Letters. Only the signed original copy of a letter 


9 Federal Acauisition Regulation, Federal Acquisition Regulation, Vol 2 (Washington, D.C., 1984), Art. 52.246- 12. 
10 tid. Art. 52.236-5. 

ll [bid., Art. 52.236-6. 

12 sideline for Imolimentation o eB Contractor Qué ONTO AX) Program 
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should be submitted to your ROICC. Invoices and Submittals are 
addressed elsewhere in this handbook. 

D. Replying to Government Correspondence. Always 
reference anly applicable telephone conversations or letters when 
writing to the ROICC. His/her office can be as hectic as yours 


sometimes with many contracts in progress at the same time. 
4, Contract Drawings and Specifications. 
A. Copy at Project Site. In accordance with the FAR 


clause, Specifications and Drawings for Construction, you are required 
to keep at the project site a complete, current, copy of the 
specifications and full size drawings.!5 This includes all field 
adjustments and formal modifications. The Government 
Representatives shall have access to your copy of the documents at 
all times. 

B. Check Drawings and Specifications. When drawings 
and specifications are supplied by the Government, check them 
immediately upon receipt, and notify the ROICC of any discrepancies 
as soon as possible. 

C. Questions on Plans and Specifications. Necessary 
clarification, interpretation, advice, and consultation concerning the 
contract documents should be sought only from the ROICC office. 
Under no circumstances may you, your subcontractors, or suppliers 
communicate directly with the architect and/or engineering firm 


that prepared the plans and specifications. The Architect/Engineering 


13 Federal Acquisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.236-21. 





firm does not represent the Government and is not authorized to 
interpret plans and specifications directly to the contractor. 
Similarly, even other Government personnel, such as the Engineer in 
Charge (EIC) of the Design, or Public Works Supervisors are not 
authorized to provide direct consultation to the contractor. 

5. Drawing and Specification Precedence. The FAR article, 
Specifications and Drawing for Construction, or in the General 
Provisions of the contract under the clauses, Precedence, and 
Specifications and Drawings, you will find which documents of the 
contract have precedence in the event of a conflict between 
documents.!4 However, if an item is called for in the drawings but 
not the specifications, or vice versa, it shall be considered to be called 
for in both. In the case of conflict between drawings and 
specifications, the specifications shall govern. In the event a conflict 
exists within the drawings, or within the specifications, the matter 
shall be referred to the ROICC for a determination. 

Section 2. Before the Work Begins. 

Certain administrative items must by accomplished before 
work can begin on the site. 

1. Pre Construction Conference. The contract states that you 
are to contact the ROICC to schedule a Pre Construction Conference 
within 2 weeks after you have been awarded a construction 


contract.!§ This conference is required by most contracts and, with 


14 Ibid, Art. 52.236-21., 


15 ROICC Contr inistration , CHESNAVFACENGCOMINST 4330.62C (Washington, 
D.C., 1984), p. 10. 





the ROICC, Supervisory Engineer, or AROICC as chairperson, is 
designed to introduce the parties involved, discuss the contract 
requirements, and coordinate your construction schedule with the 
activities of the Government. The pre construction conferenced is 
also the appropriate time to advise the ROICC of any anticipated job 
difficulties or other problems. The Contractor Superintendent, 
Construction Quality Control (CQC) representative, if applicable to 
your contract, and major subcontractors should attend the 
conference. 

A. Notify the ROICC. At the Pre Construction Conference, 
you should advise the ROICC of the date you intend to start on site 
work. lf for any reason the work cannot start on the date you 
have established, notify the ROICC immediately and revise the start 
date. Notification of start date allows the ROICC to make 
arrangements with base security, the users, and numerous other 
Government personnel who will be affected by the construction. 

2. Performance and Payment Bonds. If your contract award 
is more the $25,000, you are required to conform with the Miller 
Act (40USC 270a-270f) for Performance and Payment Bonds.!6 The 
bonds are to be submitted to the contract issuing office shown in 
block 7 of the award document, SF 1442, Solicitation, Offer and 
Award. The bonds are the only item you will submit to the issuing 
office. Performance and Payment Bond forms are shown in 


Appendix B. 


16 Contracting Manual, NAVFACENGCOM, P-68 (Alexandria, VA., 1987), p. 103. 





3. Insurance Coverage Required. You must submit certificates 


of insurance as evidence that you and your subcontractors are 
insured as required under the FAR clause, Insurance-Work at a 
Government Installation!” Insurance certificates must cite the 
contract number and contain a provision that the insurance 
company will notify the ROICC, in writing, 30 days prior to 
concellation or reduction of the coverage. The insurance certification 
must be furnished 5 business days prior to the desired on site start 
date. No contractor or subcontractor will be allowed to work on 
Government property until the ROICC has received the required proof 
of insurance.!8 

4. Safety Plan. If your contract involves more than 6 months 
work, or if it is described as hazardous, you must submit a safety 
plan.!9 Section 4 of this handbook outlines safety plan requirements. 

5. Environmental Protection Plan. If the FAR clause, Clean 
Air and Water, is applicable to your contract, your Environmental 
Protection Plan must be submitted and approved by the ROICC 
before construction may begin.29 Section 4 of this handbook outlines 
the Environmental Protection Plan requirements. 

6. Licenses and Permits. 

A. Government Responsibility. Environmental permits 


17 Federal Acquisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.228-05. 
'» Contracting Manual, NAVFACENOCOM, P-68 (Alexandria, VA. , 1987), p. 106. 


19 Manual of Ir ons to Contracto OUTHNAVFACENGCOM, P-150 (Draft Copy), 
ehvleston, S.C., 1988), p. 2-2. 


20 Federal Acguisition Regulation. Vol. 2 (Washington, D.C., 1984), Art. 52.223-2. 
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required by regulatory agencies for the construction of the 
environmental facilities such as alr emission source, water and sewer 
extensions, and for work affecting navigable waters, have been 
obtained by the Government prior to award of the contract. More 
on Environmental protection is included in Section 4 of this 
handbook. 

B. Contractor Responsibility. The FAR clause, Permits 
and Responsibilities, requires that you obtain all necessary licenses 
and permits.4! This excludes the permits mentioned in subparagraph 
6.A. above, but includes any day to day permits pertinent to 
performing the work that may be required by any Federal, State, or 
Municipal code or regulation. 

7. Contractor's Representative on Site. The Far clause, 
superintendence by Contractor, requires that you as the owner, or a 
principal of the firm, be present at the work site at all times, or 
that a duly designated representative with authority to act on 
behalf of the owner or principals be present.22 If you intend to have 
a representative, rather than an owner or principal superintend the 
work, then you must submit to the ROICC a written request for 
approval of that representative. The request must contain the name 
and experience resume of the proposed on site representative. This 
representative must have the authority to act and sign for the 


contractor in all matters pertaining to the work, including payment 


21 pid , Art. 52,236-7. 
22 Ibid. , Art. 52.236-6, 





invoices and proposed changes to the contract. Such authority shall 
be affirmed in the request ot the ROICC. If you wish to cancel or 
change your designated representative, written notice, including the 
above required information on any new representative, must be 
provided to the ROICC for approval. 

8 Work Required to Be Accomplished by Prime Contractor. 

A. Contractor. FAR clauses, Performance of the Work by 
the Contractor and Limitations on Subcontracting, explain the portion 
of work that must be performed by the prime contractor. However, 
the percentages have changed in 1988 and are now determined by 
the type of work, the type of solicitation, whether it be Small 
Business Set Aside or unrestricted, and the type of firm responding 
to the solicitation.23 See your specific contract for the portion of 
work you must perform with your own resources. 

B. Subcontractors. You must advise the ROICC, in 
writing, the name and address of any tier subcontractor, the work 
each will accomplish and the name and phone number of each 
subcontractor's representative. This notification must be made 
within 7 days after award of any subcontract.24 

The FAR clause, Subcontracts, requires that your contracts 
with other companies include several specific clauses from the FAR.29 


Fach subcontractor must acknowledge that those clauses are in fact a 


25 Manual of Instructions to Contractors, SOUTHNAYFACENGCOM, P- 150 (Draft Copy), 
(Charleston, S.C., 1988), P. 2-4. 

24 bid , p. 2-S. 

2° Federal Acquisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.222. 11. 
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part of his/her contract with you. SF 1423, Statement and 
Acknowledgment, as shown in Appendix C, is to be used for this 
purpose and must be submitted to the ROICC by the Prime 
Contractor before the subcontractor can start work. 

The Representations and Certifications submitted during the 
bidding process require you to take responsibility for ensuring that 
those subcontractors who are suspended, debarred, or otherwise 
ineligible for award, are not used in any part of the execution of this 

The FAR clause, Utilization of Small Business and Small 
Disadvantaged Business Concern, applies if you are a large business.26 
lt requires that you provide small businesses and small business 
concerns owned and controlled by socially and economiclly 
disadvantaged individuals the maximum practicable opportunity to 
participate in your contract as subcontractors or suppliers. 
Definitions of small business and disadvantaged individuals are 
provided in the Small Business Act and the FAR.27 Additionally, a 
large business contract in excess of $1,000,000 is subject to the FAR 
clause, Subcontracting Plan or Alternate |.28 Under this clause, your 
subcontracting plan must be subnitted as a prerequisite to contract 
award. In submitting the information required by the FAR clause, 


the goal for small disadvantaged businesses must be, as a minimum, 


Medical Emergency Information. 
Contractor's Medical Services Plan. The U.S. 


26 Ibid. , Art. 52.219-8. 
27 1S US, Code, 631 et seg. 
28 Federal Acquisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.219-9, 





Army Corps of Engineers Safety Manual 1s made a part of the 
contract requirements by the FAR clause, Accident Prevention, and 
also the General Paragraph concerning safey requirments. This 
paragraph requires that arrangements be made for medical facilities 
prior to start of work.2? To facilitate the expeditious transfer and 
treatment of seriously injured employees, you must submit to the 
ROICC information concerning medical services available to your 
employees and the employees of your subcontractors. The following 
information is required by the ROICC for each contractor or 
subcontractor and may be submitted as part of the safety plan, 


covered in Section 4.1.A., prior to commencement of the work. 


29 Safety and Health Requirements Manual, U.S. Army Corps of Engineers, EM 385-1-| 
(Washington, D.C., 1987), p. 13. 
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Contractor's Medical Service 


Hospital (Must be specific): 
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(Name and Address) (Telephone) 


Ambulance (Must be specific): 


(Name and Address) (Telephone) 
Doctor: 
(Name and Address) (Telephone) 


Insurance Company: 
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As a contractor, you are reminded that you are also 
responsible under the FAR clause, Permits and Responsibilities, to 
comply with all applicable Federal, State and Municipal laws, codes 
and regulations in connection with the prosecution of the work. This 
includes the Occupational Safety and Health Administration 
Standards (29 CDR 1926/1910) which , in subpart D, requires that the 
telephone numbers of physicians, hospitals, and ambulances be 
conspicuously posted.3° 

10. Entry of Personnel and Vehicles Onto Government 
Property. Each Government activity or base has its own procedures 
for admitting personnel and equipment. Although the ROICC will 
assist you in understanding the local procedure and requirements, it 
will be necessary for you and your employees to deal directly with 
the security personnel to obtain most passes and badges. Consult 
your contract and the ROICC to ascertain if any special restrictions or 
regulations are in force and what variations may exist to the 
instructions given herein. 

A. Personnel. Each employee, including all subcontractor 
employees, must have in his/her possession and display an 
identification badge or pass while on Government property. To 
obtain a pass, each employee must complete an application form. 
Generally, these forms can be picked up at the Security of Pass Office 


by one of your representatives, Each employee must fill out an 


39 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P- 150 (Draft Copy), 
(Charleston, S.C., 1988), p. 2-8. 
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application and personally appear before the Security Officer to sign 
for a badge before entering the activity for the first time. Some 
form of identification 1s usually required by the Security Officer, as 
well as proof, such as a written statement on contractor letterhead 
validated by the ROICC, that the individual is employeed by the 
contractor on a specific contract. Entry into certain areas may 
require that verification of United States citizenship be furnished 
beforehand. 

B. Vehicles. All vehicles entering the Government 
activity must carry a vehicle pass. One trip passes may be obtained 
on fairly short notice, but you should obtain a pass for the duration 
of the contract to avoid the time consuming procedure of stopping at 
the Security Office each time you enter the base. Applications for 
vehicle passes are available at the Security or Pass Office and when 
submitted, must be accompanied by a copy of your insurance 
certificate. Vehicle identification number and state registration 
numbers are required on each application. The authorized operator 
must also present a valid operators license. Request a copy of the 
base traffic regulations. These regulations are strictly enforced. 
Violations may result in revocation of on base driving privileges. 

C. Delays From Passes. Passes for entry to Government 
property, which are valid for an extended period, vice a one day 
pass, generally require a few days for processing. The Government 


will not assume responsibility for delays or errors in issuing passes.%! 


31 |bid., p. 2-9. 
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D. Aliens. Construction contracts usually contain the 
FAR clause, Security Requirements Alternate Il, which does not 
address aliens.» However, you should check other portions of your 
contract for any specific limitations or restrictions regarding aliens. 

E. Return of Passes. All passes and badges must be 
returned to the Security Officer upon completion of the contract or 
when any individual or subcontractor completes his employment 
requirements under the contract, or when the pass or badge expires, 
whichever is earlier. You, as the contractor, are responsible for 
ensuring that your employees comply with this requirement, and 
should obtain a receipt from the Security Officer for all returned 
passes. lf an employee is terminated, the contractor should 
immediately obtain that employee's badge or pass and return it to 
the Security Officer, advising whether or not the employee was 
terminated for cause. Misuse of passes and badges, such as the 
substitution or loan to other personnel, is forbidden and may result 
In prosecution and or denial of entry of personnel to the activity. 

ll, Quahty Control, The quality control requirements are 

detailed in the FAR clause, Inspection of Construction, referenced in 
your contract.5 It is your responsibility to inspect your work and 
present for Government acceptance only such work that complies 


with the contract drawings and specifications. 


A. Contractor Inspection System (non CQC). Your 


52 Federal Acquisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.204-2. 
33 Ibid. , Art. 52.246- 12. 





contract may also contain a paragraph entitled “Quality Control” 
which specifies the basic quality control requirements. Generally, 
you must provide a Quality Control Plan and schedules of critical 
inspections and tests and how they coincide with the construction 
schedule. You may also be required to coordinate and attend an 
initial Quality Control meeting to discuss your quality control system. 
1, Dai eport to | tor. In accordance with 
the paragraph "Contractor's Daily Report”, you must submit to the 
ROICC a daily report summarizing the work accomplished, the 
number of manhours worked be classification, tests and inspections 
performed, material and equipment received on the job site for 
incorporation in the work, and the move on and move off 
construction equipment. Remarks should also be included concerning 
the weather and labor conditions which produce any notable adverse 
impact on the work. If your contract does not require Contractor 
Quality Control, the daily report shall be submitted on form NAVFAC 
11013/10 (1-74), Daily Report to Inspector, and is shown in Appendix D. 
The daily report must be submitted to the Construction 
Representative on the morning of the first working day following the 
day which is the subject of the report. The report should detail all 
work performed on the contract including subcontractor work. If 
you as the prime contractor elect not to list subcontractor work on 
the daily report, subcontractors must submit separate daily reports 


for consolidation with your report 


B. Contractor Quality Control. If your specifications 
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contain a paragraph entitled "Contractor Quality Control”, there are 
additional requirements for a Contractor Quality Control (CQC) 
system.54 In addition to the basic requirements of a quality control 
program discussed above, you must also provide a CQC staff to 
monitor and enforce the CQC system and be specifically charged with 
examining and approving most of the shop drawings, catalog cuts, 
and other items. The specifications may require certain 
qualifications for the CQC staff depending on the size or complexity of 
the project. The qualifications of your CQC personnel and your CQC 
plan must be submitted to the Government for approval prior to the 
beginning of construction operations. A sample CQC checklist is 
shown in Appendix E. CQC is normally required on contracts 
exceeding $2,000,000 and may be required on contracts of lesser 
value.% 

1. CQC t. If the contract contains the 
Contractor Quality Control (CQC) provision, the contractor should 
submit a CQC Daily Report similar to the sample Contractor's Quality 
Control Daily Report included in Appendix F. This CQC Daily Report 
should also conform to all requirements of the CQC Plan. 

2. COC Submittal Status Log. The sample CQC 
Submittal Status Log shown in Appendix M may be used by the 


contractor for listing material submitals as required by the contract. 


34 Guideline for the Implimentation of the Contractor Quality Contro) (CQC) Program 
CHESNAVFACENGCOM (Washington, 0.C., 1987). 

35 ROICL ontract Administation Handbook, CHESNAVFACENGCOMINST 4330.6 (Washington, 
D.C., 1984), p. 17, 
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C. Inspection by Title Il Contracting. The inspection and 


surveillance of construction contracts will be performed by 
Government personnel as much as practicable. However, rapid 
workload growth, complex high tech projects and remote project 
sites can exceed the number of Government personnel available to 
perform these functions. In these cases, the inspection function may 
be accomplished by other than Government employees. This type of 
service is known as Title II Inspection.56 As the Construction 
Representative is responsible for inspection, so is the Title Il Inspector 
and follows the same procedures. The ROICC is still responsible for all 
decision making, ordering of the work, approving contractor 
payment, and final acceptance of the project. 


12. Required Information to Be Posted on Job Site. The below 


items must be conspicuously posted on the job site: 


-Medical Emergency Information 

-Davis Bacon wage rate determination and Poster WH- 
1321 (Appendix G) 

-Equal Employment Opportunity Poster (Appendix H) 


section 3. Scheduling the Work. 

1. Work Schedule. Your contract requires, under FAR clause, 
schedules for Construction Contracts, that you submit to the ROICC a 
schedule showing the order in which you plan to carry out the 
work.56 It must show proposed dates for starting and completing 


the major items of work, including material procurement. A 


ntractor's H k for Construction Contract TNAVFACENGCOM (Norfolk, YA., 1988), 


i. 
26 Federal Acquisition Regulation, Vol. 2 (Washington, D.C., 1984), Art. 52.236- 16. 
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Network Analysis System (CPM) is normally established for large and 
complex projects.57 Schedules must be submitted in triplicate to the 
ROICC within five (5) days after starting the work and must be 
updated with each invoice before progress payment will be approved. 
The work schedule may be used by the RQICC in conjunction with 
your schedule of prices as described in Section 8.1. of this handbook 
as a guide in estimating payments. If you should fail to submit a 
work schedule, or update it, as required by your contract, the ROICC 
may withhold approval of progress payments until the requirement 
is met. The work schedule must be updated monthly and revised to 
reflect each contract modification affecting time.*§ 

2. Work Outside Regular Hours. As used in the General 
Provisions, the term "regular hours” means a normal forty (40) hour 
work week coinciding with the hours of the ROICC office. If you 
desire to perform work outside the regular hours, or on Saturdays, 
sundays, or holidays, whether on a regular basis or on isolated 
occasions, you must make application to the ROICC for approval. 
Allow about one week for the ROICC to make satisfactory 
arrangements for the inspection of the work. If after receiving 
clearance to work outside regular hours, you find that you are 
unable to work those hours, you are to immediately notify the 
ROICC. Certain contracts may also contain requirements for 


scheduling utility or facility outages with specific advance notification 


tract Administration Handbook , CHESNAYFACIN INST 43330.62C (Washington, 
D.C. 1984), p. 14. 


38 Ibid, p. 14. 
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requirements for scheduling the outages. These aoutages may also 
be specified to occur after normal working hours so you should check 
your particular contract, specifically, Section 01011, Additional General 
Paragraphs, Paragraph 14, "Scheduling the Work".59 

Section 4. Safety and Environmental Protection. 

1. Accident Prevention Program. The Chesapeake Division of 
the Naval Facilities Engineering Command operates an intensive 
safety program in an effort to minimize loss of life and property. 
Diligent compliance with safety regulations can result in savings for 
both you the contractor, and the Government. 

The FAR clause, Accident Prevention, requires that you comply 
with all pertinent provisions of the U.S. Army Corps of Engineers 
Manual EM 385-I-1, Safety and Health Requirements Manual and 
take all other additional measures the Contracting Officer determines 
are reasonably necessary.49 The U.S. Army Corps of Engineers 
Manual may be ordered without charge from: U.S. Army Corps of 
Engineers Publication Depot, 2803 52nd Avenue, Hyattsville, MD. 
20781-1102. The FAR clause, Permits and Responsibilities, requires 
you also to comply with and Federal, State and/or Municipal laws 
which would include the pertinent provisions of Public Law 91-596, 
The Occupational Safety and Health Act (OSHA) of 1970 and 


subsequent similar legislation.4! The FAR clause, Hazardous Material 


39 Contractor's Handbook for Cc istion Contracts, LANTNAYFA OCOM (Norfolk, YA., 1988), 
aa 6, 
40 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. S2.236-13. 


41 Ibid , Art. 52.236-7. 
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ldentification and Material Safety Data, specifies contractor 
requirements to submit Material Safety Data Sheets for all 
hazardous materials five (5) days before delivery of the material.42 

A. Safety Plan. If the contract involves more than six 
(6) months work, or is described as hazardous, you must prior to 
commencement of work, meet the following requirements:45 

1. Submit to the ROICC an accident prevention 
program written for the specific contract, and implementing in detail 
the pertiment provisions of the Safety and th Requirements 
Manual, EM 385-1-1. The program must include the work to be 
performed by subcontractors. It must also provide for frequent and 
regular safety inspections of the work sites, materials, and 
equipment by competent designated personnel. 

2. You must meet in conference with 
representatives of the ROICC to discuss and develop mutual 
understandings relative to administration of the over all safety 
program. 

B. Accident Report. The contractor is required to submit 
to the ROICC reports of accidents. You are required to provide the 
ROICC a copy of the report on each recordable accident or illness, 
prepared to meet OSHA requirements, including subcontractor 
reports. In addition, you are required to advise the ROICC of any 
accident resulting in fatal injury, 5 or more persons admitted to a 
42 thig., Art. 52.223-3. 


43 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM , P-150 (Draft Copy), 
(Charleston, S.C. , 1988), p. 4-2. 
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hospital, or property damage of $10,000 or more.44 

2. Vehicle Safety. You should continually emphasize to your 
employees the importance of safe driving and observance of traffic 
laws both on and off the work site whether on official or personal 
business. Particular emphasis should be placed on driving within the 
boundaries of the activity and on the adjacent roadways. Normally, 
traffic on these roadways is extremely heavy, particularly during 
morning and evening rush hours. Your employees should also be 
advised that violation of posted speed limits, parking restrictions, or 
other regulations on the activity may result in loss of on base 
driving privileges. 

3, Housekeeping. Particular attention is directed to the 
provisions in the Safety and Health Requirements Manual, EM 385-1- 
1, Paragraph 11.1, for cleanliness of the job site, prevention of tripping 
hazards, and removal of flammable material and debris from the 
construction site.49° Job site cleanliness is an item of major 
significance on Government activities and will be closely monitored 
by the ROICC. Special attention to job site appearance will be 
expected at times of ceremony or public visitation. Additionally, the 
contractor shall take every reasonable precaution to reduce hazards 
to the public through the use of temporary walkways, roadways, 


trench covers, barricades, colored lights, danger signals, and other 


44 Contractor's Handbook for Construction Contras ANTNAVFACENGCOM (Norfolk, YA., 1988), 


p. 17, 
49 Safety and Health Requirements Manual, U.S. Army Corps of Engineers, EM 385- 1-1 


(Washington, D.C., 1987), p. 61. 
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devices. 

4. Environmental Protection. The FAR clause, Clean Air and 
Water, may apply if your contract is in excess of $100,000, or if a 
facility to be used in performing the contract has been the subject of 
a conviction under the Clean Air Act or the Federal Water Pollution 
Control Act.44 The requirements are detailed and normally include 
the submission of an Environmental Protection Plan after a 
preliminary meeting with the ROICC and before construction starts. 

5. Protection of Trees and Shrubs. The FAR clause, Protection 
of Existing Vegetation, Structures, Utilities, and Improvements , 
requires that you protect existing vegetation which is not to be 
removed and which does not unreasonably interfere with the 
construction work.4” In the event that the progress of construction 
warrants the removal of any tree or shrub, prior approval of the 
ROICC shall be obtained. Trees to remain shall not be used as 
anchorage for the attachment of ropes, cables, or guy wires, unless 
permission 1s obtained from the ROICC. If such permission is granted, 
the tree shall be adequately padded using burlap and soft wood 
cleats or other approved materials. 

6. Storm Protection. The FAR clauses, Inspection of 
Construction and Warranty of Construction, hold the contractor 
responsible for damage to the work prior to its acceptance and for 


any damage to the work or adjacent property arising out of the 


46 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.223-2. 
47 Ibig., Art. 52.236-9. 
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contractor's failure to conform to the contract provisions.4®8 Qne of 
these contrract provisions may be a clause “Storm Protection" which 
requires the contractor to take every practicable precaution to 
minimize danger to personnel, the work, and adjacent property 
when warnings of destructive weather are issued. It is the 
contractor's responsibility to have a written plan for executing such 
precautions. 

A. Conditions of Readiness. The following is a list of 
conditions or warnings which are issued at the appropriate time by 
the Activity's Commanding Officer and which may be reported to 
you by the ROICC to help ensure adequate preparation by you to 
protect the work site. This notice does not relieve you of contractor 
responsibility to be aware of impending weather conditions.4? 

1. Seasonal Condition. This condition is placed in effect 
for the duration of the hurricane 
season, which begins on | June and 
ends on 30 November each year. 

2. Condition IV. Destructive winds are expected within 
72 hours. 

3. Condition III. Destructive winds are expected within 
48 hours. 

4, Condition II. Destructive winds are expected within 


24 hours. 
9. Condition I. Destructive winds are expected 


imminently. 
Section 5. Labor. 


48 Ibid , Art. 52.246-12. 52.246-21. 


49 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM , P- 150 (Draft Copy), 
(Charleston, S.C. , 1988), p. 4-5. 


Ly 





1. Payroll Requirements. All contractor and subcontractor 


employees at the work site must be paid at least once a week in 
accordance with FAR clause, Payrolls and Basic Records.5° 

A. Payroll Copies. One copy, each with an original 
signature, of all certified contractor and subcontractor weekly 
payrolls is to be delivered to the ROICC by the Prime Contractor. 
These copies must be received by the ROICC within seven (7) calendar 
days following the close of the payroll period.®! If the contractor or 
subcontractors are engaged in more than one contract at the site, 
separate payroll records must be maintained and separate payroll 
data submitted for each contract. Failure to submit payroll 
information as required under the terms of your contract may 
result in the ROICC withholding approval of progress payments until 
the requirements are met. 

B. Emplovee Information. As a minimum, each payroll 
must contain accurate and complete information for each employee 


as follows: 


1. Name 

2. Address (Only the first time an employee's name 
appears on the payroll for this contract, or if 
change of address.) 

3, Social Security Number (Only the first time an 
employee's name appears on the payroll for this 
contract.) 

4. Work Classification 


uisition Regulation, Yol. 2 (Washington, D.C. 1984), Art. 52.222-8. 


°1 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P- 150 (Draft Copy), 
(Charleston, S.C. , 1988), p. 5-1. 
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5. Daily and Weekly Hours Worked (Segregate into 
regular and OT hours.) 

Rate of Pay 

Gross Amount Earned 

Deductions (Must conform to Copeland “Anti- 
Kickback" Act. Number of withholding exemptions 
is optional.) 

9. Net Wages Paid 


C. Statement of Compliance. The Copeland Regulations of 


oe 


the Secretary of Labor require that each weekly payroll submitted 
to the ROICC be accompanied by a statement of compliance with the 
Davis-Bacon Act.°2 DD Form 879, Statement of Compliance, is shown 
in Appendix | and is used for compliance. You may, however, 
reproduce this statement on your own forms or on a computer 
generated payroll listing but the wording may not be altered in any 
manner. In the block for description of permissible deductions, list, 
by name, all deductions made. For example, FICA or Federal Income 
Tax withholding, but do not list any monetary amounts of such 
deductions. 

D. Payroll Forms. The Department of Labor has 
developed a payroll form WH 347 for contractors optional use and is 
included as Appendix J. lt may be purchased from the Government 
Printing Office Bookstore, Room 100, Federal Building, 275 Peachtree 
Street NE, Atlanta, GA. 30303, or they may be reproduced using 
your own printing facilities. lf you use a payroll form which does 


not contain the required statement of compliance, a DD Form 879 


92 ROICC Contract Administration Handbook , CHESNAVFACINGCOMINST 43330.62C (Washington, 
D.C. 1984), p. 11. 
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must be submitted with each payroll. 

2. Preservation of Payroll Records. In accordance with the 
FAR clause, Contract Work Hours and Safety Standards Act-Overtime 
Compensation, the contractor shall preserve all payroll records 
pertaining to the contract for a period of three years after the date 
of final payment.® The contractor will make his employment 
records available for inspection by authorized representatives of the 
Contracting Officer and the US Department of Labor. 

3. Davis-Bacon Wage Rates. Federal law requires that 
contractors on Federally funded construction contracts in excess of 
$2,000 pay their workers not less than the wage rates determined 
by the Secretary of Labor.°4 A copy of the wage rate 
determinations for the work classifications involved in your 
construction is included in your contract. [f you have an employee 
who does not fit into one of the preset classifications, see 
subparagraph B, below. 

ie ities ae ieee = ieatictt 
Classification of employees under the Davis-Bacon Act shall be in 
accordance with prevailing local area practice regardless of whether 
the contractor or subcontractor is operating totally, or in part, union 
or non union. In cases where the prevailing local practice connot be 
clearly defined, the contractor should furnish, in writing, all 
pertinent details to the ROICC for a determination. 


uisiti lation, Yol. 2 (Washington, D.C. 1984), Art. 52.222- 4. 


54 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P- 150 (Draft Copy), 
(Charleston, $.C. , 1988), p. 5-4. 
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B. Additional Classification and Rates. The Wage Rate 
Determination in your contract may not contain all the classifications 
and wage rates you or your subcontractors consider necessary in 
carrying out the work. lf additional classifications are needed, 
application should be made to the ROICC as early as possible. SF 
1444, Request For Authorization of Additional Classification and Rate, 
shown in Appendix Kk, is to be used for this purpose. Proposed 
classifications and rates should be listed on the form by you. When 
submitting the request, attach a statement explaining in detail the 
basis for arriving at the requested classifications and rates. The 
affected employee must sign the SF 1444. 

C. Employees in More Than One Classification. In the 
event an employee performs Laborer or Journeyman duties in more 
than one classification during one work day, that employee must be 
paid not less than the minimum wage rate for each classification 
during the hours each was performed. If you choose to split classify 
an employee, detailed documentation must be provided with each 
payroll stating the actual hours worked in each classification, and 
the type of work performed during these hours. 

stin vis-Bacon Wage Rates. The FAR clause, Davis- 
Bacon Act, requires you to post the wage rate determination for the 
various classifications employed in a prominent location at the site 
along with a "Notice to Employees” poster, WH Publication 1321, 


Appendix G.55 These items must remain posted for the life of the 


25 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-6. 
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contract in a location satisfactory to the ROICC. Upon approval by 
the Department of Labor of any SF 1444, it must also be posted with 
the wage rate determination. 

5. Overtime. [n accordance with the FAR clause, Contract 
Work Hours and Safety Standards Act-Overtime Compensation, all 
laborers and mechanics must be paid one and one half times their 
basic pay on overtime hours.°¢ Overtime compensation is required 
for work in excess of forty (40) hours per week. The clause further 
stipulates that progress payments will be withheld if employees have 
not been properly paid. 

6. Employee Pay. The FAR clause, Compliance with Copeland 
Act Requirements, and compliance with Davis-Bacon Act Regulations 
incorporate the laws into your contract.°7 A copy of these 
regulations can be reviewed at the ROICC office. FAR Clause, 
Contract Work Hours and Safety Standards Act-OQvertime 
Compensation, allows the Department of Labor to assess liquidated 
damages payments until payment violations cease.°8 

A. Deductions. The Secretary of Labor has determined 
what payroll deductions may be made from employee wages. Some 
deductions must have prior approval. Deductions not listed in 29 
CFR, Part 3, are prohibited.99 


56 Ibid. Art. 52.222-4. 

57 Ibid. , Art. 52.222- 10. 

98 Ibid, Art. 52,222-4, 

°9 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P-150 (Draft Copy), 
(Charleston, S.C. , 1988), p. 5-6. 
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B. Fringe Benefits. The FAR clause, Davis Bacon Act, 
provides alternative methods for the payment of fringe benefits 
specified in the wage determination decision of the Secretary of 
Labor.69 The contractor must be prepared to provide proof of 
payment of fringe benefits when they are not paid directly to the 
employee and annotated on the weekly payroll form. If the fringe 
benefits are paid as cash in lieu of fringes, a statement must appear 
on the payroll form indicating such payment. lf fringe benefits are 
provided to employees through the contractor's assumption of an 
enforceable commitment to bear the cost of those fringes at a later 
date, approval must be obtained from the Secretary of Labor. 

C. Payment by Cash. If employees are paid by cash, the 
ROICC must be notified in advance of the payments so that 
arrangements may be made for a Government Representative to 
witness the payments and the signing of receipts. The Government 
Representative must be allowed to ascertain that the payments for 
the period are in full compliance with the Labor Standards 
Provisions. 

7. Fallure to Pay Employees. On any contract subject to the 
Davis-Bacon Act or the Contract Work Hours and Safety Standards 
Act, the ROICC may take such action as described under the Acts if 
the contractor or subcontractors fail to pay laborers or mechanics all 
or part of the wages required by the contract. Such action includes 


suspension of the work and withholding of payments to the 


60 Feder-al Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-6. 





contractor 61 

8. Labor Standards Interview. Under the FAR clause, Payrolls 
and Basic Records®* , the contractor shall permit representatives of 
the Government to obtain labor information by interviewing 
employees during working hours, one interview per day, per 
Construction Representative, per contract.65 During these interviews, 
the employees will be asked to voluntarily answer the questions on 
SF 1445, Labor Standards Interview, and to sign the form. SF 1445 
is shown in Appendix L. 

9. Use of Apprentices and Trainees. If you employ apprentices 
or trainees to work on a Government contract, they must be 
enrolled in a bona fide apprenticeship or training program as defined 
in the FAR clause, Apprentices and Trainees.64 Proof of program 
registration must be submitted to the ROICC. If your registered 
program limits the ratio of apprentices/trainees to journeymen in 
your work force, that ratio cannot be exceeded in any individual 
work classification. You must also furnish proof of registration in a 
program for each employee listed and paid as apprentice or trainee 
on your payroll form. This requirement may be fulfilled by a copy 
of the certificate issued by a Bureau of Apprenticeship and Training 


representative. Certificates must indicate the employee's name, 


61 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM , P- 150 (Draft Copy), 
(Charleston, S.C. , 1988), p. 5-7. 


62 Federal Acquisition Regulation, Yol. 2 (Washington, D.C. 1984), Art. 52.222-8. 
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D.C, 1984), p. 11. 


©4 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-9. 


34 





trade, apprentice or trainee step, and Bureau of Apprenticeship and 
Training Office with whom they are registered. Information as to 
the appropriate ratios and wage rates, expressed in percentages of 
journeyman rates, must also be submitted. Any uncertified 
apprentice or trainee shall be paid at the wage rate for the 
classification of work actually performed. No laborer may be 
classified as an apprentice or trainee.® 

10. Convict Labor. Except as provided by 18 USC 4082 (c)(2) 
and Executive Order 11755, December 29,1973, FAR clause, Convict 
Labor, prohibits the employment of anyone undergoing sentence of 
imprisonment. 

ent of Minors on Construction Contracts. 

construction contracts, child labor requirements for non agricultural 
occupations are governed by the Fair Labor Standards Act, Wage and 
Hour Division.6? Oppressive child labor is defined as employment of 
children under the legal minimum age. The Fair Labor Standards 
Act provides a minimum age of 18 years for any nonagricultural 
occupations. This minimum age applies even when the minor is 
employed by the parent or guardian. 

12. Equal Employment Opportunity. If during any twelve 
month period you are awarded $10,000 or more in Federal contract 


work, including subcontracts, you must comply with the FAR clause, 


in) of Instructions to Cont Manual of Instructions to Contractors, SOUTHNAVFACENGCOM , P- 150 (Draft Copy), 
bl S.C. , 1988), , a 8, 


ition R n, Yol. 2 (Washington, D.C. 1984), Art. S2.222-3. 
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Equal Opportunity.68 This clause requires the contractor to take 
specific actions and furnish information and reports, some of which 
are as follows. You must display conspicuously, Equal Employment 
Opportunity posters as shown in Appendix H, when advertising for 
employees, and you must state in any advertisements, "All qualified 
applicants will receive consideration for employment without regard 
to race, color, religion, sex, or national origin."6? The following are 
additional contract provisions which may be applicable to your 
contract. 

A. Affirmative Action. If your contract is awarded in 
the amount of $10,000 or more, the FAR clause, Affirmative Action 
Compliance Requirements for Construction, is applicable.7° The 
clause lists sixteen (16) specific affirmative actions the contractor 
must take to ensure equal employment opportunity. The Invitation 
for Bids contains goals for the achievement of minority participation 
in various trades. These goals apply to all construction work 
undertaken by the contractor in the covered area, not just the work 
under a specific Government contract. 

B. Handicapped Workers. The FAR clause, Employment 
of the Handicapped, requires the contractor to comply with the 


requirements that the Secretary of Labor issued pursuant to Section 


68 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.222-26. 
69 Manual of In ns to. Con r THNAVFACEN P- 150 (Draft Copy), 
(Charleston, S.C. , 1988), p. 5-9 
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503 of the Rehabilitation Act of 1973.7! This clause is applicable to 
contracts for $2,500 or more. 

C. Disabled Veterans and Veterans of Vietnam. If your 
contract is for $10,000 or more, the Far clause, Special Disabled and 
Vietnam Era Veterans, is applicable.72 

13. Labor Disputes. Representatives of the Contracting Officer 
will not participate in labor relations matters unless disputes develop 
that interfere with the proper performance of the contract. In such 
a case, The ROICC may become involved to assist in settling the 
difficulty or to refer the matter to the Federal Mediation and 
Conciliation Service or the Commander, Naval Facilities Engineering 
Command for appropriate action.75 

A. Notice to the Government. In accordance with the 
FAR clause, Notice to the Government of Labor Disputes, you must 
notify the ROICC whenever you have knowledge that a work 
stoppage may delay the performance of the work under your 
contract./4 This notification should be in the fastest method possible 
followed by a written verfication. Provide as much of the following 
data as is immediately available concerning the circumstances 


surrounding the prospective strike: 


1. Title of affected contract. (Include 
contractor's name and job site 


71 Ibid, , Art. 22.1400. 
72 jbig,, Art. 22.13. 


73 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM , P- 150 (Draft Copy), 
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representatives.) 


2. Expected affect on Critical Path. 

3. Date strike expected to begin. 

4. Name of Union (National affiliation and name, 
telephone numbers and addresses of local 
officials.) 

5. Main issues involved in dispute. 

6. Potential of the issues being settled. 

7 Temper or potential for violence. (At the 


construction site and situation with respect to 
ingress and egress.) 

8. Number and type of employees affected. 

9. Evidence that the strike is beyond the 
control of you or any tier subcontractor. 


B. Report of Settlement. After resolving a work 
stoppage, immediately furnish a letter report briefly outlining the 
conditions of settlement and the date of work resumption. 

C. Disputes Concerning Labor Standards. It should be 
noted that FAR clause, Disputes Concerning Labor Standards (Feb 
1988), states that disputes concerning labor standards requirements 
should be resolved in accordance with 29 CFR Parts 5,6, and 7 and 
not the Disputes Clause placed in each contract.7® 
section 6. Material and Equipment. 

|. Submittals. The contract specification section on Quality 
Control (QC) or Contractor Quality Control (CQC) contains requirements 
for submittal approvals before certain materials may be 
incorportated in the project. Adherence to the QC or CQC provisions 
Is necessary to ensure that specified quality 1s achieved. If the 


contract contains the CQC provision, a CQC Plan must be submitted 


75 Ibid , Art. 52.222- 16. 
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by the contractor and approved by the Government. Some 
submittals must be in the form of samples, while others can be 
approved on the basis of catalog information, shop drawings, or a 
manufacturer's certificate. In addition, each division of the 
specification stipulates the required submittal format for the specific 
materials covered by that division. The FAR clause, Specifications 
and Drawings for Construction, provides a clear and detailed 
procedure for making material submittals.” This procedure must be 
followed diligently in order to avoid lost samples, delays, and 
resubmittals. The number of copies required may vary with the 
type of submittal according to your specification. The ROICC will not 
approve payment for materials installed without approval of 
required submittals. A sample CQC Submittal Status Log form 
shown in Appendix M may be used by you for listing material 
submittals. 

A. Letter of Transmittal. Each submittal, whether 
catalog cut, samples, shop drawings or certificates, must be 
accomplanied by a letter of transmittal. Submittals shall be 
organized and assembled as specified, normally requiring four copies, 
unless indicated otherwise in Division I, General Requirements, 
submitted by specification section in bound volumes, and clearly 


labeled.7”7 Three cpoies are required when Government approval is 


76 Ibid. Art. 52.236-21. 
77 ROI ontract Agm in ation Handbook, CHESNAYFACINGCOMINS[ 4 0.62C ( Washington, 
DC. 1984), p. 16. 
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not specified.78 

B. Local Requirements. The ROICC will provide 
additional specific submittal instructions at your Pre Construction 
Conference. If you desire to make any submittals prior to the 
conference, contact the ROICC to find out the local requirements. 

C. Delay. The importance of prompt and conforming 
material submittals cannot be overemphasized. Adequate time must 
be allowed for processing and review by the ROICC and an 
Architect/Engineering firm. Since submittals must be approved 
before the proposed material may be incorporated in the work, delay 
in making required submittals may result in contractor caused delay 
in the critical path. Such a delay will not be justification for a time 
extension to the contract. 

2. samples. Where the specification requires samples, they 
shall be submitted in accordance with the clause “Samples” of the QC 
or CQC provisions and delivered to the location designated by the 
ROICC. They shall be furnished in the number specified, be shipped 
prepaid, and delivered as directed by the Contracting Officer. Each 
sample must be clearly marked or securely tagged with the name of 
the material, name of the supplier, contract number, the location 
where it is to be installed in the project, and the specification section 
that calls for it. When samples of such items as fill, base course, and 
bituminous materials are required to be submitted to a testing 


agency, each shipping letter or ticket must contain the contract and 


78 ibid, p. 16. 
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specification number, the source of the sample as well as the name, 
address, and telephone number of the contractor. Copies of the 
transmittal letters are to furnished to the ROICC. 

3. Shop Drawings and Catalog Cuts. The term “Shop 
Drawings’ involves drawings, diagrams, layouts, illustrations, 
schematics, schedules, performance and test data and similar 
materials. Definitions and specific requirements pertaining to these 
submittals are contained in the FAR clause, Specifications and 
Drawings for Construction.”? When the specification requires the 
submission of shop drawings or catalog cuts, you must provide the 
number of copies you wish returned to you plus four (4) copies for 
the Government's use. The original and two (2) copies of the 
transmittal letter described in Paragraph 1.4., above, should be 
provided in accordance with the QC or CQC provisions of the 
specification section 01400 or 01401. Each drawing or catalog cut 


must bear the following signed statement:8° 


It is hereby certified that the (equipment) (material) 
shown and marked in this submittal, shop drawing, catalog 
cut, etc., 1s that proposed to be incorporated into Contract 
Number... SoS Irn. COMpliance with the 
contract drawings and specifications, can be installed in the 
alocated spaces, and is____approved for use_____ submitted 
for Government approval. (Check Appropriate Option) 


Authorized Reviewer__.___—COs—COssCSCSi atte 
CQC Representative ___s—— tC(Cti‘“‘:(SSCiS att 


isition Regulation, Yol. 2 (Washington, D.C. 1984), Art. 52.236-21. 


80 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P- 150 (Draft Copy), 
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Copies of the submittals with the ROICC’s action annotated, will 
be returned to the Contractor. When resubmittals are required, 
they shall reference the original submittal with the same number of 
copies as the original submission. The ROICC may charge the 
contractor for costs incurred by the Government in processing 
resubmittals if the resubmittal was caused by the contractor failing 
to provide submittal or one which was not in compliance with the 
contract drawings or specifications. 

4, Manufacturer's Certificate. Your contract specification may 
require the submission of notarized "Manufacturer's Certificates of 
Compliance” with the specification on certain items. Five (5) copies of 
the cerificates along with five (5) copies of the transmittal letter 
must be submitted. You will be notified in writing of the acceptance 
or rejection of the certificates. 

5. Factory Inspection. Where the specification requires certain 
materials or equipment to be factory inspected by representatives of 
the Government, such as the Defense Contract Administration 
Services, at the factory, you must submit seven (7) copies of the 
purchase orders for such items to the ROICC.8! Do this as early as 
possible to allow at least ten (10) working days for the ROICC to 
arrange for the inspection. Your allowing less than ten days will not 
result in waiver of the requirement of factory inspection. No 


extension of contract time will be allowed under such circumstances. 


81 ROICC Contract Administration Handbook , CHESNAVFACINGCOMINST 43330.6 C (Washington, 
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Purchase orders for items requiring factory inspection must contain 


complete information concerning: 


Contract and specification numbers. 
Purchasers requisition number on the factory. 


L. 
2 
3. Name and street address of the factory. 
4 


Approximate date material or equipment will be available 
for Inspection. 
Required delivery date and shipping Instructions. 


6. Description of items including quantity, quality dimensions, 
capacity, type, and catalog number. 

7. Identification of Government specifications and standards to 
which the items must conform. 


6. Expediting Material and Equipment through Defense 
Priorities and Allocation System (DPAS). Timely delivery 


of materials is your responsibility. Identify the priority of the 
material in your purchase orders and comply with the FAR clause, 
Defense Priority and Allocation Requirements, which invokes 
regulation 15.CFR 350, Defense Priorities and Allocation System.8¢ 
Any assistance given by the Government does not relieve you of the 
responsibility for timely delivery of the material for incorporation in 
the project. A copy of the DPAS regulation may be obtained from: 
Office of Industrial Resource Administration, Room 3876, US 
Department of Commerce, Washington, D.C., 20230, Telephone 202 
377-4506/3634. If you encounter difficulty in obtaining materials or 
equipment, you should contact and document alternate sources in an 


effort to improve on the delivery time. If this is done without 


82 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.212-8. 
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success, the ROICC may be contacted for assistance. Provide the 
ROICC with a copy of the purchase orders, including the names and 
telephone numbers of supplier or manufacturer representatives. It is 
extremely important ot provide the ROICC with the manufacturer's 
internal job order number. The ROICC will provide the information 
to the cognizant Defense Contract Administration Service for possible 
assistance. If the ROICC cannot improve the delivery date through 
DCAS, he/she will review the urgency of the facility being 
constructed, and if appropriate, request you to complete Form ITA- 
999, Request for Special Priorities Assistance.83 The below 
instructions for completing the form should be closely followed: 
1. Fill out the mumbered blocks | through 17. 
2. Block l:Commander 
Naval Facilities Engineering Command (0647) 
Department of the Navy 
200 Stovall Street 
Alexandria, VA. 22332 
3. Block 2:Enter only one applicant: contracctor, 
subcontractor, supplier, or manufacturer-the one 
who is directly requesting assistance. 
4. Block 10:Enter only one purchase order item unless other 
items are of the same material and general product 


class and are from the same supplier. 


83 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P- 150 (Draft Copy), 
(Charleston, S.C. , 1988), p. 6-6 
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5. Block 10c:The dollar value must be entered. 

6. Block 12:Enter only one supplier. 

7. Block 14:Enter the explanation given by the supplier as to 

why the required delivery date is not being met. 
The more specific the explanation, the easier it will 
be to determine the nature of the problem and the 
type of assistance which will be most beneficial. 

7. Delivery of Materials onto Government Property. It 1s not 
uncommon for drivers who are bringing contractor materials onto a 
Government installation to inadvertently deliver the goods to the 
Government receiving docks rather than to the job site. This 
misdelivery can be attributed to an accumulation of errors: The 
driver has not been adequately instructed on where to take the 
material, the Gate Security Guard directs him/her to the 
Government receiving area, and the material and documents are 
inadequately marked and do not alert the receiver to the fact that 
the shipment is not directly for the Government. Contractors and 
subcontractors are requested to carefully instruct their vendors and 
suppliers to address delivery receipts in such a way as to avoid 
confusion and delay when the material arrives at the Government 
activity. Mark shipments with contract number, prime contractor 
name and telephone number, and contractor point of contact to 


receive the shipment. 
A. Delivery Receipt Information. For the benefit of both 
the driver and the receiver, all delivery receipts should contain, as a 


55) 





minimum, the following information 4 
|. This shipment is made to 
Contractor 
2. The Navy Contract Number is 
3. Description of Project 


4. Exact location of unloading area within the Government 
NDS 
5 The Supply Department of the Government Activity is no 
concerned with this shipment. This is not a delivery to 
the US Government. 

6. Gate the Truck is to enter 


B. Entry on the Government Activity. The truck driver 
must show the Security Guard the bill of lading or delivery ticket 
indicating the name and location of the project involved. The driver 
will be issued a one trip delivery pass. He must comply with local 
security regulations and proceed directly to the specific location of the 
work. The contractor must have on site a representative to receive 
the delivery. After unloading, the driver shall return directly to the 
Gate Security Guard and surrender the delivery pass and a properly 
executed property pass for any material remaining on the truck. 
Property passes are discussed in paragraph 8 below. 

C. Delivery After Hours. If a delivery is expected to 
arrive after normal work hours, or on a weekend, arrangements 
must be made in advance. If a delivery date and time is unknown, 
request the ROICC to make arrangements for the Gate Guard to 
notify a specific contractor representative when the material arrives. 
The Government will not accept delivery for the contractor.8° 


84 Ibid. p. 6-8. 
85 ibid, p. 6-9. 
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8. Property Passes. No property may be moved from the 
Government activity without a Property Pass authenticated by the 


ROICC or his authorized representative. Property pass forms are 
available from and are executed by the Government Construction 
Representative. The items to be removed will be inspected by the 
Government Representative and may be inspected again by the Gate 
Security Guard. The property pass must be dilivered to the Gate 
Security Guard at the time the property leaves the activity whether 
or not the guard asks for the pass or not. Failure to comply with 
these procedures may be cause for denying the contractor’s vehicle 
access to the activity. 

9. Floating Equipment. If the work involved in your contract 
necessitates the use of floating equipment, arrangements relative to 
handling, berthing, and stowing must be made prior to bringing the 
floating equipment onto the Government Activity. A clearance will 
be obtained by the ROICC upon receipt of a floating equipment list. 

In emergency cases, the contractor shall make direct contact with 
the Activity Watch Officer .8¢ 

10. Protection of Material and Work In Place. All construction 
materials and work in place must be protected from deterioration 
and damage during construction. As provided in the FAR clause, 
Inspection of Construction, the contractor is responsible for damage or 


loss until such time as the work is accepted by the Government.®7 


86 Ibid. , p. 6-10. 
87 Federal Acguisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.246-12. 
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No inspection or test by the Government shall be construed as 
constituting acceptance. Section 9 outlines acceptance procedures. 

ll. Government Furnished Property. Government Furnished 
Property (GFP) is defined as material or equipment furnished by the 
Government and installed by either the contractor or the 
Government depending on contract requirements. The contractor 
shall use the GFP only in connection with this contract and shall 
maintain adequate property control records in accordance with sound 
accounting practices and will make records available for Government 
Representatives to inspect on request.88 

12. Contractor Salvaged Property on Construction Contracts. 
salvaged property is material or equipment owned by the 
Government not considered reusable for its original use or 
recoverable. These items are generally limited to pieces of 
equipment and commonly salvaged material such as copper or light 
fixtures. Check your contracts General Paragraphs for inclusion of 
this type of property.89 

13. Testing, Adjusting and Balancing (TAB) Mechanical Systems. 
Due to the complexity and variety of today’s environmental systems, 
it is not possible to clearly develop prescriptive testing, adjusting, and 
balancing procedures which would be applicable to all situations. 
However, Specification Sections 15996, "Testing, Adjusting and 


Balancing of Air Conditioning Systems,” 15971, "Space Temperature 


88 Contractor's Handbook for Construction Contracts, LANTNAVFACENGCOM (Norfolk, VA., 1988), 
55. 
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Control Systems,” and 15501, "Heating, Ventilating and Cooling,” will 
provide you specific requirements for your contract.?° 
Section 7. Contract Changes and Modifications. 

1. Change Orders. Several clauses in the General Provisions 
authorize modifications to your contract. These include, Changes,%! 
Differing Site Conditions,?4 Termination for Convenience of the 
Government,?* Disputes,?4 Suspension of Work,95 and Default.96 The 
clause “Changes” is one of the most significant in that it allows the 
Government to unilaterally change the work in your contract. The 
Government can issue you a Change Order and hold you to 
performance under the contract. The clause also provides for 
equitable adjustment normally determined through negotiation. 
Modifications are on SF 30 and signed by the Contracting Officer. 

The contractor will be given a reasonable amount of time to prepare 
a proposal for a price and/or time adjustment. 

2. Procedure. Government proposed modifications will usually 
be initiated by the ROICC issuing a Request for Proposal (RFP).97 This 
letter will set forth in detail a description of the work to be added, 


deleted, or changed, and will indicate a date for the submission of 


90 Ibid, p 34. 

91 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.243-4. 

92 thid , Art. 52.236-2, 

93 Ibid , Art. 52.249-2. 

94 Ibid , Art. 52.233-1. 

98 ibid. , Art. 52.212-3. 

96 Ibid. , Art. 52.249-10. 

97 ROICC Contract Administration Handbook , CHESNAVFACINGCOMINST 43330.62C (Washington, 
D.C. 1984), p. 23. 
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your cost and time proposal. The ROICC will provide you copies of a 
form Estimate For Change Order, as shown in Appendix N, which 
provides the format and instructions for preparing and submitting 
your proposal for modification. In accordance with the General 
Provisions clause, Modification Proposals-Price Breakdown, you will 
prepare a detailed cost estimate and forward it, in duplicate, to the 
ROICC. lf your price proposal is significantly different from the 
Government estimate, you may be requested to meet with the 
ROICC or his representative to discuss and negotiate the modification 
price and or time. Your representative at the modification 
negotiation must be authorized to make a final agreement with the 
Government and bind you to this agreement. Once agreement has 
been reached, the ROICC will prepare the modification document and 
forward it to you for signature. You are to return an originally 
signed copy to the ROICC. Once the modification document is 
executed by both parties, you may proceed with the work 
authorized by the change. Occasionally, when time is of the essence, 
the ROICC may direct by unilateral change order that the work 
proceed prior to the conclusion of negotiations. This direction must 


be in writing. In this case, monetary value will not be stipulated on 


your copy. 
B. Price Proposals. When proposing a time and/or price 

adjustment for work under a change order, you must support your 

proposal with a detailed breakdown of time and costs. As a 


minimum, the price breakdown must include materials, trades to be 
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employed, the estimated number of manhours, equipment 
ownership/rental prices, proposed subcontractors, job site overhead, 
home office overhead including general and administrative expenses, 
profit, estimated travel, and bond costs. The ROICC will provide the 
required form for the breakdown as discussed earlier. Per Defense 
Federal Acquisition Regulation Supplement (DFARS) clause, Pricing of 
Adjustments, and the FAR, Part 31, you must comply with details 
concerning the allowability of various types of costs.78 Some items 


which are not allowable are as follows: 


|. The cost of materials furnished by the Government 
and not paid for by the contractor or any 
allowance for profit thereon, unless the contract 
provides otherwise. 

Interest on deferred payments or on capital. 

Liquidated Damages of any description. 

Legal expenses or other expenses involved in 

presenting claims against the Government. 

5. Travel and other similar expenses of company officials 
and central office employees. These expenses are 
normally considered as a part of the main office 
expense and are not allowed as direct expenses 
unless travel is clearly shown to be incidental to 
the change in question. 


Profit is determined by use of the Weighted Guidelines Method 


a 


(Form DD 1547), and is no longer set at 6% for modifications.but may 
be less than, equal to, or greater than 6%.99 For modifications 
negotiated pursuant to the “Suspension of Work" clause, no profit is 


98 Defense Federal Acauisition Regulation Supplement (Washington, D.C., 1988), Art., 52.243- 
700. 


79 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P- 150 (Draft Copy), 
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5) 





allowable. The Weighted Guidelines Method considers the risk to the 
contractor in the performance, management, and technical areas. 
Further information on this is available at the ROICC office. 

1. Changes of $500,000 or Less. A sample Estimate 
for Change Order is shown in Appendix O and should be use as a 
guide when submitting price proposals for changes of $500,000 or 
less. This form includes average overhead computation formula. If 
you do not wish to use these formulas, you may itemize your 
overhead costs. If, however, your overhead cost percentage is higher 
than that allowed under the standard formulas, you must provide 
an independently prepared audit report, covering at least a current 
one year period that substantiates the higher overhead percentage 
for submission to the Defense Contract Audit Agency (DCAA). 
Combinations of standard and audited overhead rates are not 
permitted. 

2. Changes Exceeding $100,000. Public Law 87-653, 
known as the “Truth in Negotiations Act,’ applies to change order 
price proposals exceeding $100,000. SF 1411 cover sheet must be used 
in submitting these price proposals. Although the form is not fully 
adaptable to negotiated construction contract changes, its use 1s 
mandatory.!99 Cost elements on the form may be modified by 
attaching price breakdowns in the standard labor, material, or 
equipment form normally used in construction. Each proposed price 


element must be substantiated by attaching separate pages of cost or 


100 jbid., p. 7-4. 
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pricing data supporting that element or stating where it may be 
found. It is the submission of such data along with your certification 
which assures compliance with the law. Upon receipt of your 
proposal, the ROICC will review the SF 1411 for completeness and 
request an advisory audit report by the DCAA. The final contract 
modification price will be negotiated after the Audit report has been 
reviewed by the ROICC and appropriate administrative requirements 
have been accomplished. As soon as practicable after agreement is 
reached on the modification price, you must submit to the ROICC one 
"Certificate of Current Cost or Pricing Data", as described in FAR 
clause, Cost or Pricing Data, and as shown in Appendix P.!9! Change 
orders in excess of $100,000 are subject to the General Provisions 
clause "Price Reduction for Defecticve Cost of Pricing Data- 
Modifications-Sealed Bidding” and FAR clause, Subcontractor Cost or 
Pricing Data-Modifications-Sealed Bidding (April 85).102 

3. Caution Against False Claims. In addition to any 
provision of the contract, contractors are advised to consider the 
existence and applicability of 18 U.S.C.A. Section 206.287 and 1001 and 
other laws which prohibit the knowing and intentional submission of 
false claims or false statements in support of claims.!95 


C. Freedom of Information Act. Under the law, the 


Government must make available to interested parties certain 


101 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 15.804. 

102 Ibid. , Art. 52.214-28. 

103 Manual of Instructions to Contractors, SOUTHNAVFA COM, P- 150 (Draft Copy), 
(Charleston, S.C. , 1988), p. 7-5 
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records when requested. To be certain your modification pricing 
data is exempt from public release, any proprietary data should be 
appropriately marked to that effect before submission. 

D. Extension of Bond. If your contract is bonded and a 
modification increases the contract scope or increases the contract 
price by more than $50,000 or 25% of the basic contract price, your 
surety requirement is expanded to require that you extend your 
bond coverage to cover the change order.!94 In such cases, a 
"Consent of Surety” statement will be stamped or typed on the 
change order.!95 You must obtain the signature of your surety 
company on the statement before returning the modification to the 
ROICC. 

E. Time Extension. Any time a proposal is submitted for 
a modification, you must indicate in the proposal the number of 
days to be added to or deleted from the contract time by reason of 
the changed work. If no change in contract time is needed, you 
should so state in the proposal. You may initiate a request pursuant 
to the FAR clause, Default (Fixed Price Construction), for additional 
contract time by reason of delay due to abnormal! inclement 
weather, strikes, fires, floods, epidemics, or other factors beyond your 
control.!06 Such requests must be submitted to the ROICC and must 
include the specific reason for the delay, the number of days lost and 
dates of the delay, some indication that the delay was not 
104 Contracting Manual, NAVFACENGCOM , P-68 (Alexandria, VA. , 1987), p. 104. 


105 |bid., p. 105. 
106 F | isition Regulation, Yol. 2 (Washington, D.C. 1984), Art. $2.249-10. 
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concurrent with any other delay, that it was beyond your control 
and that of any tier subcontractors. The request must also be 
substantiated by documentation such as weather bureau reports, 
statements of subcontractors or suppliers, or other such corroboration 
as to the nature of the delay. Requests which involve delay in 
procurement pursuant to the FAR clause, Defense Priority and 
Allocation Requirements, must also show that your order was placed 
within a reasonable time after award of the contract, that all orders 
properly identified the specified procurement priority rating, that 
you had reason to expect timely delivery or that conditions made it 
impossible to obtain timely delivery from any normal source, that 
you have endeavored to expedite delivery when delay became 
apparent or that you tried to fill the order elsewhere.!97 Requests 
based on weather conditions are considered only to the extent that 
the days of inclement weather during the contract work exceeded 
the established average for that period. Time extensions may also be 
considered for any days on which the site was unworkable by 
reason of previous heavy weather. If the request is approved, a 
modification will be issued extending the contract time at no change 
in the contract price. 
section 8. Payments. 

1. Schedule of Prices. Your contract specification paragraph 
"Schedule of Prices” requires you to submit to the ROICC a detailed 


breakdown of the contract price giving the quantities, unit prices, 


107 Ibig., Art. 52.212-8. 
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and total prices for each of the various kinds of work. The schedule 
must be based on the actual breakdown of the bid price, including 
breakdowns of subcontractor prices. NAVFAC 4330/4, “Schedule of 
Prices,” shown in Appendix Q, shall be used for this purpose. The 
original plus two (2) copies must be submitted within five (5) days of 
receipt of the Notice of Award and must be signed by an authorized 
representative of the contractor.!98 The approved schedule will be 
used by the ROICC as a guide in approving progress payments, and 
consequently, the initial progress payment may not be processed 
prior to approval of the Schedule of Prices. The following guidelines 


will be used in preparing the price breakdown: 


|. A separate cost breakdown must be provided for each 
facility category code if required by the specification. 

Z. Each major item of work shall be listed and shall show the 
unit of measure of the quantity furnished. 

3. Prices for material, equipment, and labor shall be listed 
separately. 

4, The mobilization, demobilization, overhead, and profit shall 
not be shown as separate items but must be pro rated 
among the various items of work. For contracts over $1 
million, the mobilization line item for construction office 
set up for the initial project facilities is limited to 5% of 
the total contract amount.!99 Premiums for performance 
and payment bonds should be separately itemized if you 
intend to request specific reimbursement for those costs 
or part of the first progress payment. 

9. The total amount of all itemized costs must equal the exact 
contract price. 


108 ROICC Contr inistration Handbook , CHESNAYFACINGCOMINST 43330.62C (Washington, 
D.C. 1984), p. 13. 
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2. Progress Payments. The DFARS clause, Payments Under 
Fixed Price Construction Contracts, describes how payments are 


made.t!9 Progress payments will be made at intervals indicated in 
your contract, generally monthly, however, the first progress 
payment may take up to six (6) weeks!!! 

A. Protection of Materials and Work in Place. When a 
progress payment is made, all work and materials covered by that 
payment becomes the property of the Government. This fact, 
however, does not relieve the contractor of the responsibility for 
protection of that work and material, nor does it waive any right of 
the Government to require the fulfillment of all of the terms of the 
contract. Any damage to the work or materials prior to final 
acceptance shall be corrected by the contractor. 

B. Labor Prerequisite. All requirements of the Labor 
Standards Provisions must be met as a condition precedent to 
progress payments. This includes submission of all payroll records 
and statements of compliance for the period covered by the invoice. 
These are addressed in Section 5 of this handbook. 

C. Material on Site. Payment may be made for 100% of 
the cost of material on site, but not yet incorporated in the work, if 
the contractor has clear title to the material.!!2 This cost cannot be 


taken directly from the Schedule of Prices since overhead and profit 


110 Defense Federal Acquisition Regulation Supplement (Washington, D.C., 1988), Art., 52.232- 
700. 


111 ROICC Contract Administration Handbook NAVFACINGCOMINST 4 0.6 (Washington, 
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included in the schedule of prices figure are not part of the actual 
material cost. When payment is made for materials on site, an 
amount equivalent to such payment shall be deducted by the ROICC 
form the appropriate Schedule of Prices items so that future 
payments will not include material costs previously reimbursed. 
Material delivered to the contractor at locations other than the site 
may also be taken into consideration if such consideration is 
specifically authorized by the contract, and if the contractor 
furnishes satisfactory evidence that he/she has acquired title to such 
material and that it will be utilized on the work covered by this 
contract. 

D. Invoice. To request a progress payment, you must 
submit an original copy of form NAVFAC 7300/30, "Contractor's 
Invoice," as shown in Appendix R. If you are requesting payment 
for stored materials no yet incorporated in the work, you must 
enclose with you invoice proof of clear title to such material. If you 
are requesting reimbursement for premiums paid on performance 
and payment bonds, you must inclose evidence of full payment to 
the surety. 

E. Retention. Normally, due to satisfacrtory progress, no 
retention is withheld. Retention up to 10% of the amount of 
payment may be withheld if there is not satisfactory progress.!!5 
While not considered "retention" per se, in order not to pay for work 


not yet done, the ROICC may specifically identify reductions in the 


113 thig., p. 30. 
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amount of payment by marking up line items in the contractors 
estimate to reflect the completed work for the basis of payment. 
Similarly, the ROICC may retain an administrative reduction for 
missing payrolls and labor documents. 

3. Progress Charts. With each invoice, you must submit an 
updated work schedule indicating items completed and setting forth 
any revised timetable for the remaining work. This work schedule, 
in conjuction with the schedule of prices, will enable the ROICC to 
estimate progress payment amounts and project whether the work 
will be completed within the contract time. Failure to submit the 
updated schedule may result in the ROICC withholding approval of 
the progress payment. 

4. Final Payment. Upon completion of the work, including 
submission of acceptable “As Builts", and upon acceptance by the 
Government, the balance due on the contract less any liquidated 
damages or claims against the contractor, shall be paid by the 
Government. A deductive modification will be issued to reflect any 
liquidated damages. Prerequisites to final payment is the submission 
of a Contractor's Invoice for the balance of the contract price and the 
execution of a final release of claims against the Government.!!4 The 
release shall be executed in four (4) copies on form NAVFAC 4330/7 


as shown in Appendix S. 


section 9. Contract Completion. 
1. Substantial Completion. A facility is substantially complete 


114 Ibid, p. 34. 
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when it has reached a stage in its construction where it can be put 
to the use for which it is intended, even though minor items remain 
to be completed in order to fully conform to the contract documents. 
The term "substantial completion” implies that there is work 
remaining to be done and that the contract 1s not complete. Section 
8 discusses the disbursement of retained monies at substantial 
completion. 

2. Prefinal Inspection. The prefinal inspection is a procedure 
where the Government is assured that the project has been 
completed in accordance with the plans and specifications prior to the 
final acceptance inspection.!J5 A well organized prefinal inspection 
will expedite the final inspection and acceptance process. The 
prefinal inspection should not be viewed as a means for you to 
ascertain what must be accomplished to complete the contract, but 
rather an explanation of the minimum standards that will be 
accepted to conform with the contract requirements. Strict 
compliance with the contract is your responsibility and all fine 
tuning of the contract, 1.e., painting, lighting, touch up, equipment, 
panel labeling, testing, etc., should be completed before requesting the 
prefinal inspection. When you feel that the project or a phase of the 
project, when applicable, is ready for prefinal inspection, the ROICC 
Construction Representative (Con Rep) assigned, the project 


supervintendent and/or the CQC Representative should: 


115 Contractor's Handbook for Con on Contre ANTNAVFACENGCOM (Norfolk, YA. , 


1988), p. 37. 
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1. Set a time and location to start the inspection 

2. Have a copy of the plans and specifications at the 
time of meeting. 

3. Ensure each punch list item states the deficiency, its 
location and the drawing or specification sections 
applicable to the problem. 

During the initial inspection, if the “punch list", or 
list of deficiencies, becomes lengthy, the Con Rep 
will stop the inspection recommending that further 
fine tuning be accomplished. At the completion of 
the project, a record of the efforts taken by you to 
finalize the work will be used to provide an 
evaluation of your performance. 


3. Final Inspection and Acceptance. When the work is 
complete, the contractor must request a final inspection. Although 
day to day job inspections are done by the Government Construction 
Representative (ConRep), the final inspection will be conducted by the 
ROICC and/or his/her Project Manager, the Activity Commanding 
Officer or his/her representative, and the contractor or his/her 
representative. The “punch list” will be generated during the time of 
this inspection. As each item is completed, it shall be jointly signed 
off by the contractor and the Con Rep. The ROICC will provide a 
letter of acceptance to the contractor after completion and inspection 
of all work required by the contract. Acceptance shall be final and 
conclusive except for latent defects, fraud, gross mistakes, or the 
Government's rights under any warranty or guarantee as stated in 
FAR clause, Inspection of Construction. !16 


4. Use by the Government Before Completion. Under the 


provisions of the FAR clause, Use and Possession Prior to Completion, 


116 Federal Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.246- 12. 
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the Government may take possession of or use completed or 
substantially completed portions of the work prior to acceptance.!!17 
In such a case, you will be relieved of the responsibility for any loss 
or damage to the work resulting from the Government's possession 
or use. An equitable adjustment may be made in the contract price 
and/or time if possession or use by the Government delays the 
progress of the work or causes additional expense to you. Qn that 
portion of the work in possession or use by the Government, the 
warranty period will commence on that date which Is also known as 
the Beneficial Occupancy Date (BOD). 

5. As Built Drawings. If your contract contains a General 
Paragraphs clause “Record Drawings", "As Built Drawings", or similar 
clause, you must during construction, continuously update at least 
one set of contract drawings by marking in red the actual “as built’ 
conditions where they differ from the conditions shown on the 
contract drawings. The updates should include manufacturers 
brands, types, or classes, etc.!18 This process, in effect, transcribes all 
changed information onto the drawings for use by the Government 
in future maintenance, repair, and alteration work. The as builts 
shall be turned over to the ROICC during the final inspecition. You 
are not expected to make new drawings. Reproducible drawings are 
provided at the start of the contract to enable you to make copies of 
the contract drawings as needed. 

117 Ibid, Art. S2-236-11. 


118 Contractor's Handbook for Construction Contracts, LANTNAVFACENGCOM (Norfolk, VA. , 
1988), p. 35. 
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6. As Built Record of Materials Used. You are required to 
furnish an as built record of materials used on the project which 
shall be keyed to the areas and spaces depicted on the contract 
drawings showing brands, manufacturers, types, classes, etc. Final 
payment will not be processed until this record is received and 
approved by the ROICC.119 

7. Contract Close Qut. Immediately following the final 
inspection and the facility found acceptable, the ROICC will advise 
you officially, in writing, that the facility has been accepted and that 
the effective date for the commencement of the warranty period is 
the date of the acceptance. Also, in this letter, any deficiencies 
outstanding at the time of the final inspection will be provided. You 
will be requested to correct these items within thirty (30) days or 
other mutually agreed time schedule.!20 There are many forms 
besides the contractors release that are required to be filled out by 
the contractor before final payment can be approved by the ROQICC. 
Each ROICC office is staffed to supply you with these forms and assist 
you in filling them out upon your request. The following items must 
be provided by you as the contractor before the paperwork can begin 


to be filled out: 
|. New equipment guarantee and warrant information 
such as effective dates, documents, equipment 


types, addresses and phone numbers of all 
subcontractors and/or equipment suppliers or 


119 Ibid , p. 35. 
120 Ibid , p. 39. 
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manufacturers specifically designated in writing by 
the contractor for direct contact. 

2. Manufacturer's spare parts catalogs and as built 
records of materials in quantities specified in the 
contract. 

3. Operating and Maintenance (0&M) Manuals. 

4. Keys to doors, special enclosures, water valves and 
fire hydrants and other detached special appliances 
required for operation and maintenance of the 
facility. 

As built drawings. 

Government Furnished Property (GFP) records. 

Test certificates performed during the progress of the 
project. 

8. Complete start up testing of systems, with a list of 
instructor names and the type of instructions 
provided to the Government Operating/Maintenance 
personnel. 


8. Guarantees and Warrantees. Under the FAR clause, 


Warranty of Construction, the contractor warrants the equipment, 


_ 


material, workmanship, and design, provided by the contractor or 
any subcontractors or suppliers to be free of defects for a period of 
one year form the date of final acceptance.!¢! Any repair or 
replacemernt made under the terms of the warranty are also 
warranted for one year form the date of repair or replacement. The 
Warranty period is covered by the contractor's Performance Bond. 
Special features of construction such as roofs may have extended 
warrantees specified for a period greater than one year. Check your 
contract for these types of warrantees. You must submit the 
properly completed extended warranty as specified in the contract 


prior to final acceptance of the projJect. 


121 Feger-al Acquisition Regulation, Vol. 2 (Washington, D.C. 1984), Art. 52.246-21. 
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Section 10. Miscellaneous. 

|. Checklist for Contract Completion. To assist you in 
monitoring the execution of the administrative requirements of your 
contract, a checklist if provided in Appendix U. This checklist is not 
intended to be all inclusive nor is every listed item applicable to all 
contracts. Each item on the list is followed by a page number 
indicating the page in this handbook where information pertinent to 
that item may be found. It is recommended you reproduce copies of 
the checklist and tailor them to sult your particular contract. 

2. Utilities. Your contract may contain a FAR clause, 
Availability and Use of Utility Services, important sections of which 
are discussed below:!42 

A. Contractor Supplied. If there is no provision for 
Government utilities in your contract, you are responsible for 
providing your own utilities. This does not mean that you cannot 
approach the Government for utility services, but it does mean that 
the Government is under no obligation to provide them. 

B. Government Supplied. If your contract specifically 
makes Government utilities available for you use, you will be 
allowed to connect to the applicable utilities at the place and in the 
fashion required by your contract, at no cost to the Government. 
You will be charged for utilities consumed, unless your contract 
States otherwise, and you may have to provide meters where 


necessary to determine those charges. 


122 |bid., Art. 52.236- 14. 
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C. Interruption of Government Owned Utilities. As 
required by the specification paragraph "Order of Work’, a request 


for cutoff of Government owned utilities to make tie in connections 
or changeovers shall be submitted in writing to the ROICC. This 
request must be made at least fifteen (15) calendar days in advance, 
unless the ROICC or your contract requires otherwise.125 
Storage Trailers, Buildings, Shops, Offices and Sanitation 

Facilities. The need for sanitary convenience for the use of persons 
employed on the contract will vary depending on the nature and 
location of the work. The General Paragraph entitled “Sanitation” 
addresses requirements pertinent to contractor provided facilities. In 
some cases, the use of existing Government sanitary facilities may be 
allowed by the ROICC, in which case, you will be expected to bear 
some responsibility for the maintenance and cleanliness of those 
facilities. Compliance with the sanitation requirements of the US 
Army Corps of Engineers’ Safety and Health Requirements Manual is 
mandatory 124 

4. Value Engineering. Under the terms of the FAR clause, 
Value Engineering-Construction, it 1s recommended that you propose 
changes to the contract whereby the end product of construction is 
achieved at a lesser cost.!25 Proposals are considered based on initial 


dollar savings and operational and maintenance savings over the 


123 Manual of Instructions to Contractors, SOUTHNAVFACENGCOM, P- 150 (Draft Copy), 
age , 1988), M 10-1 

124 nd Heal ents Manual, U.S. Army Corps of Engineers, EM 385- 1-1 
(westntn DC 1987), Settion 3 


25 Federal Acquisition Regulation, Vol. 2 (Washington, D.C, 1984), Art. 52.248-3. 
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expected life of the project.146 If the Government accepts your 
proposal, you will share in the savings as described in the above 
named clause. Submission of proposals must be made in five (5) 
copies on the form shown in Appendix J, Value Engineering Change 
Proposal (VECP), 

5. Incentive Awards. It is considered that encouragement and 
praise in the form of certificate awards will provide an incentive to 
meet contract deadlines and stirnulate high performance, as well as 
improve contractor relationships and insure recognition of 
contractors, whether they be individuals or organizations, whose 
contract performance warrants recognition.!27 Under this program, 
recognition 1s restricted to contractors for noteworthy 
accomplishments in excess of contract requirements in one or a 


combination of the areas below: 


lL. Continued high standards of performance over a long 
period of time. 

2. Speed of accomplishment. 

3. Significant savings of money to the Government. 

4. Cooperation beyond the terms of the contract to serve 
the convenience of the Navy and the Government. 


A. Types of Awards. 
1. Commander's Certificate of Commendation. This 
is the highest NAVFAC award that may be granted to a contractor. 


It is awarded to contractors who have performed on a contract in an 


126 Ro; ntr inistration Han HE SNAYFACINGCOMINST 43330. (Washington, 
D.C. 1984), p. 17, 


127 Ibid, p. 38. 
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outstanding manner. The Certificate is signed by the Commander, 
Naval Facilities Engineering Command. 
2. Certificates of Appreciation. This award 1s 

granted to contractors who have performed on a contract in a 
meritorious manner. It is issued and signed by the Commanding 
Officer, Chesapeake Division, Naval Facilities Engineering Command. 

6. Contract Compliance Notice. Hopefully, with good 
understanding and communication between the Government and the 
contractor, potential construction deficiencies will be avoided. 
However, if it becomes necessary, the Navy may issue a 
"Construction Contract Non Compliance Notice” as shown in Appendix 
V. This Notice is not considered routine. It is usually restricted to 
contract deficiencies that require correction before proceeding with 
new work and/or those deficiencies the contractor is reluctant to 
correct. This form is issued by the ROICC or his designated 
representative to the contractor's representative, usually the 
superintendent or CQC Representative, along with instructions for 
completing the Notice. The contractor is required to acknowledge 
receipt of the Notice by signing it, recording on it the corrective 
action taken, and returning one copy of it to the Government. 

7. Fire Protection System Inspections. The Commander of the 
Chesapeake Division, Naval Facilities Engineering Command, assigns to 
the Fire Protection Engineering Branch (Code 408) the responsibility 


for inspecting, testing and recommending for approval all fire 
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protection installations and devices before acceptance by the Navy .!28 
All shop drawings and literature pertaining to fire protection systems 
shall be forwarded via the ROICC to the Commander, Chesapeake 
Division, Naval Facilities Engineering Command (ATTN: Code 05) for 
review and approval by Code 4048.!29 Prior to starting the 
installation, verification should be made by the Con Rep that 
submitted detailed, working drawings and catalogs of equipment 
have been reviewed and approved by the Fire Protection Engineering 
Branch. The submittal should be checked to ensure approval has 
been granted. During installation of the fire protection system the 
Con Rep is responsible for inspecting the work to assure that the 
system is being installed in accordance with the approved drawings 
and descriptive literature. On CQC projects, the CQC Representative 
will perform routine inspections with the Con Rep. When the fire 
protection installation has been completed, the Con Rep shall witness 
a prefinal inspection and conduct a complete operational test of the 
entire system. Upon verification that the system functions properly, 
the contractor should submit, in writing, that the system has been 
tested and is ready for final inspection providing the dates and times 
to perform the final tests and inspections. Once the notice is received 
from the contractor, the ROICC will set up the final inspection and 


acceptance tests through the proper channels, and may request the 


128 Contractor's Handbook for Construction Contracts, LANTNAVFACENGCOM (Norfolk, VA., 
1988), p. 28. 


129 ROICC Contract Administration Handbook, CHESNAVFACINGCOMINST 43330.62C (Washington, 
D.C. 1984), p. 18. 
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Con Rep to notify the contractor, his/her subcontractors and 
manufacturer's representative in writing. 
The minimum personnel recommended to attend the final 


operational tests are: 


Prime Contractor Representative. 
CQC Representative on CQC projects. 


es 


Manufacturer Representative when Taare 
subcontractor, if applicable. 


CHESNAVFACENGCOM Fire Protection Engineer. 


ROICC. 
Construction Representative. 
Fire Department Representative. 


0 OND HT Bu 


Representative of the using Activity. 


Contractor Evaluation. Upon completion of the project, the 
ROICC will prepare a contractor performance evaluation based on 
performance elements of contractor quality control, timely 
performance, effectiveness of management, compliance with labor 
standards, and compliance with safety standards. The ROICC will 
advise the contractor prior to preparing an unsatisfactory 
performance evaluation to allow contractor's comments to be 
addressed in the ROICC evaluation.!5° Contractor awareness and 
compliance to contractor responsibilities should prevent unsatisfactory 


performance. 


150 Manual of Instruction ntractors, SOUTHNAVFA P-150 (Draft Copy), 
(Charleston, S.C. , 1988), p. 10-6 
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APPENDICES 


. Typical ROICC Contracts Office Organizational Charts 


(Jan 88) 


. Performance and Payment Bonds-SF 25 and 25-A (10-83) 
. Statement and Acknowledgement-SF 1413 (10-83) 

. Daily Report to Inspector-NAVFAC 11013/10 (1-74) 

_ Contractor Quality Control (CQC) Checklist (12-87) 

. CQC Daily Report (No Date) 

. Department of Labor Wage Poster (Nov 83) 

. Equal Employment Opportunity Commission Poster (1984) 


Statement of Compliance-DD Form 879 (Nov 68) 


_ Payroll Form WH-347 (1-68) 
. Request for Authorization of Additional Classification and 


Rate-SF 1444 (10-87) 
Labor Standards Interview-SF 1445 (10-87) 


. Sample CQC Submittal Status Log (No Date) 
. Estimate for Change Order-NAVFAC 4330/43 (6-82) 
. Sample Change Order Proposal (March 1988) 


Certificate of Current Cost or Pricing Data (No Date) 


. Schedule of Prices (Construction Contract)-NAVFAC 4330/4 


(10-77) 


. Naval Facilities Engineering Command, Contractor's Invoice- 


NAVFAC 7300/30 (10-8!) 


. Contractor's Release-NAVFAC 4330/7 (6-72) 

. Value Engineering Change Proposal (VECP) (No Date) 

. Checklist for Contract Completion (1988) 

. Construction Contract Non Compliance Notice-NAVFAC 4 


330/36 (7-87) 
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PART 53—FORMS 53.301-25 


OATE BONO EXECUTEDO (Must be same or later than 


PERFORMANCE BOND ; date of contract) 


(See instructions on reverse} 


PRINCIPAL, (Legal name and business address) TYPE OF ORGANIZATION (“X one) 
(] iNoiviouar (_] PARTNERSHIP 
{_] soint vVenTURE [_] conPporaTion 


STATE OF INCORPORATION 


SURETY (IES) (Name(s) and ousiness address(es)) PENAL SUM OF 8OND 


MILLION(S) THOUSANO(S)(/HUNOREO(S) |CENTS 


CONTRACT OATE [CONTRACT NO. 


OBLIGATION: 


We, the Principal and Surery(ies), are firmly bound to the United States of America (hereinafter called the Government) in the above penal 
sum. For payment of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However, 
where the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum "jointly and severally” as well as 
“severally” only for the purpose of allowing a joint action or actions against any or all of us. For all other purposes, each Surety binds itself, 
jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. If no limitof liability is indi- 
cated, the limit of liability is the full amount of the penal sum. 


CONDITIONS: 

The Principal has entered into the contract identified above. 
MeeREFORE: 

The above obligation is void if the Principal — 

(a)(1) Performs and fulfills all the undertakings, covenants, terms, conditions, and agreements of the contract during the original term of 
the contract and any extensions thereof that are granted by the Government, with or without notice to the Surety(ies), and during the life 
of any guaranty required under the contract, and (2) perform and fulfills all the undertakings, covenants, terms conditions, and agreements 
of any and all duly authorized modifications of the contract that hereafter are made. Notice of those modifications to the Surety(ies) are 
waived. 

(b) Pays to the Government the full amount of the taxes imposed by the Government, if the said contract is subject to the Miller Act, 
(40 U.S.C. 270a-270e), which are collected, deducted, or withheld from wages paid by the Principal in carrying out the construction con- 
tract with respect to which this bond is furnished. 

WITNESS: 


The Principal and Surety(ies) executed this performance bond and affixed their seals on the above date. 





PRINCIPAL 










Signature({s) 
Corporate 


Seal 
Title(s) 


INOIVIOUAL SURETY(CIES) 


ae 
: (Seal) 
Name(s) 2. 
(Typed) 


CORPORATE SURETYUIES) 













< 
F Corporate 
a Seal 
“ai Name(s) & 
Title(s) 
(Typed) 


NSN 7540201—152~-8060 25-106 STANDARD FORM 25 (REV. 10-83) 
PREVIOUS EDITION USABLE Prescribed by GSA 
FAR (46 CFR 53.228 (b)} 
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301-25 


FEDERAL ACQUISITION REGULATION (FAR) 





CORPORATE SURETYIUIES) (Continued) 


a. 2, STATE OF INC. JULIABILITY LIMIT 
cm} Address $ 


SURETY 


Neme(s) & 
Title(s) 
(Typed) 


SURETY C 


Name(s) & 
Title(s) 
(Typed) 


SURETY O 


Name(s) & 
Titte(s} 
(Typed) 


SURETY E 


Name & STATE OF INC. LIABILITY LIMIT 
Address : $ 


STATE OF INC. LIABILITY LIMIT 
Name & 
Address $ 


Corporate 
Seal 
Name(s) & 
Titlets) 
(Ty ped) 
Te 8 STATE OF INC. [LIABILITY LIMIT 
Address $ 


Corporate 
Seal 


Corporate 
Seal 


Corporate 
Seal 


STATE OF ING. |LIABILITY LIMIT 
Name & . 
Address $ 


SURETY F 


Name(s) & 
Title(s) 
(Typed) 


Corporate 
Signature(s) 


Name & STATE OF INC. [LIABILITY LIMIT 
oO Address $ 
- Corporate 
Seal 
2] Name(s) & 
Titie(s) 
(Ty ped) 


BOND RATE PER THOUSAND TOTAL 
PREMIUM $ $ 


INSTRUCTIONS 


1. This form is authorized for use in connection with Government 
contracts. Any deviation from this form will require the written 
approval of the Administrator of General Services. 


2. Insert the full legal name and business address of the Principal in 
the space designated “Principal’’ on the face of the form. An 
authorization person shall sign the bond. Any person signing in a 
representative capacity (e.9., an attorney-in-fact) must furnish evi- 
dence of authority if that representative is not a member of the 
firm, partnership, or joint venture, or an officer of the corpora- 
tion involved. 


3. (a) Corporations executing the bond as sureties must appear on 
the Department of the Treasury's list of approved sureties and 
Must act within the limitation listed therein. Where more than one 
cOrporate surety is involved, their names and addresses shall appear 
in the spaces (Surety A, Surety B, etc.) headed "CORPORATE 


SURETY(IES)’’. In the space designated ‘‘SURETY(IES)” on the 
face of the form insert only the letter identification of the sureties. 


(b) Where individual sureties are involved, two or more respon- 
sible persons shall execute the bond. A completed Affidavit of 
Individual Surety (Standard Form 28), for each individual surety, 
shall accompany the bond. The Government may require these 


sureties to furnish additional substantiating information cencerning 


their financial capability. 


4. Corporations executing the bond shall affix their corporate 
seals. Individuals shall execute the bond opposite the word “Corpo: 
rate Seal’; and shall affix an adhesive seal if executed in Maine, 
New Hampshire, or any other jurisdiction requiring adhesive seals. 


5. Type the name and title of each person signing this bond in the 
space provided. 


STANDARD FORM 25 BACK (REV. 10-83) 
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PART 53—FORMS 


PAYMENT BOND 


(See instructions on reverse} 


PRINCIPAL (Legal name and business address) 


SURETY (IES) (Name(s) and bueiness addresse(es)) 


53.301-25-A 


DATE BOND EXECUTEO (Must de same or later an 
date of contract) 


TYPE OF ORGANIZATION ("X" one) 


(] INDIVIDUAL (a PARTNERSHIP 


C] JOINT VENTURE (| CORPORATION 


STA OF INCORPORATION 


PENAL SUM OF BONO 


mc, [cecal me 


CONTRACT OATE |CONTRACT NO. 


OBLIGATION: 


We, the Principal and Surety(ies}, are firmty bound to the United States of America (hereinafter called the Government) in the above penal 
sum. For payment of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However, 
where the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum “jointly and severally’’ as well as 
“severally’’ only for the purpose of allowing a joint action or actions against any or all of us. For ali other purposes, each Surety binds itself, 
jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. If no limit of liability is indi- 
cated, the limit of liability is the full amount of the penal sum. 


CONDITIONS: 

The above obligation is void if the Principal promptly makes payment to all persons having a direct relationship with the Principal or a sub- 
contractor of the Principal for furnishing labor, material or both in the prosecution of the work provided for in the contact identified 
above, and any authorized modifications of the contract that subsequently are made. Notice of those modifications to the Surety(ies) are 
waived. 


WITNESS: 


The Principal and Surety(ies) executed this payment bond and affixed their seals on the above date. 





PRINCIPAL 
1. 2. 
















Signature(s) 
Corporate 
Seal 






Name(s) & 
Title(s) 
(Typed) 








INOIVIOUAL SURETY (IES) 
1. 2. 


(Seal) (Seal) 


Signatura(s) 


Name(s) #- 
(Typed) 


CORPORATE SURETYI(IES) 


Name & STATE OF INC. LIABILITY LIMIT 
Name(s) & 
Title(s) 
ry ped 


NSN 7$402012152-8061 25-204 STANOARDO FORM 25-A (REV. 10-83) 
PREVIOUS EDITION USABLE Prescribed by GSA 
FAR (46 CFR 53.228(c)) 










Corporate 
Seal 


SURETY A 
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.301-25-A 


FEDERAL ACQUISITION REGULATION (FAR) 


CORPORATE SURETYIIES) (Continued) 


Name & STATE OF INC, LIABILITY LIMIT 
Address $ 


a 
- Corporate 
© Seal 
5; Namat(s) & 
4) = Titleds) 
(Ty ped) 
Name & STATE OF ING. [LIABILITY LIMIT 
Address $ 
oO 
« Seal 
=| Name(s) & 
eg Title(s) 
De: 
Name & STATE OF INC. LIABILITY LIMIT 
a Address $ 
c Seal 
2 Name(s) & 
pevels! 
ped) 
Name & STATE OF INC. [LIABILITY LIMIT 
: Address $ 
© Seal 
2 Name(s) & 
pleats) 
ped 
Name & STATE OF INC, LIABILITY LIMIT 
rc Address $ 
ws Seal 
=]! Name(s) & 
A pisets) 
(Typed) 
Name & STATE OF INC. LIABILITY LIMIT 
Oo Address $ 
t Seal 
Titte(s) 
(Typed) 
INSTRUCTIONS : 


1. This form, for the protection of persons supplying labor and 

‘material, is used when a payment bond is required under the Act 
of August 24, 1935, 49 Stat. 793 (40 U.S.C. 270 a—270e). Any 
deviation from this form will require the written approval of the 
Administrator of General Services. 


2. Insert the full legal name and business address of the Principal in 
the space designated “Principal’’ on the face of the form. An 
authorized person shall sign the bond. Any person signing in a 
representative capacity (e.g., an attorney-in-fact) must furnish evi- 
dence of authority if that representative is not a member of the 
firm, partnership, or joint venture, or an officer of the corpora- 
tion involved. 


3. (a) Corporations executing the bond as sureties must appear on 
the Department of the Treasury's list of approved sureties and 
Must act within the limitation listed therein. Where more than one 
corporate surety is involved, their names and addresses shall appear 


1-14 


in the spaces (Surety A, Surety 8, etc.) headed “CORPORATE 
SURETY(IES)”. In the space designated “SURETY(IES)” on the 
face of the form, insert only the letter identification of the sureties. 


(b) Where individual sureties are involved, two or more respon- 
sible persons shall execute the bond. A completed Affidavit of 
Individual Surety (Standard Form 28), for each individual surety, 
shall accompany the bond. The Government may require these 
sureties to furnish additional substantiating information concerning 
their financial capability. 


4. Corporations executing the bond shall affix their corporate 
seals. Individuals shall execute the bond opposite the word “’Corpo- 
rate Seal’; and shall affix an adhesive seal if executed in Maine, 
New Hampshire, or any other jurisdiction regarding adhesive seals. 


5. Type the name and title of each person signing this bond in the 
space provided. 


STANDARD FORM 28-A BACK (REV. 10-63) 
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3.301-1413 FEDERAL ACQUISITION REGULATION (FAR) 


FORM APPROVEO 
MB NO. 


STATEMENT AND ACKNOWLEDGMENT 3090-0119 


PART | — STATEMENT OF PRIME CONTRACTOR 
1. PRIME CONTRACT NO. 2, OATE SUBCONTRACT [3. SUBCONTRACT NUMBER 


4. PRIME CONTRACTOR (Name, address and ZIP code) 5. SUBCONTRACTOR (Name, address and ZIP code) 


a ee 


6. The prime contractor states that under the contract shown in Item 1, a subcontract was awarded on date shown in Item 2 by 
(Name of Awarding Firm) 








to the subcontractor identified in item 5, for the following work: 


7, PROJECT 8. LOCATION 


9. NAME ANO TITLE OF PERSON SIGNING 10. BY (Signature) 11. OATE SIGNEO 





PART Il — ACKNOWLEOGMENT OF SUBCONTRACTOR 
12. The subcontractor acknowledges that the following clauses of the contract shown in item 1 are included in this subcontract: 


Contract Work Hours and Safety Davis-Bacon Act 
Standards Act — Overtime Apprentices and Trainees 
Compensation ~ Construction Compliance with Copeland Regulations 
Payrolls and Basic Records Subcontracts 
Withholding of Funds Contract Termination-Debarment 


13, NAME(S) OF ANY INTERMEDIATE SUBCONTRACTORS, IF ANY 


15. BY (Signature) 





NSN 7540-01-151-4297 STANDARD FORM 1413 (10-83) 
1433-103 Prescribed by GSA 
FAR (48 CFR) 53.222(0) 
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INSTRUCTION REPRESENTATIVE'S REPOAT (CRA) 
VEaC WOIWIO (REV. 1-74) S/N OTOS-LF- 007-3385 __REPORT NAVFAC 11013 11 


INSTRUCTIONS 1. DATE 
Review CQC report and daily report to Inspector, verify by spot checking 
work in place or progress, equipment, aud material delivered to site; observe 2“ REPORT NO 


testing procedures; review CQC Records 


- P a 
ON TRACTOR 7. SUPERINTENDENT 8. COC REPRESENTATIVE 


9. JOB SITE SURVEILLANCE AND/OR INSPECTION 
(List work, material, equipment, testiug observed) 


ITEMS OBSERVED/INSPECTED COMMENTS ON RESULTS OF SURVEILLANCE/INSPECTION 


LIST OFF-SITE CONTRACTOR INSPECTION AND TESTING OBSERVED 














COMMENT ON COC DAILY REPORT (List arvans of disagreements tha! camo! be resolved) 

















(Over ) 
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a ————————— SSS = ee eeeee—a5$0e=SSsSSS SSS Sr 
AFETY (Unciwrected hazerds— toss time accxients) 


a 


'UCTIONS GIVEN COC REPRESENTATIVE/SUPE RINTENDENT (Follow up in writing) 


se nner rere nrressaeere ener nearer SS tS 
SR SS SE ee nn yy SS) 
Reena nner eee ener nnn nnnneeneencnneeee eee eee eeeeeeeeeeeeeeeeeeereeceee ee eeeeeeeeeee racer nc ccc nnc ccna cn cnn nnncnnnnnnnenc renee ee a SS eT 


*tENCIES NOTED (Attach Cuntract Construction Compliance Notice, NAVFAC 4330/36) 








Neen eee eer seeeeeeeeeereeeereeereeeeeeeeeeeeeeee erence eceeeeeeceeeeeeeeereeeeeeeeeee eee ener acre ener eee eS Te, 


(RKS / Visstors, delevs, problem areas, job progress, fires, field changes, change orders, adherence to CQC plan, CQC Records) 














Set hm lS a ht a aR RR Rp St a SER 
ngs sd a a Pg Ram a tlt SSS SSS SSS SSS AER 
a xr A ru SSS PE gS EE 
sn Sf ys SS SSS SS SR EE URNS 7 
SSS Shep PSS i 7 SSS SSS SSS SS Ss SSS SS =P i SSS SSS SSS SSS? 











16. SIGNATURE OF CONSTRUCTION REPRESENTATIVE A 
Appendix D 


WO1M10 (nev. 1.74 (Ceam! 








U.S, Government Printing Offies: 1982—608-610/8838 2-1 
NN ee SE ee eee 
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CONTRACTOR QUALITY CONTROL CHECKLIST 
CHECK LIST 


~ 
rr 


CHECKED/APPROVED BY DATE 





———— 


CQC PLAN (4)copies) 


~ 





A. CQC representative and CQC staff 
qualifications 


B. CQC representative appointment letter 
detailing authority, responsibilities 
and duties. This letter must include the 
authority to direct removal and 
replacement of any defective work. 


C. CQC organization chart 


D. List of names of the CQC staff including 
their authority, responsibilities 
and duties 


E. List of outside testing labs employed by 
the contractor including scope of 
services to be provided 


F. List of consulting firms employed by the 
contractor including scope of services 
to be provided. 


G. Testing Log 
H. CQC Daily Report Form 
I. Testing Laboratory Approval 


1. Functional description of lLab’s 
organizational structure 

2. List and resume of testing Lab 
personnel 

3. Affidavit of compliance with 
applicable that all Lab work will 
be performed in accordance with 
contract technical specs. 
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ie 


| 


CQC CHECK LIST 


4. List of inspection equipment 
corresponding to each test noted 
in the testing log and equipment 
calibration certificate 

5. Certification from a nationally 
recognized agency (i.e. WACEL, 

CCRL, etc.) 

6. Affidavits for special inspections 
must be submitted to the Contracting 
Officer before progress payments for 
the work are approved 


Submittal Review Procedure including 
names of persons authorized to sign 
submittals for the contractor 


Submittals status log 


Procedure for handling variations 
from contract requirements i.e. why, 
where, warrants of campatibility and 
expense. 


Specification matrix indicating who the 
authorized submittal reviewer, inspector, 
and testing lab personnel (both on site 
and factory) will be for each technical 
specification section 


Inspection schedule keyed to the 
construction schedule that follows the 
order to the technical specification 
sections 


Non-Compliance check-off list 
(deficiencies) 


As-built drawing statement. One 
full-size set of marked contract 
drawings to be submitted to ROICC 
after completion of construction 


CHECKED/APPROVED BY DATE 
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CQC CHECK LIST 


ITEM CHECKED/APPROVED By DATE 


a LS ee 


II. INSPECTION SCHEDULE (must be Keyed to 
to the construction schedule) 





A. Preparatory inspection procedures 


B. Initial inspection procedures 


C. Follow-up inspection procedures 


D. Special inspection and documentation 
procedures in the technical 
specification sections, if applicable 


E. Specific statement in the CQC reports 
indicating that any designs and/or 
certifications for formwork, falsework, 
or erection procedures were inspected 
by a Professional Structual or Civil 
Engineer, if applicable 


F. CQC scheduling procedures for off-site 
‘factory inspections. All factory 
inspections must be documented on the 
CQC report 
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= 


| 


CQC CHECK LIST 


CHECKED/APPROVED BY DATE 


INITTAL CQC MEETING 


A. Define Quality Control, Quality 
Assurance and Inspection 


B. Schedule of future weekly or biweekly 
CQC meetings. The CQC representative 
and superintendent must be in 
attendance. CQC representative shall 
take minutes of meetings and forward 
three (3) copies to the ROICC office. 


C. CQC representative certification 
Compliance statement on the CQC 
daily report 


D. CQC representative test result 
certification statement 


E. Preparatory work allowed prior to 
approval of the CQC plan is mobilization 
which includes surveying for location 
of contractor's offices, laydown areas, 
and temporary facilities plus 
installation of temporary facilities 


F. Procedures for removal of a disqualified 
CQC representative at the request of 
the Contracting Officer 


G. CQC representative shall be on 
site at all times during work 
progress 


H. CQC representative must constantly 
update the Submittal Status Log 
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DATE 
CONTRACTOR'S QUALITY CONTROL DAILY REPORT ae: 
— 


CONTRACTOR (Prime or Subcontractor! NAME OF SUPERINTENDENT OR FOREMAN 















CONTRACTOR/SUBCONTRACTOR WORKFORCE . 
@ maedequete, use additions! sheets) LOCATION ANO DESCRIPTION 
EMPLOYER OF WORK PERFORMED 


tt 


TOTAL WORK HOURS ON JOS : 
SITE THES DATE WERE THERE ANY LOST TIME ACCIDENTS THES DATE? 
CUMULATIVE TOTAL OF WORK <= VES C wo 

HOURS FROM PREVIOUS REPORT 


IF “°VES’, A COPY OF THE COMPLETED OSHA REPORT tS REQUIRED 





GPEC. PARA. EQUIPMENT AAATERIAL RECEIVED TOOAY TO BE INCORPORATED W JOS 
(Descrenon, $zes, Quantity) 
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SPEC. PARA LOCATION ANDO DESCRIPTION OF DEFICIENCIES 
ANO/OR DRAWING NO (Matensis. Equpment, Safety, and/or Workmanship! ACTION TAKEN OR TO BE TAKEN 


DEFICIENCIES CORRECTED THIS DATE 





CONSTRUCTION AND PLANT EQUIPMENT LEFT ON JOG SITE UNTE USE 1% COMPLETED 
DATE FARST ON JOB OLIES 
THES 


CONSTRUCTION AND PLANT EQUIPMENT NOT LEFT ON JOB SITE PERMANENTLY 
(Thee will inchsde peckup trucks and mobide mounted Herns, such es Cempressor, the! ere 6/80 
used for transportation to end from the job) 


: 
: 
: 
. 










On behalf of the contractor, I certify that this report is complete and correct and sll equipeent and sateris) used and work 
performed during this reporting period are in compliance with the contract plans and apecifications to the best of ey knowledge 
except as noted above. 





AUTHORIZED COC REP AT SITE 





——— ———- Nien EEE —— = ee 
ney ay SS ee 5 - ——_ 


CONSTRUCTION REPRESENTATIVE’S REMARKS AND/OR EXCEPTIONS TO THES REPORT 





¥ 


CONSTRUCTION REPRESENTATIVE 


Back 
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EMPLOYEES 


Working on Federal or Federally 
Financed Construction Projects 


MINIMUM You must be paid not less than the wage rate 


in the schedule posted with this Notice for the 
WAGES kind of work you perform. 


OVERTIME You must be paid not less than one and one-half 


times your basic rate of pay for all hours worked 
over 8 a day or 40 a week—whichever is greater. 
There are some exceptions. 


APPRENTICES Apprentice rates apply only to apprentices 


properly registered under approved Federal! or 
State apprenticeship programs. 





PROPER If you do not receive proper pay, contact the 
PAY Contracting Officer listed below: 


or you may contact the nearest office of the 
Wage and Hour Division, U.S. Department of 
Labor. The Wage and Hour Division has offices 
in several hundred communities throughout the 
country. They are listed in the U.S. Government 
section of most telephone directories under: 
U.S. Department of Labor 

~ Employment Standards Administration 


U.S. Department of Labor & 
7 


Employment Standards 
WH Publication 1321 Administration 
Revised November 1983 s Wage and Hour Division 
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Private Employment, 
State and Local 
Government, Bducational 
Institutions 


Race, Onlor, Religion, Sex, National 


PT erage Act of 1964. as 
amended. prohibits discrmmunanon in hir 
ing. promouon. discharge. pay. fringe 
benefits. and other aspects of employ- 
ment. on the basis of race. color, religion. 
eex oF national origin. 


Applicants to and employees of moet 
private employers. Stare and local gov- 
ermments and public or private edu- 
canona) instihunons are protected Em- 
ployment agencies. labor unions and ap 
prenneeship programs also are covered 


he 

The Age Discmmination in Employment 
Act of 1967. as amended. prohibits age 
discrminanon and prmects applicants 
and employees aged 40-70 from discrim- 
nanon in hiring. promouon. discharge. 
pay. fringe benefits and other aspects of 
employment. The law covers most pri- 
vate employers. State and loca] govern: 
ments. educational! institutions. employ: 
ment agencies and labor organizations. 


jaz (cages) 
In addition to the sex discrimination 
bee eat eae 


pasion in payment of wages to women 
and men performing substantially equal 
work in the same egtablishment. The law 
covers most private employers. State and 
local governments and educational in- 
stinitions. Labor organizations cannot 
cause employers to vidlate the law. Many 
employers nm covered by Tite VIL be- 
cause of size, are covered by the Equal 
Pay Act. 


If you believe that you have been dis: 
criminated against under any of the 

above laws, you should immediataly 

contact: 


e 


1 “B* Street, N.W. 
8 + § Washington, D.C. 20507 
oe f° or an EROC District Office, 
"ty ©°° Hated in most telephone 
directories under U.S. Government. 


= Par i US. Bqual Ba ployment 
o Comm iasion 


Employers holding Federal 
contracts or subcontracts 


Race, Onlor, Religion, Sex, Nationa) 
Origin 


Executrve Order 11246. as amended. pro 
hibrs job discrummnanon on the basis of 
race. color rehgon. sex or nagonal omgin. 


tion. can perform the funcnons of a job. 


Vietnam Era and Disabled Veterans 
Section 402 of the Vietnam Era Veterans 
Readjustment Assistance Act of 1974 
prohibits job discruminanon and requires 
affirmative action to employ and 
advance in employment qualified 
Vietham era veterans and qualified 
disabled veterans. 


Applicants to and employees of 
companies with a Federal government 
contract or subcontract are protected 
under the authorities above. Any person 
who beheves a contractor has violated tts 
nondiscrimination or affirmative action 
obligations under Exscutive Order 11246, 
as amended, Section 605 of the 
Rehabilitation Act or Section 402 of the 





Washington. D.C. 20210 

or an OPCCP regional or area office, 
Usted in most telephone directories 
under U.8. Government, Department of 
Labor 


~ 


_ 





Programs or activities 
receiving Federal 
financial assistance 


Handicep . 

Section 504 of the Rahahittation Ac: of 
1973. as amended. prohibits empioyme=: 
dhacruminanon on the basis of handcar 


Race, Onlor, National Origin 
In addition to the protection of Tile VI a” 
the Civil Rights Act of 1964. Tide VI of whe 
Civil Rights Act prohibits discrummazon on 
the basis of race. color or nakonal one= = 
Programs oF activibes receiving Federa 
financia] asmstance. Employment 
diecriminanon is covered by The VI ff the 
primary objective af the fnanmal 
Ps eolek te canine & 
where employment discrimination causes 
or may cause decriminahon to promieéng 
eervices under such programs 


If you believe you have bean discrimmazed 





worget... 
bppor Law! 






GPO : 1904 6 - 636-915 
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STATEMENT OF COMPLIANCE 


LL NUMBER PAYROLL PAYMENT OATE CONTRACT NUMBER 


SN 
do hereby state: 
(Name ot signatory party) (Title) 


That 1 pay or Supervise the payment of the persons employed by 





(Contractor or subcontractor) 


; that during the payroll period commencing on the day of 


(Building or work) 


19 and ending the day of , 19 , all persons 
SS oS 
ed on said project have been paid the full weekly wages earned, that no rebates have been or will be made either directly or in- 





y to or on behalf of said from the full weekly wages earned by any person 





(Contractor or subcontractor) 


3t no deductions have been made either directly or indirectly from the full wages earned by any person, other than permissible de- 
ns as defined in Regulations, Part 3(29 CFR Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended 
1t. 948,63 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. 276c), and described below: 


That any payrolls otherwise under this contract required to be submitted for the above period are correct and complete; that the 
‘ates for laborers or mechanics contained therein are not less than the applicable wage rates contained in any wage determination 
orated into the contract; that the classifications set forth therein for each laborer or mechanic conform with the work he performed. 


That any apprentices employed in the above period are duly registered in a bona fide apprenticeship program registered with a 
apprenticeship agency recognized by the Bureau of Apprenticeship and Training. United States Department of Labor, or if no such 
uzed agency exists in a State, are registered with the Bureau of Apprenticeship and Training, United States Department of Labor. 
That: 

(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS 


{a - In addition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, payments 
of fringe benefits as listed in the contract have been or will be made to appropriate programs for the benefit of such employ- 
ees, except as noted in Section 4c) below. 


(b) WHERE FRINGE BENEFITS ARE PAID IN CASH 

‘FZ - Each laborer or mechanic listed in the above referenced payroll has been paid as indicated on the payroll, an amount not 
less than the sum of the applicable basic hourly wage rate plus the amount of the required fringe benefits as listed in the 
contract, except as noted in section 4c) below. ‘ 

(c) EXCEPTIONS 


EXCEPTION (Craft) EXPLANATION 


r 
NO TITLE SIGNATURE 
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a4 falsification of any of the above statements may subject the contractor or subcontractor to civil or criminal prusecution. 
ection 100! of Title 16 and Section 231 of Title 31 of the United States Code. 


FORM 
a. ny, an R79 PREVIOUS EDITIONS ARE OBSOLETE. S/N 0102-LF-008-6901 





INSTRUCTIONS FOR PREPARATION OF 
STATEMENT OF COMPLIANCE 


This statement of compliance meets needs resulting from the amendment of the Davis-Bacon Act to 
include fringe benefits provisions. Under this amended law, the contractor is required to pay fringe 
benefits as predetermined by the Department of Labor, in addition to payment of the minimum rates. 
The contractor’s obligation to pay fringe benefits may be met by payment of the fringes to the vari- 
ous plans, funds, or programs or by making these payments to the employees as cash in lieu of 
fringes. 


The contractor should show on the face of his payroll all monies paid to the employees whether as 
basic rates or as cash in lieu of fringes. The contractor shall represent in the statement of com- 
pliance that he is paying to others fringes required by the contract and not paid as cash in lieu of 
fringes. Detailed instructions follow: 


CONTRACTORS WHO PAY ALL REQUIRED FRINGE BENEFITS: 


A contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less 
than were determined in the applicable wage decision of the Secretary of Labor shall continue to 
show on the face of his payroll the basic cash hourly rate and overtime rate paid to his employees, 
just as he has always done. Such a contractor shall check paragraph 4(a) of the statement to indi- 
cate that he is also paying to approved plans, funds, or programs not less than the amount pre- 
determined as fringe benefits for each craft. Any exception shall be noted in Section 4(c). 


CONTRACTORS WHO PAY NO FRINGE BENEFITS: 


A contractor who pays no fringe benefits shall pay to the employee and insert in the straight time 
hourly rate column of his payroll an amount not less than the predetermined rate for each classifi- 
cation plus the amount of fringe benefits determined for each classification in the applicable wage 
decision. Inasmuch as it is not necessary to pay time and a half on cash paid in lieu of fringes, 
the overtime rate shall be not less than the sum of the basic predetermined rate, plus the half time 
premium on the basic or regular rate, plus the required cash in lieu of fringes at the straight time 
rate. To simplify computation of overtime, it is suggested that the straight time basic rate and 
cash in lieu of fringes be separately stated in the hourly rate column, thus $3.25/40. In addition, 
the contractor shall check paragraph 4(b) of the statement to indicate that he is paying fringe bene- 
fits in cash directly to his employees. Any exceptions shall be noted in Section 4(c). 


USE OF SECTION 4(c), EXCEPTIONS: 


Any contractor who is making payment to approved plans, funds, or programs in amounts less than 
the wage determination requires is obliged to pay the deficiency directly to the employees as cash 
in lieu of fringes. Any exceptions to Section 4(a) or 4(b), whichever the contractor may check, 
shall be entered in Section 4(c). Enter in the Exception column the craft, and enter in the Explana- 
tion column the hourly amount paid the employees as cash in lieu of fringes, and the hourly amount 
paid to plans, funds, or programs as fringes. 


Appendix 1 2/2 


U.S. GOVERNMENT PRINTING OFFICE: 1978—703-173/5028 2-1 





PART 53—FORMS 53.303-WH-347 


iS 
e942 


iy 
; , 





Ferm Approved. 
Budget Bureeu Ma. 44-K81093 


g 
5 
3 
2 
8 
8 
g 
3 
E 


ADDREMG 





PAYROLL 
(For Contractor's Optional Use; See Instruction, Form WH-347 Inst.) 





EAE SPEER 2 

Sa SaaS ae pale 

z V4 2 

a 

2 a : 

; 8 cf : 

° mae 

: 2 : 

al 

= 

_ aa ss a ie: 

3 

: fs i 

33 

fo | |, 

ss |s ~ 933 ; 

31 32° = 

ee (18 ig g 
gs. 5 fg 

43617 8 3 


53-159 
Appendix J 1/2 











FEDERAL ACQUISITION REGULATION (FAR) 


03-WH-347 


3OOD SILVIS OBINN BRA SO TE BVI 4O TEL NOUTIIS 
ONY Sf FUL JO 100E NOMIIS 338 NOUNIISOVd WHWIRIHD WO TAD OA YOLIVYINODENS UO 
MOLIVUINOD FHL LDITONS AVE’ SAMIMIIVIB JZAOGV 3HL JO AMV JO MOLIVIESIC TVS TATIM Fed 


. se. be... UU NV JeTVN 





NOILVNV1d Xa Cuvud) NOUdIDG 


SNONLd 39X23 (9) 


*m019q (3) py UO}1205 Uy PejoU se ydesre 282}U09 
CY} UP Pelss) Se SyYeUIZq EBujsyg payjnbes ey, JO juNnowWe ey) Snjid Bier eBem Aysnoy 
Seq eQerdde ey) jo Ws ey} VE ste] JOU JUNOWeE Ue ‘HosAed BY UO pejsErpUl 
te ‘pred vseg sey poshed pesuesejes encge ey) Ul pels BuUeYIeW JO setoge, yoe3— (] 


HSVD NI Gi¥d 3YY S11Z9NIB JONINS JVIHM (9) 


‘mmoq (3)y VORnIES Wy pejou se idesxe ‘seeko;dwe 
YINs JO JyeUSg BY} 20) BwWeIBOI Bedosdde 0) UpeW eq WIM 20 BEG BATY 1982)U09 


Cyl Ul PSS Se Sjyoueq OBupy so spuewred ‘yosAed Poduesese: ercqe ey) Uy Ps)TH 
MUCYIU 10 JOs0qe] Y2Ee 0} Pred see eBem Ainoy d30eq ey OF VoNIppe uj— () 


SWVYDOUd YC “SONNY "SNV1d G3A0UddY GL Aivd JUV SLISINIG JONINS 3UIHM (8) 
eun (py) 


“s0QT] JO jusUS 
-pedeag sa1t1s peUun “Bujujess, pus dyyterdjuesddy jo newsng ey) YIM Pose) s/Bes ese -'O,e1S & U; B)8/xe 
AQueBe peryuBooes yons Ou ff 10 “20Qe] JO JUCWEdEG SERMS Per, Bujyujesy Cue dysssjuesddy jo 
neemng vy Aq perpuBose: AoueBe djysedquesdde MMgG © Yn perejs/Bes we sBord diysanquesdds 
Spy eu0g & Uy) pese;s)3as Ainp ese poyed exoge ey, uj paAojdwe serjuesde Aue ysyy (ec) 


‘pewsoped ey wom 
CUT LIM ULIOJUOD BUSYIOUS 10 JEIOQE, YIES 10) VISIO YO) 338 SUO}EDY/SSE]7 BY JEW "WIes}U0D BY) 
Oluy pelesodsonu; Vojpeujeep Bem Aue uy peujejUC? Sejes C8em aquaidde ey) ueYy) Ste; jou Be 
UjeIEY) PeUslEeIUO. EQURIPIU 10 BIQIOQR, JO) SEpEs TEM OY) Jy) ‘e,e;d~WOD PUF }501/02 Be PoLed 
OADQT Sy} JOY PSRIWGNS Og 03 PesNbes evs sfYy JOEpUN esruRYIO syouAed Aue jpeys (Z) 


“MOQ Pequrs 
ep pue “(2997 ‘9'S'N OF “LSE IIS 9L 5296 I8IS ZL “BOL IIS C9 ‘SPE WIS Sr) Pepuewe se ‘yoy 
pueredoa ey) sepun s0Qe} yo Limjeseg ey) Aq ponesy “(y eNNaNS Usd 62) E Ved ‘sUONeNsey uy 
pevyep se Sudip NpPEP eQissjuUEd VEU 2010 ‘VOBEd AUT Aq pewee euBsm pny Cy W0Iy AQ\rerpUy 
JO AQrenp sense Upew Veseq easy sUc;OpPEp Ow yey] PuE UVowed Aue Aq peewee seBem Ajyoom 


{peqesquecens 28 20)20: We) 


HY Op Wor) 


Pie® 40 preYyoq UO 20 04 AY) >e;PUT 20 A)elIP sey HE EpeUL eq [11m 10 UEEG BACY 
seeqes ou Jey) ‘pewee codem Ayyoom pry oy pred uereq eaey pofaid pies uO peXojdwe suowed ie 
——sE, oo 0 Aap egy Sujpuse pure 6, po Asp 


#tQ UO BSuPUueWwWOS popped youhed ey BSupnp yey 


Qqyvemn 20 Duppira) GPoepaswergns 26 20> e7Wwe)) 





hq pekoydwe sucesed etn j0 puewANd wi esuedms 20 Aed } e048 (1) 


eje18 Aqesy op 
(on) {(Aped Sropeuds zo ewe py) 





’ 


seg 


Appendix J 2/2 





FAC 84—34 FEBRUARY 29, 1988 


01-1444 FEDERAL ACQUISITION REGULATION (FAR) 


OK PP ROVTD eee @ 9000-5088 
CHECK APPROPRIATE BOX 
(] SERVICE CONTRACT 
] CONSTRUCTION CONTRACT 


OTE: THE CONTRACTOR SHALL COMPLETE ITEMS 3 THROUGH 16 ANO SUBMIT THE REQUEST. IN QUADRUPLICATE. TO THE CONTRACTING OFFICER 


TO. ADMINISTRATOR, Empioymeont Standards Adrrunestravon 2. FROG (REPORTING OFFICE) 
WAGE ANDO HOUR DivISION 
U.S. DEPARTMENT OF LABOR 
WASHINGTON. OC 20210 


CONTRACTOR 4. DATE OF REQUEST 


CONTRACT NUMBER 6 OATE BID OPENED (SEALED BIDOING) | 7. DATE OF AWARD 6. CATE CONTRACT WORK STARTED | 9. DATE OPTION EXERCISED (IF 
APPLICABLE) (SCA ONLY) 


5 SUBCONTRACTOR (IF ANY) 


REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND RATE 


1. PROJECT ANO DESCRIPTION OF WORK (ATTACH ADOITIONAL SHEET !F NEEDED) 





2 LOCATION (CITY. COUNTY ANO STATE) 


seen ene eee eee eer nnennrrcenneeesnce nena nreeeseeeeeseeeeerceseercca seca cececcceeeenneereee eee crease ser ac rence eee eres aD 
3 IN ORDER TO COMPLETE THE WORK PROVIDED FOR UNDER THE ABOVE CONTRACT, IT 1S NECESSARY TO ESTABLUSH THE FOLLOWING RATE(S) FOR THE INDICATED CLASSIFICATIONS) 


NOT INCLUDED IN THE DERARTMENT OF LABOR DETERMINATION 











NUMBER OATEO 
LIST IN ORDER PROPOSED CLASSIFICATION TITLE(S). JOB DESCARIPTION(S). OUTIES. AND RATIONALE FOR 
* PROPOSED CLASSIFICATIONS (SCA ONLY b. WAGE RATE(S) ¢. FRINGE BENEFITS PAYMENTS 
(Use reverse or attach adchvona! sheets. if necessary) 
14 SIGNATURE ANDO TITLE OF SUBCONTRACTOR REPRESENTATIVE (IF ANY) 18. SIGNATURE ANO TITLE OF PRIME CONTRACTOR REPRESENTATIVE 
16 SIGNATURE OF EMPLOYEE OR REPRESENTATIVE CHECK APPROPTEATE @LOCK 13 
([] AGREE [[] DISAGREE 


TO BE COMPLETED BY CONTRACTING OFFICER (CHECK AS APPROPRIATE—SEE FAR 22.1019 (8CA) OR FAR 22.406-3 (084A) 


THE INTERESTED PARTIES AGREE ANO THE CONTRACTING a Fe 
Berg gs eo CAATIES AGREE | OFFICER RECOMMENOS APPROVAL BY THE WAGE ANO HOUR DIVISION. AVAILABLE INFORMATION 


0 THE INTERESTED PARTIES CANNOT AGREE ON THE PROPOSED CLASSIFICATION ANO WAGE RATE. A DETERMINATION OF THE QUESTION BY THE WAGE ANO HOUR DIVISION [S 
THEREFORE REQUESTED AVAILABLE INFORMATION AND RECOMMENDATIONS ARE ATTACHED. 





Send comes |. 2. and 3 to Oepert ot 
SIGNATURE OF CONTRACTING OFFICER OR REPRESENTATIVE TITLE AND COMMERCIAL TELEPHONE NO. DATE SUBMITTED 
wh 7540-01-288-0631 STANOARO FORM 1444 (10-87) 
DEPARTMENT OF LABOR Prewsted.ty GOA 
GPO: 19867 200-496 (m) FAR (48 } 83.222 


1444-101 





_ a oo, . 


150 : 
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FAC 84—34 FEBRUARY 29, 1988 
PART 53—FORMS §3.301-1445 











FORM APPROVED 
OMB NO. 9000-0088 






LABOR STANDARDS INTERVIEW 






EMPLOYEE'S NAME (Last Fret Adi.) 





——S— Um 


(ii 
EMPLOYEE'S ADORESS (Srwet City. State, ZIP Coce} 


en 
SUPERVISOR'S NAME (Last, First Ad./) 


00 YOU WOAK OVER @ HOURS PER OAY? 





a 
ARE YOU PAO AT LEAST TIME ANO A HALF FOR OVERTIME HOURS? 
ARE YOU RECEIVING ANY CASH PAYMENTS FOR FRINGE BENEFITS REQUIREO BY THE POSTED WAGE DETERMINATION DECISION? 


WHAT DEDUCTIONS OTHER THAN TAXES AND SOCIAL SECURITY ARE MADE FROM YOUR PAY? 


fT 


HOW MANY HOURS O10 YOU WORK ON YOUR LAST WOAK OAY BEFORE THIS INTERVIEW? 


— | 


WHAT TOOLS DO YOU USE? 


WHEN DIO YOU BEGIN WORK ON THIS PROJECT (YYMMM0Os? 


| RAVE READ THE ABOVE AND CERTIFY IT TO BE CORRECT TO THE BEST OF MY KNOWLEDGE. 


EMPLOYEE'S SIGNATUAE OATE (YYMMOO) 
nic sen: 


INTERVIEWER’S COMMENTS 
WORK EMPLOYEE WAS DOING WHEN INTERVIEWEO 


SS EMPLOYEE PROPERLY CLASSIFIED AND PAIO? (1 eccitons/ spece =» needed. use corunerss sectcn)} 


O ves O) no 
ARE WAGE RATES ANO POSTERS DISPLAYED? 
0 YES 0 NO 


FOR USE BY PAYROLL CHECKER 
1S ABOVE INFORMATION IN AGREEMENT WITH PAYROLL OATA? 


OO ves 1 no 
COMMENTS 
OATE OF CHECK NAME OF CHECKER (Lest Fret Adi.) JOB TITLE SIGNATURE 
(rviasdc0) 





NSN 7540--01-268-08632 1445-101 STANOARD FORM 1445 (10-87) 
GPO. 1087 300-208 wa) FAR (48 ) §3.222(9) 
53-150.1 
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CQC SUBMITTAL STATUS LOG 
“SEE INSTRUCTIONS ON REVERSE BEFORE FILLING IN" 


SAMPLE FORM (REDUCED FROM 15%" X 10%") 





PAGE 


REMARKS 
m 


DO MOWs 
03AN1393 


se NOWLDY 
se 


Dor" O1 
O3s0uVMsOs JLVO 
NOU SV 
#0 21V0 


Se 
tt ae 
eee eee 
j eer ea Sa 2 2 ee Le a ee 
[rors | a 
8 [ivovomive | ee i a kD, 
= [wowoeos | [ te 


le 

E 

: | 
| 


CONTRACTOR 


é 
& 
3 
Z 


WITH DETAILED REVIEW 
AUTHORITY /RESPONSIBILITY 





OATE 


LOCATION 


z 
e 
be 
“Pea | 
< 





z 
o 
= 
© 
< 
c 
= 
& 
QO 


OE SCRIPTION OF ITEMS 


BPE CHIC ATION SECTION NO AnD TITLE 


CONTRACT NURSE A 
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INSTRUCTIONS 


1. This form may be used by the Contractor for listing all material 
submittals that require action by either the contractor or the government. 


2. Column (a) through (e) should be completed by the contractor and must 
include all submissions that are required by the specifications. This 
partially completed form then becomes the submittal log portion of the CQC 
Plan. 


3. As submittals are received and processed, the remaining columns are to be 
completed by the contractor. 


4. In those instances where the contractor has approved the submittal under 
his contract responsibility, there may be a dual Action Code indicated under 
column (f£);e.g., "A/E", indicating approved as submitted and forwarded to the 
ROICC for record purpose. 


5. In column (f) for those items requiring ROICC action (Action Code °D"), 
the reason for forwarding to the ROICC should be entered in the column (f), 
the Remarks column; e.g., gov't approval required; waiver requested because of 
variance substitution, etc. 


6. Where no government action is required (for contractor review/approval 
itemr), there need be no entry in columns (h) and (i). 


7. Column (j) is completed when material or equipment is delivered to the 
project. Column (k) is completed only after verification that the delivered 
item is that represented by the approved submittal. 


ACTION CODE: To be used when completing columns (f) and (h) 
A - Approved as submitted D - Porwarded to ROICC for action 
B - Approved as noted E - Forwarded in ROICC for record purposes 
C - Disapproved 
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TIMATE FOR CHANGE ORDER (Less than $500,000) 1 9 MAR 1954 
VFAC 4330/43 (6/82) 
INTRACT 4% CONTRACT TITLE OATE 


IANGE OESCRIPTION 





PRIME CONTRACTOR’SWORK—_—~” 





REVISIONS 
, LABOR 

. FRINGE BENEFITS 

_ MATERIAL (incl. sales tax) 

_ RENTAL EQUIPMENT (incl. sales tax) 

_ OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT 

, SUB-TOTAL (1+24+3%44 +5) 

_ FIELD OVERHEAD (10% of line &) 

LIABILITY & COMPENSATION INS. / % of line 1) 

, SUB-TOTAL (6 + 7 + 8) 

_ HOME OFFICE OVERHEAD (3% of line 9) 

_ EQUIPMENT OWNERSHIP EXPENSE 

, SOCIAL SECURITY & UNEMPLOYMENT INS. { % of line 1) 
, SUB-TOTAL 9 *# 104% 11 + 12) 

MARKS 


SUB-CONTRACTOR’S WORK 


, LABOR 

, FRINGE BENEFITS 

. MATERIAL fincl. sales tax) 

. RENTAL EQUIPMENT (incl. sales tax) i 

. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT 

. SUB-TOTAL (14 + 15+ 16+ 17+ 18) 

. FIELD OVERHEAD (10% of line 19) 

LIABILITY & COMPENSATION INS. / % of line 14) 

. SUB-TOTAL (19 +20 +421) : 5 

. HOME OFFICE OVERHEAD (3% of line 22) 

. EQUIPMENT OWNERSHIP EXPENSE 

. SOCIAL SECURITY & UNEMPLOYMENT INS. / % of line 14) 
. SUB-TOTAL (22 + 23 + 24 + 25) : 
. PROFIT (6% of line 26) 

. SUB-TOTAL (26 + 27) 

=MARKS 





SUMMARY 
. PRIME CONTRACTOR'S WORK (from line 13) 
. SUBCONTRACTOR’S WORK (from line 28) 
. PRIME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (5% of line 30) 
. SUB-TOTAL (29 + 30 + 37) 
|. PRIME CONTRACTOR'S PROFIT (6% of line 32) 
+. SUB-TOTAL (32 + 33) 
9. PRIME CONTRACT BOND PREMIUM / % of line 34, actual) 


3. TOTAL COST (34 + 35) ; wfetete 
STIMATEO TIME EXTENSION ANDO JUSTIFICATION CALENOAR OAYS 








RIME CONTRACTOR’S NAME SIGNATURE ANO OFFICIAL TITLE 
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> 4330/43 (6/82) S/N 0106-L F 003-3430 


ACT # CONTRACT TITLE OATE 
57-87-C-0000 NAS Anywhere 29 MAR 88 
E DESCRIPTION 

-jonal framing for kitchen walls. Replace 4 electric power poles 





PRIME CONTRACTOR'S WORK REVISIONS 


BOR 
INGE BENEFITS (indicate percent & benefit, eq Health 15% 
TERIAL (incl. sates tax} 

NTAL EQUIPMENT (inc/. saves tax) 

ERATING & MINOR MAINT. FOR OWNED EQUIPMENT 

BTOTAL (1+2+3+4+5) 

LD OVERHEAD (10% of line 6) 

BILITY & COMPENSATION INS.( = % of ine 1) 

BTOTAL (6+ 7 + 8) 

ME OFFICE OVERHEAD (3% of line 9) 

YIPMENT OWNERSHIP EXPENSE 

SIAL SECURITY & UNEMPLOYMENT INS.( —- Sof line 1) 

BTOTAL (9 + 10+ 11 + 12) 








KS 
SUB-CONTRACTOR’S WORK 

BOR 

MEPEENEFITS ( Snaicate nercent £ benefit) ea sealth 


TERIAL (incl. seles cax) 

NTAL EQUIPMENT finc/. sales tax) 

ERATING & MINOR MAINT. FOR OWNED EQUIPMENT 
B-TOTAL (144+ 15+ 16 +17 + 18) 

LO OVERHEAD (10% of line 19) 

BILITY & COMPENSATION INS. f % of line 14) 
B-TOTAL (19 + 20 + 21) 

ME OFFICE OVERHEAD (3% of line 22) 

UIPMENT OWNERSHIP EXPENSE 

CIAL SECURITY & UNEMPLOYMENT INS. { % of line 14) 
B-TOTAL (22 + 23+ 24 + 25) 

OF IT (6% of line 26) 

B-TOTAL (26 + 27) 

KS 





SUMMARY 
IME CONTRACTOR'S WORK (from line 13) 
BCONTRACTOR’S WORK (from line 28) 
IME CONTRACTOR'S OVERHEAD ON SUB-CONTRACT WORK (5% of line 30) 
B-TOTAL (29 + 30+ 31) 
IME CONTRACTOR'S PROFIT (6% of line 32) (yea waigh 





=—@€@ td | ela 
STOTAL (32 + 33) 
IME CONTRACT BOND PREMIUM / % of line 34, actual} 
ITAL COST (34 + 35) prosesssesosnssssseccanssseneneseteeesessses 
ATEO TIME EXTENSION ANDO JUSTIFICATION > CALENDAR OAYS 


me extension of 6 days recommended as other contract work nearly camplete and tire 


eded to order material and schedule work. 


Se eh SS 
; CONTRACTOR'S NAME SIGNATURE ANDO OFFICIAL TITLE 
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CERTIFICATE OF CURRENT COST OR 
PRICING DATA 


This is to certify that, to the best of my knowledge and belief, the cost 
or pricing data (as defined in section 15.801 of the Federal Acquisition 
Regulation (FAR) and required under FAR subsection 15.804-2) submitted, either 
actually or by specific identification in writing, to the contracting officer 
or to the contracting officer's representative in support of ; 

are accurate, complete, and current as 
of - This certification includes the cost or 
pricing data supporting any advance agreements and forward pricing rate 
agreements between the offeror and the Government that are part of the 
proposal. 


FIRM: 





NAME: 





TITLE: 





DATE OF EXECUTION: 
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1 9 MAR 1994 


SCHEDULE OF PRICES (CONSTRUCTION CONTRACT) 
NAVFAC 4330/4 (REV, 10-77) 
S/N 0105-LF-0G}-3020 








PART 1/Te be completed bv contractor) 





1. ACTIVITY ANO LOCATION 


L N AN ION 





3. NAME ANO AOORESS OF CONTRACTOR 





4. SIGNATURE ANO TITLE OF CONTRACTOR'S AGENT 








PART 18 /To be comolered bv OCC wr ROICC: 








1. CONTRACT NQ. 2. OATE OF CONTRACT 3. CONTRACT PRICE 4. 2NO LOW 810 $. HIGH 810 6. NO. OF BIDDERS 
7, ALLOTMENT OR ALLOCATION NO. 8. APPROPRIATION TITLE 
9% TIME FOR COMPLETION (Day) 10. REVIEWEO & FORWARDED (Dare; 11, SIGNATURE OF APPROVING OICE 


12 ce QuanTines | a. MATERIAL COST e. LABOR COST 
a. ITEM b. NESCRIPTION OF ITEM NO OF t. TOTAL COST 
4 2 [a 


AUS, Government Priming Offies: 1979—-763-173/5073 2-3 het OF 
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O7-Px015.4 








» 19) 
(PAC 7300/30 (Bev 10/8") NAVAL FACILITIES ENGINEERING COMMAND 3 MAR 1284 


1105-LF-004-8621 CONTRACTOR'S INVOICE 


INVOICE DATE 





INVOICE NUMBER 





OM: 
Officer in Charge of Construction 
4: Resident Officer in Charge of Construction 


Below is a Statement of Performance under Contract at (Stativn) 





» enclosure provides breakdown of this statement of performance. 


ne 


A. Total value of contract through change 
B. Percentage of performance complete 

C, Value of completed performance 
D. 
E. 


Ps 


Less: Total of prior invoices 
Amount of this invoice 





FF AO 


Signature and Title 


aST ENDORSEMENT . Date 
om: ROICC 
)s 











Payment is recommended as follows: 








B. Less: _ a x : : | 
- — Retention | $ , ; ‘ 
C. Sub-total ae 
D. Less previous psyments ———————————E_ 
E, Recommended amount for payment. ee ee epee en eee cen nema 
Elapsed contract time % 
Signature and Title 





"RoIcc 
rsuant to authority vested in me, ! certify that this invoice is correct and proper for psyment. 


ite | Signature and Tit! 





" Authorized Certifying Officer 


oRN _APPN/SUBHEAO OC BCN SA AAA aly PAA COST CODE AMOUNT 
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ithe ability to certify and euthority to recommend sre combined in one person, one signature only is necessary: otherwise the ROICC will sign in 
8 sPece provided. : U.S. Government Printing Office: 1982—608-010/8638 2-1 








eee-i0n'2 eee - 

Meee 3520/7 (6-72 “ 

rs O1CS—LF -091-9100 4 g MAK: 
: CONTRACTOR'S ACLEASE UNDER CONTRACT 


a pS 
a 


¢ 


KNOY ALL MEN BY THESE PSESENTS: In consideration of the grevise ond the aum of 


——_—<——< eee) 
lewful money of the Unitad Scetee of Americe (hereinefter called the “Government” ) : 


of which has alreedy been paid a eee 


— 


—_—$—_$$ $l) ol which ic te be pei 


hy the Covernment under the above-mentioned contrect, the undersigned Contrector does, and by the receipt of esid eum akal},. 
for iteel{£, its succeesore and seeigns, remiee, releeee end forever diacherge the Government, its officers, egente, and en- 


ployeea, of and from el! Lisbilictice. obligations end claima whatsoever in law and in equity uncer or eriaing out of anid 


contract. 


39 


Tae a a a 


IN WITNESS WHEREDF, this releeee has been executed this. day Of | 


“WITMESSES: - . 











(Contractor) . 
= BY: ——— 
pS TITLE: Viger 
} CERTIFICATE 
r. . certify that [ om the aecretary 





of the corporation named es Contractor in the foregoing release; thot 





of esid corporation; 





vio signed eaid releeae on heholf of the Contractor wea then 


thee said release waa duly eigned for and in behalf of aaid corporation by authority of ite governing body and is within the 


scope of its corporate powers. 


‘ (Corporate Sect) 





Appendix S 1/1 





1S Apri) 85 





VALLE EMCAGERING CUANCE 
(Rev. 5-25) OISAPPRC, =) 
CONTRACTOR SUmmaARY SUBMETT AL 
— Oare 
ro . VEwP nO. 
aor ; COMTRACT snumeg® 


OS AY sam 


SamaRY OF CANOE (Desareres - Compare a ) 
C&PORE Thest. chm copifeedic) AFTER 


I ESTIMATED COST SUMMARY : a 
Estimate costs per change provisions contained in the General Clauses of the contract. Attach Estimate for Change 


Order Form NAVFAC 4330/43 (6/82) for detailed estimate of “BEFORE” or “AFTER condition for the change proposal. 
Ey NO. OF UNITS UNIT COST : TOTAL 
(7 ope egupltctabdc ' {rhern @ wl roabde) Gene 
br em “APO cy ae 
<r mn — i a 
cSt Sree (ate re 88 er | 


. Governsent Iapleaentation Cost (if aoolicanle) 


aa 


G. Construction Price Reduction (0.45€) + (0. SSF) 





d. Governaent Savings (6 - F) 


|, Items to be computed by Yalue Engineer 


(OVER) 
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I rr ————————————————___—_—______________________________ ______ 





INF ORMA TION REQUIRED OF THE CONTRACTOR 


lf anawer to any of the following questions ie “YES"’, explasa sa romarie below, 


wO 


< 
re 
w 


}. Ooes this proposed change affect the ime of completion of he contract as stated in tre General Clauses’ 

2. Has the Convactor submitted this ceeseted change previously lo ths office of any other Government Agency? 

3}. Does this change affect other costs to the Government, such as Government-lumisned property of costs of contractvelated items? 
4. Does this proposed change increase Ue maintenance of operation costs of original of proposed items? 

§, Is a sudconvactor involved in this proposed change to fhe onginal contract? 


6. Does the Contractor intend to restrict the Government’s right to use any data Cescribed in this proposed change’ 


1. Does this proposed change involve use of proprietary materials? 


CHANGES AND/OR REVISIONS TO ORAWINGS ANO SPECIFICATIONS 
Atach applicable conract Gewings and specifications, inching Contractor's or shop wawings or liuratrse with al! changes marted on the érewings and specifications. 





AC mAR IC 


oATE BY WHICn CHANGE OROEA MUST BE ISSUES $0 AS TO OBTAIN MAKiMia COST REOUCTION 


GOV ERNMENT REPRESENTATIVE CONTRACTOR'S REPRESENTATIVE 






VALUE ENGIn@er ICOOE 648) 





S-TE RECO BY GOVERNMENT 





(Rev. 3-85) 2 
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Title Block Items - Self Explanatory. 


Weather/weather Effects-In addition to indicating weather conditions, ensure 
that the effects on the work are recorded. 


Contractor/Subcontractor Work force - It is recommended that various 
operations be shown separately and that each grouping be marked to show 
whether the forces are employed by the prime contractor or a subcontractor. 


Location and Description of Work - Rough information should be entered in 
this column to permit comprehension of what is happening on the job without 
visiting the site. Refer to specs or drawings, whenever a more precise 
description of the work is required. 


Lost time Accident - Self Explanatory. 


Inspections and Testing Performea - As a minimum, the contractor should 
address inspections such as preparatory, initial, and follow-up phases. bkvery 
test required by the specification must be performed and the results noted. 
when test results cannot be completed by the time the report is submitted, 


they should be submitted with a subsequent report and cross referenced to the 
Gate that tests were made. 


Eqguipment/Material Received - This item refers to equipment and material that 
will be incorporated into the job. Submittal number of certification, 
approval date, with appropriate specification paragraph or drawing number, 
will permit easier quality assurance by the CONREP. ‘The contractor shall 
address proper storage. 


Location and Description of Deficiencies - List deficiencies, description, 
location and specification paragraph or drawing as reference. Indicate 
necessary action to be taken for compliance. However, it is not necessary for 
the CQC REP to document each separate action taken to ensure the quality of 
the work. 


Deficiencies Corrected - List deficiencies corrected with appropriate cross 
reference to originating CQC report or compliance notice. 


Construction and Plant Equipment Left Onsite - Insure that construction 
equipment left on the job site is listed. hours idle are to be reported only 
when they are at the Government's convenience or direction. 


Construction Plant Bquipment Not Left Onsite - Self—Explanatory 
Remarks - Self-Explanatory. 


Certitication - Must be signed and d@ated. Do not accept a stamped signature. 


If subcontractor CQyC Reports are used, the CGC KEP should date and sign the 
attachments. 


| Appendix T 3/3 





Contractor's Handbook for Construction Contracts 
CHESNAVEACENGCOM 


Checklist 


Before the Work begins: 

____ Schedule and Attend Pre Construction Conference (p.8) 
____Notify ROICC of Intended Start Date (p. 8) 

Notify ROICC of Work to be Completed by Contractor (p. 12) 
Include Required Clauses in All Subcontracts (p. 12) 

___ Submit Plan for Small Business Subcontracting (p. 13) 
___ Submit List of Subcontractors (p. 12) 

Designate On Site Representative in Writing (p. 11) 

____ Submit Performance and Payment Bonds (p. 9) 

___ Submit Cerificate of Mandatory Insurance Coverage (p. 10) 
____ Submit Safety Plan (p. 10, 23) 

____Meet with ROICC to Discuss Safety Plan (p. 10, 23) 

____ Submit CQC Plan If Applicable (p. 19) 

___Meet with ROICC to Discuss CQC Plan (p. 19) 

____Meet with ROICC to Discuss Environmental Prot. Plan (p. 10) 
___ Submit Environmental Protection Plan (p. 10, 26) 

____ Submit Medical Emergency Information (p. 13) 

Check Drawings for Errors or Omissions (p. 66) 
____Obtain Licenses and Permits (p. 10) 

_____Arrange for Sanitary Facilities (p. 66) 

At the Start of Work: 

















Post Davis-Bacon Wage Rates and Poster (p. 31) 
____ Post Equal Employment Opportunity Poster (p. 35) 
_____Post Medical Emergency Information (p. 21) 
____ Submit Proposed Work Schedule (p. 21) 
____Obtain Additional Work Classifications and Rates (p. 21) 
____ Obtain Employee Passes (p. 16) 
Verfication of US Citizenship When Required (p. 17) 
___Obtain Vehicle Passes (p. 17) 
____ Submit Schedule of Prices (p. 55) 
_____Make Material Submittals (p. 38) 

____ Samples (p. 40) 

____Shop Drawings and Catalog Cuts (p. 41) 
Manufacturer's Cerificates (p. 42) 
—____Request Factory Inspection and Submit Purchase Orders (p. 42) 
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Instruct Suppliers on Proper Delivery Procedures (p. 45) 
____Arrange for Receipt of Deliveries (p. 45) 

____Arrange Clearance for Floating Equipment (p. 47) 
Prepare Storm Protection Plan (p. 26) 





_____Properly Address and Identify All Correspondence (p. 6) 

___ Keep Contract Documents at Job Site (p. 7) 

____ Resolve Conflicts in Contract Documents (p. 7) 

_____Update Plans for Record Drawings (p. 62) 

Submit Questions to ROICC ONLY (p.7) 

____Obtain All Changes in Writing (p.6, 50) 

_____Request Permission for Work Outside Regular Hours (p. 22) 
Comply With OSHA Regulations (p. 24) 

_____Maintain Job Site Cleanliness and Safety (p. 25) 

Protect Material and Work in Place and On Site (p. 47) 

Protect Trees and Shrubs (p. 26) 

___Obtain Permission to Remove Trees or Use as Anchorage (p. 26) 
____ Advise Employees of Vehicle Safety Policy (p. 25) 

Request Utilities Outages (p. 65) 

____Obtain Property Passes (p. 47) 

Comply With Affirmative Action Clauses (p. 35) 

____ Pay Employees Weekly (p. 32) 

____ Pay Davis-Bacon Wage Rates (p. 30) 

Pay Overtime Rates (p. 32) 

_____ Payroll Deductions Comply With Copeland Regulations (p. 29) 
Fringe Benefits Comply With Davis-Bacon (p. 33) 

____ Arrange to Have ROICC Rep Witness Payday if in Cash (p. 33) 
_____ Submit Copies of Payrolls (p. 28) 

____ Submit Statement of Compliance (p. 29) 

____ Provide Proof of Apprentice/Trainee Registration (p. 34) 
___Allow Government of Conduct Labor Standard Interviews (p. 34) 
____ Submit Reports on Equal Employment to DOL (p. 36) 
____Notify Government of Labor Disputes and Settlements (p. 37) 
Contact ROICC for Assistance in Expediting Material (p. 43) 
_____ Return Employee Passes (p. 18) 

____Submit Daily Reports (p. 19, 20) 

—__Note Corr. Action on Non Compliance Notice/Ret. to ROICC (p. 68) 
____Submit Accident Reports (p. 24) 

____ Submit Cost/Time Proposals on All Change Orders (p. 49, 50, 54) 
____Obtain Bond Extension on Change Orders (p. 54) 
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Mark Modification Proposals for Privacy of Information (p. 53) 
____ Authorize Change Order Negotiator to Make Final Dec. (p. 49) 
Use Government Form for Payment Invoice (p. 58) 
____Update Work Schedule for Progress Payment (p. 58) 








____Implement Heavy Weather Conditions (p. 26) 
Submit Value Engineering Change Proposals (p. 66) 





_____Arrange for Pre Final and Final Inspections (p. 60, 61) 
___Deliver Record Drawings to ROICC (p. 62) 

Deliver 0 and M Manuals to ROICC (p. 63) 
____Maintain Payroll Records for Three Years (p. 30) 
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CONSTRUCTION CONTRACT NON-COMPLIANCE 
NOTICE 
NAVFAC 4330/36 (REV. 7-87) 


1. CONTRACTOR/RESPONSIBLE INDIVIDUAL 





2. CONTRACT WUMBER PROJECT AND ACTIVITY 





5. SPEC PARA AND/OR DRAWING NUMBER 





7.DEFICIENCY IN WORKMANSHIP AND 
MATERIAL - REPLY DATE 











This notice does NOT authorize 
any work not included in the 


This is prepared on 
CARBONLESS paper.Tear 
off a complete set 
BEFORE filling in. 
See additional 
instructions on 
reverse side. 


3S. NOTICE NUMBER 


4. DATE 


6. REFERENCE/SHOP 
DRAWING CERT. 
REPT WO. 


8. CORRECTIVE ACTION 
ACCOMPLISHED 


9A. NAVY CONSTRUCTION REP 


NOTED SIGWATURE AND TITLE 


contract and shall not constitute DATE 


a basis for additional 
payment or time. 


OB. ROICC/AROICC -- 





If you are in disagreement with DATE ISSUED SIGNATURE AND TITLE 


this Notice, contact the Resident 
Officer in Charge of Construction 
immediately. 


10. CONTRACTOR’S ACKNOWLEDGE- 


MENT 


DATE RECD SIGNATURE AND TITLE 


8/NW 0106-LF-003-3182 
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INSTRUCTIONS 


General 


This form is applicable to construction contracts accomplished under the 
cognizance of the Commander, Naval Pacilities Engineering Command. 


Distribution of completed form 


Superintendent or CQC Representative (White) (Original and first Copy) 
Contractor's home office (Pink) 

ROICC designated representative (Blue) 

ROICC Office (Yellow) 


ooO90 O 


Item No. 1, Contractor/Responsible Individual , 
Individual responsible - superintenaent, foreman, or subforeman 
Item No. 3, Notice Number 

Number consecutively for each job with only ONE DEFICIENCY noted. 


Item No. 7, Deficiency in workmanship and/or material - reply date 


Briefly describe the deficiency and include the date that RETURN of white copy 
with Item No. 8 completed to the OICC/ROICC is required. 


Item No. 10, Contractor's acknowledgement 
For Completion by contractor as appropriate. If this is a CQC job, indicate 


corrective action on daily CQUC report and post in the non-compliance check-off 
list. 
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Ill. Conclusion 

Many Government Contract Administrators estimate that it 
takes between 4% and 8% of the contract price to pay for 
Government administative costs. Granted, it does take additional 
monies in the administation area to complete a Government project, 
however, regardless of whether or not the percentage is correct, the 
procedures outlined in this handbook are provided to reduce these 
costs and also the headaches a contractor goes through accomplishing 
a Navy project. If a contractor can be made aware beforehand of 
the requirements, he/she can plan on how to complete them early 
on and avoid costly problems later as the project progresses toward 


completion. 


73 
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59316 SW 88 Court 
Gainesville, Fl. 32608 
30 June 88 


Captain S. A. Martinelli 

Commanding Officer 

Chesapeake Division 

Naval Facilities Engineering Command 
Washington Navy Yard 

Washington, D.C. 20374 


Dear Captain Martinelli, 


As discussed with Mr. J Garner, 05, today, | am looking forward to rewriting the 
outdated edition of Manual of Intsruction to Contractors, in partial fulfillment of 
the program requirements for my Masters Degree here at the University of Florida. 
The rewriting of the manual wil] elliminate the requirement for your staff to do 
it, bring the contractors working in the CHESDIV region up to speed on Navy 
construction contracts, and give me a chance to do some practical research. | plan 
on completing the manual by 15 August 88 in time for your Construction, 
Contracts, and Legal Branch reviews prior to my Graduate School submission, 30 
Aug 88. 


In order to accomplish this, request copies of the following publications and any 
others you may think necessary. If the documents cannot be supplied from 
CHESDIV, it would help if you could give me a source address where they are 
available. 

. NAVFAC P-68 

FAR 

, Current Contract General Provisions 

Pertinent CHESDIVINSTs 

. Safety Manual 

. Pertinent SECNAVINSTS 

. Current CHESDIV Manual of Instruction to Contractors 


SOU KR WN — 


If there are any other source documents or particular sections of the manual you 
feel need attention, please let me Know. 
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U.S. Naval Medical Command 
European Region 

United Kingdom, London, England 
Box 22, FPONY. 09553-3100 

2 September 88 


Captain 5. A Martinelh 

Commanding Officer 

Chesapeake Division 

Naval Facilities Engineering Command 
Washington Navy Yard 

Washington, D.C. 20374 


Dear Captain Martinelli, 


| am forwarding, for your review, a Draft Copy of the Contractor's 
Handbook for Construction Contracts tailored to CHESNAVFACENGCOM based 
on documents received through Mr. J. Garner, Code 05, as a result of my 
letter to you dated 30 June 1988. 


Once reviewed, | will incorporate the changes/recommendations 
while at my new duty station and return a finished product to you. A second 
option is for me to forward the 3.5" Microdisk (Microsoft Word, Version 
3.01, Macintosh SE), which is what the Handbook is processed on, and your 
people can update the Handbook prior to publication. 


Please let me know what option you prefer. 
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CONTRACTOR'S HANDBOOK 
FOR 
CONSTRUCTION CONTRACTS 


CHESAPEAKE DIVISION 
NAVAL FACILITIES ENGINEERING COMMAND 


WASHINGTON, D.C. 20374 
AUGUST 1988 





FORWARD 


This handbook 1s intended to provide guidance and act as a 
ready reference to contractors In understanding and executing the 
administrative requirements of Navy construction contracts awarded 
under the authority of the Commanding Officer, Chesapeake Division, 
Naval Facilities Engineering Command. Ihis handbook is not part of 
the contract. It 1s not intended to nor shall it alter any of the 
terms, provisions or responsibilities under the actual contract itself 
which specifies the contract requirements. 

suggestions for modifications or additional information that 
would improve this handbook are invited and should be submitted 


uO: 


Commanding Officer 

Chesapeake Division 

Naval Facilities Engineering Command 
Attn: Code 05 

Washington Navy Yard 

Washington, D.C. 20374 


This publication is certified as an official publication of 
CHESNAVFACENGCOM and has been reviewed and approved in 
accordance with SECNAVINST 5600.16A. 


S.A. Martinelli 

eAptainvern.. US Navy 

Commanding Officer, Chesapeake Division 
Naval Facilities Engineering Command 


ee 
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Section |: General Policies 

l. Purpose of this Handbook. This handbook is written as a 
guide to assist in performing the routine administrative functions 
required by the various documents which make up your contract. 
This handbook is not part of your contract, and does not in any way 
modify or take precedence over the requirements in your contract. 
References to the Federal Acquisition Regulation (FAR) and the 
Defense Federal Acquisition Regulation Supplement (DFARS) have 
been cited for convenience only. As some FAR ciauses have 
alternates and different FAR clauses may be incorporated in different 
contracts, you must check the ones that specifically apply to your 
contract. 

2. Government Representatives. It is important that your 
firm, including subcontractors, thoroughly understand that only 
those government persons designated by the Officer in Charge of 
Construction (O]CC) are to be consulted in connection with the 
performance of the contract work. Any modifications to or 
deviations from contract requirements, effected without written 
direction by the Contracting Officer or his designated representative, 
will place the sole responsibility for such actions upon your firm, and 
reimbursement for expenses incurred or extension of contract time 
may not be granted under the contract. All parties connected with 
your firm through the contract should be advised in writing 
regarding that only the designated representative of the Contracting 


Officer may authorize modifications to or deviations from contract 








requirements. 

The following is a brief description of the key Government 
Representatives involved in the administration of your contract, 
some of which you will deal with on a daily basis. Their typical 
office organizational chart(s) is shown in Appendix A. 

A. Contracting Officer. The term “Contracting Officer” 
also includes certain Individuals acting within their designated 
authority (FAR 2-101), The authority is designated to the individual 
in the form of a warrant. For the administration of your contract, 
the OICC and Resident OICC have designated authority. Simply 
stated, the Contracting Officer is the person who signed your contract 
for the Government. 

B. Officer in Charge of Construction (OICC), This 
individual is a U.S. Navy Civil Engineer Corps Officer and is the head 
of a procuring contracting office. This position is not accompanied by 
any contracting officer authority, which is independently authorized 
by Certificates of Appointment or warrants. Those with contracting 
authority are also "Contracting Officers”. For example, the 
Commanding Officer of Chesapeake Division, Naval Facilities 
Engineering Command, Washington, D.C., or another designated 
officer, is normally an Officer in Charge of Construction. 

This individual 1s designated by, and is the representative of the 
OICC. The ROICC is a U.S. Navy Civil Engineer Corps Officer who 1s 


head of an administrative office. Again, the position itself is not 


accompanied by contracting officer authority which 1s independently 
authorized by Cerificates of Appointment or warrants. Those with 
contracting officer authority are also "Contracting Officers”. The 
ROICC is generally the person supervising the local contract 
administration office. In the absence of the ROICC, in some offices, 
there may be a Civilian Resident Engineer with authority to act for 
the ROICC. Such a person is the civilian equivalent of a ROICC. 

D. Assistant Resident Officer in Charge of Construction 

(ARQICC). 

Generally, the ROICC has a number of personnel who are 
responsible for the day to day administration of construction 
contracts. These may be either military or civilian personnel. The 
AROICC is a U.S. Navy Civil Engineer Corps Officer or civilian 
equivalent designated by the ROICC. The AROICC is respondible to the 
appointing ROICC for the administration of assigned contracts. ROICCs 
may appoint AROICCs as necessary for many reasons, some of which 
are the geographical separation of the work, the complexity of the 
project, or the special technical assistance needed. 

E. Deputy Resident Officer in Charge of Construction 
(DROICC) The DROICC is authorized to serve in conjunction with and 
in the absence of the ROICC and is responsible for administering 
construction contracts. In most cases, this position 1s occupied by the 
civilian supervisory engineer who is generally warranted at the 


some level as the ROICC. 


F. Supervisory Assistant Resident Officer in Charge of 








Construction (Supervisory AROICC). The Supervisory AROICC is a 
direct line function exercising supervisory and management 
responsibilities over the AROICC’s. The primary function of this 
position is to provide for the day to day coordination of the AROICC’'s 
assigned. This position is only utilized in larger ROICC offices which 
have a significant number of AROICC’s. 

G. Senior Supervisory Construction Representative. The 
Senior Supervisory Construction Representative is responsible for 
overall surveillance and inspection of construction operations on all 
active contracts. He/she makes periodic inspections of work in 
progress, investigates field problems and recommends solutions, 
exercises authority to approve or disapprove construction methods, 
material and workmanship, and promotes communication and 
harmonious relations among contractors and Government installation 
personnel. This individual supervises a force of Construction 
Representative and inspectors, including Area Supervisory 
Construction Representatives. Also, he/she assists in solving complex 
field construction problems. This position is only utilized in larger 
ROICC offices which have a significant number of Construction 
Representatives/Inspectors. 

H. Area Supervisory Construction Representative. The 
Area Supervisory Construction Representative is responsible for the 
coordination, proper inspection and surveillance of all contracts in 
his/her particular area. He/she supervises a group of assigned 


Construction Representatives, establishes inspection schedules and 








quality contro] methods, checks progress schedules, labor standards 
enforcement and work in place reports for determining payments 
due contractors, reviews procedures for conformance to plans and 
specifications, and investigates discrepancies and recommends changes 
or contract action to correct deficiencies. He/she maintains close and 
continuous coordination with the AROICCs on projects within his/her 
areas to assure well integrated contract management. In addition, 
the Area Supervisory Construction Representative may function as 
senior Tes where applicable. 

Construction Representative (Con Rep). The ROICC 
may designate one or more Construction Representatives to inspect 
the work performed under your contract. The Con Rep is the one 
Government Representative you can expect to see everyday the 
project 1s working. It is Important that you know what authority 
the Con Rep has in order to avoid misunderstanding, delay, and 
needless expense. The General Provisions section of your contract 
contains several clauses pertinent to inspection. Some of these are: 
Inspection of Construction (FAR 52.246-12), Material and 
Workmanship (FAR 52.236-5), Superintendence by the Contractor 
(FAR 52.236-6), and, if applicable, Contractor Quality Control. A good 
place to address questions regarding the authority of the Con Rep is 
at the Pre Construction Conference, or at your earliest opportunity. 
lf you have any doubt about the authority of the Con Rep, request 


clarification from your ROICC office before a problem arises. 


Correspondence and Communication. The following rules 





must be observed to facilitate prompt and orderly handling of your 
correspondence that is sent to the Government. 

A. Address. Address all correspondence to the ROICC or 
AROICC responsible for administering your contract unless you are 
advised otherwise. The address is in your notice of award document; 
Block 26 of SF 1442, Contract Solicitation, Offer and Award. 

B. Identification of Correspondence. Annotate everything 
you submit to the Government with the contract number and date. 
All correspondence including, but not limited to, catalog cuts, 
certificates, samples, and purchase orders to suppliers. 

C. Letters. Only the signed original copy of a letter 
should be submitted to your ROICC. Invoices and Submittals are 
addressed elsewhere in this handbook. 

D. Replying to Government Correspondence. Always 
reference anly applicable telephone conversations or letters when 
writing to the ROICC. His/her office can be as hectic as yours 


sometimes with many contracts in progress at the same time. 


4. Contract Drawings and Specifications. 
A. Copy at Project Site. In accordance with the FAR 


clause, Specifications and Drawings for Construction (FAR 52.236-21), 
you are required to keep at the project site a complete, current, 
copy of the specifications and full size drawings. This includes all 
field adjustments and formal modifications. The Government 
Representatives shall have access to your copy of the documents at 


all times. 


B. Check Drawings and Specifications. When drawings 


and specifications are supplied by the Government, check them 
immediately upon receipt, and notify the ROICC of any discrepancies 
as soon as possible. 

C. Questions on Plans and Specifications. Necessary 
clarification, interpretation, advice, and consultation concerning the 
contract documents should be sought only from the ROICC office. 
Under no circumstances may you, your subcontractors, or suppliers 
communicate directly with the architect and/or engineering firm 
that prepared the plans and specifications. The Architect/Engineering 
firm does not represent the Government and is not authorized to 
interpret plans and specifications directly to the contractor. 
similarly, even other Government personnel, such as the Engineer in 
Charge (EIC) of the Design, or Public Works Supervisors are not 
authorized to provide direct consultation to the contractor. 

5. Drawing and Specification Precedence. The FAR clause, 
Specifications and Drawing for Construction (FAR 52.236-21), or in the 
General Provisions of the contract under the clauses, Precedence, and 
Specifications and Drawings, you will find which documents of the 
contract have precedence in the event of a conflict between 
documents. However, if an item is called for in the drawings but 
not the specifications, or vice versa, it shall be considered to be called 
for in both. In the case of conflict between drawings and 
specifications, the specifications shall govern. In the event a conflict 


exists within the drawings, or within the specifications, the matter 





shall be referred to the ROICC for a determination. 
Section 2. Before the Work Begins. 

Certain administrative items must by accomplished before 
work can begin on the site. 

|. Pre Construction Conference. The contract states that you 
are to contact the ROICC to schedule a Pre Construction Conference 
within 2 weeks after you have been awarded a construction 
contract. This conference 1s required by most contracts and, with 
the ROICC, Supervisory Engineer, or AROICC as chairperson, 1s 
designed to introduce the parties involved, discuss the contract 
requirements, and coordinate your construction schedule with the 
activities of the Government. The pre construction conferenced is 
also the appropriate time to advise the ROICC of any anticipated job 
difficulties or other problems. The Contractor Superintendent, 
Construction Quality Control (CQC) representative, if applicable to 
your contract, and major subcontractors should attend the 
conference. 

A. Notify the ROICC. At the Pre Construction Conference, 
you should advise the ROICC of the date you intend to start on site 
work. If for any reason the work cannot start on the date you 
have established, notify the ROICC immediately and revise the start 
date. Notification of start date allows the ROICC to make 
arrangements with base security, the users, and numerous other 
Government personnel who will be affected by the construction. 


2. Performance t_B . If your contract award 





is more the $25,000, you are required to conform with the Miller 
Act (40USC 270a-270f) for Performance and Payment Bonds. The 
bonds are to be submitted to the contract issuing office snown in 
block 7 of the award document, SF 1442, Solicitation, Offer and 
Award. The bonds are the only item you will submit to the issuing 
office. Performance and Payment Bond forms are shown in 
Appendix B. 

3. Insurance Coverage Required. You must submit certificates 
of insurance as evidence that you and your subcontractors are 
insured as required under the FAR clause, Insurance-Work at a 
Government Installation (FAR 52.228-5). Insurance certificates must 
cite the contract number and contain a provision that the insurance 
company will notify the ROICC, in writing, 30 days prior to 
concellation or reduction of the coverage. The insurance certification 
must be furnished 5 business days prior to the desired on site start 
date. No contractor or subcontractor will be allowed to work on 
Government property until the ROICC has received the required proof 
of insurance. 

4. Safety Plan. If your contract involves more than 6 months 
work, or if it 1s described as hazardous, you must submit a safety 
plan. Section 4 of this handbook outlines safety plan requirements. 

5. Environmental Protection Plan. If the FAR clause, Clean 
Air and Water (FAR 52.223-2), is applicable to your contract, your 
Environmental Protection Plan must be submitted and approved by 


the ROICC before construction may begin. Section 4 of this handbook 





outlines the Environmental Protection Plan requirements. 

6. Licenses and Permits. 

A. Government Responsibility. Environmental permits 
required by regulatory agencies for the construction of the 
environmental facilities such as air emission source, water and sewer 
extensions, and for work affecting navigable waters, have been 
obtained by the Government prior to award of the contract. More 
on Environmental protection is included in Section 4 of this 
handbook. 

B. Contractor Responsibility. The FAR clause, Permits 
and Responsibilities (FAR 52.236-7), requires that you obtain all 
necessary licenses and permits. This excludes the permits mentioned 
in subparagraph 6.A. above, but includes any day to day permits 
pertinent to performing the work that may be required by any 
Federal, State, or Municipal code or regulation. 

7. Contractor's Representative on Site. The Far clause, 
Superintendence by Contractor (FAR 52.236-6), requires that you as 
the owner, or a principal of the firm, be present at the work site at 
all times, or that a duly designated representative with authority to 
act on behalf of the owner or principals be present. If you intend to 
have a representative, rather than an owner or principal 
superintend the work, then you must submit to the ROICC a written 
request for approval of that representative. The request must 
contain the name and experience resume of the proposed on site 


representative. This representative must have the authority to act 





and sign for the contractor in all matters pertaining to the work, 
including payment invoices and proposed changes to the contract. 
Such authority shall be affirmed in the request ot the ROICC. If you 
wish to cancel or change your designated representative, written 
notice, including the above required information on any new 
representative, must be provided to the ROICC for approval. 

8. Work Required to Be Accomplished by Prime Contractor. 

A. Contractor. FAR clauses, per cumance of the Work by 
the Contractor (FAR 52.236-1) and Limitations on Subcontracting 
(FAR 52.219-14), explain the portion of work that must be performed 
by the prime contractor. However, the percentages have changed in 
1988 and are now determined by the type of work, the type of 
solicitation, whether it be Small Business Set Aside or unrestricted, 
and the type of firm responding to the solicitation. See your specific 
contract for the portion of work you must perform with your own 
resources. 

B. Subcontractors. You must advise the ROICC, in 
writing, the name and address of any tier subcontractor, the work 
each will accomplish and the name and phone number of each 
subcontractor’s representative. This notification must be made 
within 7 days after award of any subcontract. 

The FAR clause, Subcontracts (FAR 52.222.11), requires that 
your contracts with other companies include several specific clauses 
from the FAR. Each subcontractor must acknowledge that those 


clauses are in fact a part of his/her contract with you. SF 1423, 
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Statement and Acknowledgment, as shown in Appendix C, is to be 
used for this purpose and must be submitted to the ROICC by the 
Prime Contractor before the subcontractor can start work. 

The Representations and Certifications submitted during the 
bidding process require you to take responsibility for ensuring that 
those subcontractors who are suspended, debarred, or otherwise 
ineligible for award, are not used in any part of the execution of this 
eontract. 

The FAR clause, Utihzation of Small Business and Small 
Disadvantaged Business Concern (FAR 52.219-8), applies if you are a 
large business. It requires that you provide small businesses and 
small business concerns owned and controlled by socially and 
economiclly disadvantaged individuals the maximum practicable 
opportunity to participate in your contract as subcontractors or 
suppliers. Definitions of small business and disadvantaged individuals 
are provided in the Small Business Act and the FAR. Additionally, a 
large business contract in excess of $1,000,000 is subject to the FAR 
clause, Subcontracting Plan or Alternate | (FAR 52.219-9). Under this 
clause, your subcontracting plan must be submitted as a prerequisite 
to contract award. In submitting the information required by the 
FAR clause, the goal for small disadvantaged businesses must be, as 
a minimum, 5% of total subcontract dollars. Note that this 
percentage may vary from year to year. 

dica ergency Information. 


A. Contractor's Medical Services Plan. The US. 
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Army Corps of Engineers Safety Manual is made a part of the 
contract requirements by the FAR clause, Accident Prevention (FAR 
52.236-13), and also the General Paragraph concerning safety 
requirements. This requires that arrangements be made for medical 
facilities prior to start of work. To facilitate the expeditious transier 
and treatment of seriously injured employees, you must submit to 
the ROICC information concerning medical services available to your 
employees and the employees of your subcontractors. The following 
information is required by the ROICC for each contractor or 
subcontractor and may be submitted as part of the safety plan, 


covered in Section 4.1.A., prior to commencement of the work. 
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SomeraelOr eens ConthactaNo we eee 
PGR SS ies. .:0ldablessisecces sects sssunees 
NelEDHOMe?... MOET iin 

Cont ars" Medionl S 


Hospital (Must be specific): 


SHOP OOREHEEHOH AOE EDEL OEAOOAEOOOHEOEEOOHOOE OHO AOOE OBER G OL AOOHOH OOOOH HOLOOHEOEHABOBEMOOOER EAP ODOEOEEHEODOEETEEABEEOEOHOEBOORAHOLOEBOOE 


(Name and Address) (Telephone) 


Ambulance (Must be specific): 


(Name and Address) (Telephone) 
Doctor: 
(Name and Address) (Telephone) 


Insurance Company: 


@steeovsvureeoserteervneoeveoseroerosveoevreaereoeenpsevoevoespewrtoweovreeaseoevee eee teseoeeer eee o sneer eeeoeer seer eewn ewe wvrwrevrewmseoetreeeosee 


(Name and Address) (Telephone) 


bees tssesesressesesseesetssessseseeosesssssssteseses tugs ts tu tse ts 


(Signed) (Title) 
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As a contractor, you are reminded that you are also 
responsible under the FAR clause, Permits and Responsibilities, to 
comply with all applicable Federal, State and Municipal laws, codes 
and regulations in connection with the prosecution of the work. This 
includes the Occupational Safety and Health Administration 
Standards (29 CDR 1926/1910) which , in subpart D, requires that the 
telephone numbers of physicians, hospitals, and ambulances he 
conspicuously posted. 

10. Entry of Personnel and Vehicles Onto Government 
Property. Each Government activity or base has its own procedures 
for admitting personnel and equipment. Although the ROICC will 
assist you in understanding the local procedure and requirements, it 
will be necessary for you and your employees to deal directly with 
the security personnel to obtain most passes and badges. Consult 
your contract and the ROICC to ascertain if any special restrictions or 
regulations are in force and what variations may exist to the 
instructions given herein. 

A. Personnel. Each employee, including all subcontractor 
employees, must have in his/her possession and display an 
identification badge or pass while on Government property. To 
obtain a pass, each employee must complete an application form. 
Generally, these forms can be picked up at the Security of Pass Office 
by one of your representatives. Each employee must fill out an 
application and personally appear before the Security Officer to sign 


for a badge before entering the activity for the first time. Some 
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form of identification 1s usually required by the Security Officer, as 
well as proof, such as a written statement on contractor letterhead 
validated by the ROICC, that the individual 1s employeed by the 
contractor on a specific contract. Entry into certain areas may 
require that verification of United States citizenship be furnished 
beforehand. 

B. Vehicles. All vehicles entering the Government 
activity must carry a vehicle pass. One trip passes may be obtained 
on fairly short notice, but you should obtain a pass for the duration 
of the contract to avoid the time consuming procedure of stopping at 
the Security Office each time you enter the base. Applications for 
vehicle passes are available at the Security or Pass Office and when 
submitted, must be accompanied by a copy of your insurance 
certificate. Vehicle identification number and state registration 
numbers are required on each application. The authorized operator 
must also present a valid operators license. Request a copy of the 
base traffic regulations. These regulations are strictly enforced. 
Violations may result in revocation of on base driving privileges. 

C. Delays From Passes. Passes for entry to Government 
property, which are valid for an extended period, vice a one day 
pass, generally require a few days for processing. The Government 
will not assume responsibility for delays or errors in issuing passes. 

D. Aliens. Construction contracts usually contain the 
FAR clause, Security Requirements Alternate II (FAR 52.204-2) which 


does not address aliens. However, you should check other portions of 
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your contract for any specific limitations or restrictions regarding 
aliens. 

E. Return of Passes, All passes and badges must be 
returned to the Security Officer upon completion of the contract or 
when any individual or subcontractor completes his employment 
requirements under the contract, or when the pass or badge expires, 
whichever is earlier. You, as the contractor, are responsible for 
ensuring that your employees comply with this requirement, and 
should obtain a receipt from the Security Officer for all returned 
passes. If an employee is terminated, the contractor should 
immediately obtain that employee's badge or pass and return it to 
the Security Officer, advising whether or not the employee was 
terminated for cause. Misuse of passes and badges, such as the 
substitution or loan to other personnel, is forbidden and may result 
in prosecution and or denial of entry of personnel to the activity. 

ll, Quahty Control, The quality contro] requirements are 
detailed in the FAR clause, Inspection of Construction (FAR 52.246-12), 
referenced in your contract. It is your responsibility to inspect your 
work and present for Government acceptance only such work that 
complies with the contract drawings and specifications. 

A. Contractor Inspection System (non CQC). Your 
contract may also contain a paragraph entitled “Quality Control’ 
which specifies the basic quality control requirements. Generally, 
you must provide a Quality Control Plan and schedules of critical 


inspections and tests and how they coincide with the construction 


ly 





schedule. You may also be required to coordinate and attend an 
initial Quality Control meeting to discuss your quality control system. 

1. Daily Report to Inspector. In accordance with 
the paragraph "Contractor's Daily Report”, you must submit to the 
ROICC a daily report summarizing the work accomplished, the 
number of manhours worked be classification, tests and inspections 
performed, material and equipment received on the job site for 
incorporation in the work, and the move on and move off 
construction equipment. Remarks should also be included concerning 
the weather and labor conditions which produce any notable adverse 
impact on the work. If your contract does not require Contractor 
Quality Control, the daily report shall be submitted on form NAVFAC 
11013/10 (1-74), Daily Report to Inspector, and is shown in Appendix D. 
The daily report must be submitted to the Construction 
Representative on the morning of the first working day following the 
day which is the subject of the report. The report should detail all 
work performed on the contract including subcontractor work. lf 
you as the prime contractor elect not to list subcontractor work on 
the daily report, subcontractors must submit separate daily reports 
for consolidation with your report 

B. Contractor Quality Control. If your specifications 

contain a paragraph entitled "Contractor Quality Control", there are 
additional requirements for a Contractor Quality Control (CQC) 
system. In addition to the basic requirements of a quality control 


program discussed above, you must also provide a CQC staff to 





monitor and enforce the CQC system and be specifically charged with 
examining and approving most of the shop drawings, catalog cuts, 
and other items. The specifications may require certain 
qualifications for the CQC staff depending on the size or complexity of 
the project. The qualifications of your CQC personnel and your CQC 
pian must be submitted to the Government for approval prior to the 
beginning of construction operations. A sample CQC checklist 1s 
shown in Appendix E. CQC is normally required on contracts 
exceeding $2,000,000 and may be required on contracts of lesser 
value. 

1. CQC Report. If the contract contains the 
Contractor Quality Control] (CQC) provision, the contractor should 
submit a CQC Daily Report similar to the sample Contractor's Quality 
Control Daily Report included in Appendix F. This CQC Daily Report 
should also conform to all requirements of the CQC Plan. 

2. CQC Submittal Status Log. The sample CQC 
submittal Status Log shown in Appendix M may be used by the 
contractor for listing material submittals as required by the contract. 

C. Inspection by Title I] Contracting. The inspection and 
surveillance of construction contracts will be performed by 
Government personnel as much as practicable. However, rapid 
workload growth, complex high tech projects and remote project 
sites can exceed the number of Government personnel available to 
perform these functions. In these cases, the inspection function may 


be accomplished by other than Government employees. This type of 





service 1s Known as Title Il Inspection. As the Construction 
Representative is responsible for inspection, so 1s the Title II Inspector 
and follows the same procedures. The ROICC is still responsible for all 
decision making, ordering of the work, approving contractor 
payment, and final acceptance of the project. 


12. Required Information to Be Posted on Job Site. The below 


items must be conspicuously posted on the job site: 


-Medical Emergency Information 

-Davis Bacon wage rate determination and Poster WH- 
1321 (Appendix @) 

-Equal Employment Opportunity Poster (Appendix H) 


Section 3. Scheduling the Work 

| Work Schedule Your contract requires, under FAR clause, 
Schedules for Construction Contracts (FAR 52 236-15), that you 
submit to the ROICC a schedule showing the order in which you plan 
to carry out the work. It must show proposed dates for starting 
and completing the major items of work, including material 
procurement. A Network Analysis System (CPM) is normally 
established for large and complex projects Schedules must be 
submitted in triplicate to the ROICC within five (5) days after 
starting the work and must be updated with each invoice before 
progress payment will be approved. The work schedule may be used 
by the ROICC in conjunction with your schedule of prices as described 
in Section 8.1. of this handbook as a guide in estimating payments 
[f you should fail to submit a work schedule, or update it, as 


required by your contract, the ROICC may withhold approval of 
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progress payments until the requirement is met. The work schedule 
must be updated monthly and revised to reflect each contract 
modification affecting time. 


2. Work Outside Regular Hours. As used in the General 





Provisions, the term “regular hours” means a normal forty (40) hour 
work week coinciding with the hours of the ROICC office. If you 
desire to perform work outside the regular hours, or on Saturdays, 
sundays, or holidays, whether on a regular basis or on isolated 
occasions, you must make application to the ROICC for approval. 
Allow about one week for the ROICC to make satisfactory 
arrangements for the inspection of the work. lf after receiving 
clearance to work outside regular hours, you find that you are 
unable to work those hours, you are to immediately notify the 
ROICC. Certain contracts may also contain requirements for 
scheduling utility or facility outages with specific advance notification 
requirements for scheduling the outages. These outages may also be 
specified to occur after normal working hours so you should check 
your particular contract, specifically, Section 01011, Additional General 
Paragraphs, Paragraph 14, “Scheduling the Work". 
Section 4. Safety and Environmental Protection. 

1. Accident Prevention Program. The Chesapeake Division of 


the Naval Facilities Engineering Command operates an intensive 
safety program in an effort to minimize loss of life and property. 
Diligent compliance with safety regulations can result in savings for 


both you the contractor, and the Government. 
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The FAR clause, Accident Prevention (FAR 52.236-13), requires 
that you comply with all pertinent provisions of the U.S. Army 
Corps of Engineers Manual EM 385-I-1, Safety and Health 
Requirements Manual and take all other additional measures the 
Contracting Officer determines are reasonably necessary. The US. 
Army Corps of Engineers Manual may be ordered without charge 
from: U.S. Army Corps of Engineers Publication Depot, 2803 52nd 
Avenue, Hyattsville, MD. 20781-1102. The FAR clause, Permits and 
Responsibilities (FAR 52.236-7), requires you also to comply with and 
Federal, State and/or Municipal laws which would include the 
pertinent provisions of Public Law 91-596, The Occupational Safety 
and Health Act (OSHA) of 1970 and subsequent similar legislation. 
The FAR clause, Hazardous Material Identification and Material 
Safety Data (FAR 52.223-3), specifies contractor requirements to 
submit Material Safety Data Sheets for all hazardous materials five 
(5) days before delivery of the material. 

A. Safety Plan. If the contract involves more than six 
(6) months work, or is described as hazardous, you must prior to 
commencement of work, meet the following requirements: 

1. Submit to the ROICC an accident prevention 
program written for the specific contract, and implementing in detail 
the pertiment provisions of the Safety and Health Requirements 
Manual, EM 385-1-1. The program must include the work to be 
performed by subcontractors. It must also provide for frequent and 


regular safety inspections of the work sites, materials, and 
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equipment by competent designated personnel. 

2. You must meet in conference with 
representatives of the ROICC to discuss and develop mutual 
understandings relative to administration of the over all safety 
program. 

B. Accident Report. The contractor is required to submit 
to the ROICC reports of accidents. You are required to provide the 
ROICC a copy of the report on each recordable accident or illness, 
prepared to meet OSHA requirements, including subcontractor 
reports. In addition, you are required to advise the ROICC of any 
accident resulting in fatal injury, 5 or more persons admitted toa 
hospital, or property damage of $10,000 or more. 

2. Vehicle Safety. You should continually emphasize to your 
employees the importance of safe driving and observance of traffic 
laws both on and off the work site whether on official or personal 
business. Particular emphasis should be placed on driving within the 
boundaries of the activity and on the adjacent roadways. Normally, 
traffic on these roadways is extremely heavy, particularly during 
morning and evening rush hours. Your employees should also be 
advised that violation of posted speed limits, parking restrictions, or 
other regulations on the activity may result in loss of on base 
driving privileges. 

3. Housekeeping. Particular attention is directed to the 
provisions in the Safety and Health Requirements Manual, EM 385-1- 


1, Paragraph 11.1, for cleanliness of the job site, prevention of tripping 
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hazards, and removal of flammable material and debris from the 
construction site. Job site cleanliness is an item of major significance 
on Government activities and will be closely monitored by the ROICC. 
Special attention to job site appearance will be expected at times of 
ceremony or public visitation. Additionally, the contractor shall take 
every reasonable precaution to reduce hazards to the public through 
the use of temporary walkways, roadways, trench covers, 
barricades, colored lights, danger signals, and other devices. 

4. Environmental Protection. The FAR clause, Clean Air and 
Water (FAR 52.223-2), may apply if your contract is in excess of 
$100,000, or if a facility to be used in performing the contract has 
been the subject of a conviction under the Clean Air Act or the 
_ Federal Water Pollution Control Act. The requirements are detailed 
and normally include the submission of an Environmental Protection 
Plan after a preliminary meeting with the ROICC and before 
construction starts. 

9. Protection of Trees and Shrubs. The FAR clause, Protection 
of Existing Vegetation, Structures, Utilities, and Improvements (FAR 
52.236-9), requires that you protect existing vegetation which is not 
to be removed and which does not unreasonably interfere with the 
construction work. In the event that the progress of construction 
Warrants the removal of any tree or shrub, prior approval of the 
ROICC shall be obtained. Trees to remain shall not be used as 
anchorage for the attachment of ropes, cables, or guy wires, unless 


permission is obtained from the ROICC. If such permission is granted, 
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the tree shall be adequately padded using burlap and soft wood 
cleats or other approved materials. 

6. Storm Protection. The FAR clauses, Inspection of 
Construction and Warranty of Construction, hold the contractor 
responsible for damage to the work prior to its acceptance and for 
any damage to the work or adjacent property arising out of the 
contractor's failure to conform to the contract provisions. One of 
these contract provisions may be a clause “Storm Protection” which 
requires the contractor to take every practicable precaution to 
minimize danger to personnel, the work, and adjacent property 
when warnings of destructive weather are issued. It is the 
contractor's responsibility to have a written plan for executing such 
precautions. 

A. Conditions of Readiness. The following is a list of 
conditions or warnings which are issued at the appropriate time by 
the Activity’s Commanding Officer and which may be reported to 
you by the ROQICC to help ensure adequate preparation by you to 
protect the work site. This notice does not relieve you of contractor 
responsibility to be aware of impending weather conditions. 

1. Seasonal Condition. This condition is placed in effect 
for the duration of the hurricane 
season, which begins on | June and 
ends on 30 November each year. 

2. Condition IV. Destructive winds are expected within 
72 hours. 

3. Condition III. Destructive winds are expected within 


48 hours. 
4, Condition Il. Destructive winds are expected within 
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24 hours 
5. Condition I. Destructive winds are expected 


imminently. 
Section 5. Labor. 

1. Payroll Requirements All contractor and subcontractor 
emplovees at the work site must be paid at least once a week in 
accordance with FAR clause, Payrolls and Basic Records (FAR 52.222- 
8). 

A. Payroll Copies. One copy, each with an original 
signature, of all certified contractor and subcontractor weekly 
payrolls 1s to be delivered to the ROICC by the Prime Contractor 
These copies must be received by the ROICC within seven (7) calendar 
days following the close of the payroll period. If the contractor or 
subcontractors are engaged in more than one contract at the site, 
separate payroll records must be maintained and separate payroll 
data submitted for each contract. Failure to submit payroll 
information as required under the terms of your contract may 
result in the ROICC withholding approval of progress payments until 
the requirements are met. 

B. Employee Information. As a minimum, each payroll 
must contain accurate and complete information for each employee 


as follows: 


1. Name 

2. Address (Only the first time an employee's name 
appears on the payroll for this contract, or if 
change of address.) 

3 Social Security Number (Only the first time an 
employee's name appears on the payroll for this 
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contract ) 

4. Work Classification 

5. Daily and Weekly Hours Worked (Segregate into 
regular and OT hours.) 

6. Rate of Pay 

7. Gross Amount Earned 

8. Deductions (Must conform to Copeland "Anti- 
Kickback” Act. Number of withholding exemptions 
iS optional ) 

9. Net Wages Paid 


C. Statement of Compliance. The Copeland Regulations of 
the Secretary of Labor require that each weekly payroll submitted 
to the ROICC be accompanied by a statement of compliance with the 
Davis-Bacon Act. DD Form 879, Statement of Compliance, is shown 
in Appendix | and is used for compliance. You may, however, 
reproduce this statement on your own forms or on a computer 
generated payroll listing but the wording may not be altered in any 
manner. In the block for description of permissible deductions, list, 
by name, all deductions made. For example, FICA or Federal Income 
Tax withholding, but do not list any monetary amounts of such 
deductions. 

D. Payroll Forms. The Department of Labor has 
developed a payroll form WH 347 for contractors optional use and 1s 
included as Appendix J. It may be purchased from the Government 
Printing Office Bookstore, Room 100, Federal Building, 275 Peachtree 
Street NE, Atlanta, GA. 30303, or they may be reproduced using 
your own printing facilities. If you use a payroll form which does 
not contain the required statement of saaentiee DD Form 879 


must be submitted with each payroll. 
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2, Preservation of Payroll Records. In accordance with the 


FAR clause, Contract Work Hours and Safety Standards Act-Overtime 
Compensation (FAR 52.222-4), the contractor shall preserve all 
payroll records pertaining to the contract for a period of three years 
after the date of final payment. The contractor will make his 
employment records available for inspection by authorized 
representatives of the Contracting Officer and the US Department of 
Labor. 

3. Davis-Bacon Wage Rates. Federal law requires that 
contractors on Federally funded construction contracts in excess of 
$2,000 pay their workers not less than the wage rates determined 
by the Secretary of Labor. A copy of the wage rate determinations 
for the work classifications involved in your construction is included 
in your contract. If you have an employee who does not fit into one 
of the preset classifications, see subparagraph B, below. 

A. Determination of Proper Work Classification. 
Classification of employees under the Davis-Bacon Act shall be in 
accordance with prevailing local area practice regardless of whether 
the contractor or subcontractor is operating totally, or in part, union 
or non union. In cases where the prevailing local practice connot be 
clearly defined, the contractor should furnish, in writing, all 
pertinent details to the ROICC for a determination. 

B. Additional Classification and Rates. The Wage Rate 
Determination in your contract may not contain all the classifications 


and wage rates you or your subcontractors consider necessary in 
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carrying out the work. If additional classifications are needed, 
application should be made to the ROICC as early as possible. SF 
1444, Request For Authorization of Additional Classification and Rate, 
shown in Appendix k, 1s to be used for this purpose. Proposed 
classifications and rates should be listed on the form by you. When 
submitting the request, attach a statement explaining in detail the 
basis for arriving at the requested classifications and rates. The 
affected employee must sign the SF 1444. 

C. Employees in More Than One Classification. In the 
event an employee performs Laborer or Journeyman duties in more 
than one classification during one work day, that employee must be 
paid not less than the minimum wage rate for each classification 
during the hours each was performed. If you choose to split classify 
an employee, detailed documentation must be provided with each 
payroll stating the actual hours worked in each classification, and 
the type of work performed during these hours. 

4. Posting Davis-Bacon Wage Rates. The FAR clause, Davis- 
Bacon Act (FAR 52.222-6), requires you to post the wage rate 
determination for the various classifications employed in a prominent 
location at the site along with a "Notice to Employees” poster, WH 
Publication 1321, Appendix G. These items must remain posted for 
the life of the contract in a location satisfactory to the ROICC. Upon 
approval by the Department of Labor of any SF 1444, it must also be 
posted with the wage rate determination. 


5. Overtime. In accordance with the FAR clause, Contract 
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Work Hours and Safety Standards Act-Overtime Compensation (FAR 
52.222-4), all laborers and mechanics must be paid one and one half 
times their basic pay on overtime hours. Overtime compensation 1s 
required for work in excess of forty (40) hours per week. The clause 
further stipulates that progress payments will be withheld if 
employees have not been properly paid. 

6. Employee Pay. The FAR clause, Compliance with Copeland 
Act Requirements (FAR 52.222-10), and compliance with Davis-Bacon 
Act Regulations (FAR 52.222-13) incorporate the laws into your 
contract. A copy of these regulations can be reviewed at the ROICC 
office. FAR Clause, Contract Work Hours and Safety Standards Act- 
Overtime Compensation (FAR 52.222-4), allows the Department of 
Labor to assess liquidated damages payments until payment 
violations cease. 

A. Deductions. The Secretary of Labor has determined 
what payroll deductions may be made from employee wages. Some 
deductions must have prior approval. Deductions not listed in 29 
CFR, Part 3, are prohibited. 

B. Fringe Benefits. The FAR clause, Davis Bacon Act 
(FAR 52.222-6), provides alternative methods for the payment of 
fringe benefits specified in the wage determination decision of the 
Secretary of Labor. The contractor must be prepared to provide 
proof of payment of fringe benefits when they are not paid directly 
to the employee and annotated on the weekly payroll form. If the 


fringe benefits are paid as cash in lieu of fringes, a statement must 
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appear on the payroll form indicating such payment. lf fringe 
benefits are provided to employees through the contractor's 
assumption of an enforceable commitment to bear the cost of those 
fringes at a later date, approval must be obtained from the 
Secretary of Labor. 

C. Payment by Cash. If employees are paid by cash, the 
ROICC must be notified in advance of the payments so that 
arrangements may be made for a Government Representative to 
witness the payments and the signing of receipts. The Government 
Representative must be allowed to ascertain that the payments for 
the period are in full compliance with the Labor Standards 
Provisions. 

e to P mployees. On any contract subject to the 

Davis-Bacon Act or the Contract Work Hours and Safety Standards 
Act, the ROICC may take such action as described under the Acts if 
the contractor or subcontractors fail to pay laborers or mechanics all 
or part of the wages required by the contract. Such action includes 
suspension of the work and withholding of payments to the 
contractor. 

8. Labor Standards Interview. Under the FAR clause, Payrolls 
and Basic Records (FAR 52.22-8), the contractor shall permit 
representatives of the Government to obtain labor information by 
interviewing employees during working hours, one interview per 
day, per Construction Representative, per contract. During these 


interviews, the employees will be asked to voluntarily answer the 
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questions on SF 1445, Labor Standards Interview, and to sign the 
form. SF 1445 is shown in Appendix L. 

9. Use of Apprentices and Trainees. If you employ apprentices 
or trainees to work on a Government contract, they must be 
enrolled in a bona fide apprenticeship or training program as defined 
in the FAR clause, Apprentices and Trainees (FAR 52.222-9). Proof of 
program registration must be submitted to the ROICC. If your 
registered program limits the ratio of apprentices/trainees to 
journeymen in your work force, that ratio cannot be exceeded in 
any individual work classification. You must also furnish proof of 
registration in a program for each employee listed and paid as 
apprentice or trainee on your payroll form. This requirement may 
be fulfilled by a copy of the certificate issued by a Bureau of 
Apprenticeship and Training representative. Certificates must 
indicate the employee's name, trade, apprentice or trainee step, and 
Bureau of Apprenticeship and Training Office with whom they are 
registered. Information as to the appropriate ratios and wage rates, 
expressed in percentages of Journeyman rates, must also be 
submitted. Any uncertified apprentice or trainee shall be paid at the 
wage rate for the classification of work actually performed. No 
laborer may be classified as an apprentice or trainee. 

10. Convict Labor. Except as provided by 18 USC 4082 (c)(2) 
and Executive Order 11755, December 29,1973, FAR clause, Convict 
Labor (FAR 52.222-3), prohibits the employment of anyone 


undergoing sentence of imprisonment. 
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ll. Employment of Minors on Construction Contracts. On 


construction contracts, child labor requirements for non agricultural 
occupations are governed by the Fair Labor Standards Act, Wage and 
Hour Division. Oppressive child labor is defined as employment of 
children under the legal minimum age. The Fair Labor Standards 
Act provides a minimum age of 18 years for any nonagricultural 
occupations. This minimum age applies even when the minor is 
employed by the parent or guardian. 

12. Equal Employment Opportunity. If during any twelve 
month period you are awarded $10,000 or more in Federal contract 
work, including subcontracts, you must comply with the FAR clause, 
Equal Opportunity (FAR 52.222-26). This clause requires the 
contractor to take specific actions and furnish information and 
reports, some of which are as follows. You must display 
conspicuously, Equal Employment Opportunity posters as shown in 
Appendix H, and you must state in any advertisements for 
employees, “All qualified applicants will receive consideration for 
employment without regard to race, color, religion, sex, or national 
origin.” The following are additional contract provisions which may 
be applicable to your contract. 

A. Affirmative Action. If your contract is awarded in 
the amount of $10,000 or more, the FAR clause, Affirmative Action 
Compliance Requirements for Construction (FAR 52.222-27) is 
applicable. The clause lists sixteen (16) specific affirmative actions the 


contractor must take to ensure equal employment opportunity. The 
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Invitation for Bids contains goals for the achievement of minority 
participation in various trades. These goals apply to all construction 
work undertaken by the contractor in the covered area, not just the 
work under a specific Government contract. 

B. Handicapped Workers. The FAR clause, Employment 
of the Handicapped (FAR 52.227-26), requires the contractor to 
comply with the requirements that the Secretary of Labor issued 
pursuant to Section 503 of the Rehabilitation Act of 1973. This clause 
is applicable to contracts for $2,500 or more. 

C. Disabled Veterans and Veterans of Vietnam. If your 
contract is for $10,000 or more, the Far clause, Special Disabled and 
Vietnam Era Veterans (FAR 52.222-35), is applicable. 

13. Labor Disputes. Representatives of the Contracting Officer 
will not participate in labor relations matters unless disputes develop 
that interfere with the proper performance of the contract. In such 
a case, The ROICC may become involved to assist in settling the 
difficulty or to refer the matter to the Federal Mediation and 
Conciliation Service or the Commander, Naval Facilities Engineering 
Command for appropriate action. 

A. Notice to the Government. In accordance with the 
FAR clause, Notice to the Government of Labor Disputes (FAR 52.222- 
1), you must notify the ROICC whenever you have knowledge that a 
work stoppage may delay the performance of the work under your 
contract. This notification should be in the fastest method possible 


followed by a written verfication. Provide as much of the following 
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data as 1s Immediately available concerning the circumstances 


surrounding the prospective strike: 


|. Title of affected contract (Include 
contractor's name and job site 
representatives.) 


2. Expected affect on Critical Path. 

4. Date strike expected to begin. 

4. Name of Union (National affiliation and name, 
telephone numbers and addresses of local 
officials.) 

5. Main issues involved in dispute. 

6. Potential of the issues being settled. 

7. Temper or potential for violence. (At the 


construction site and situation with respect to 
ingress and egress.) 

8. Number and type of employees affected. 

9. Evidence that the strike is beyond the 
control of you or any tier subcontractor. 


B Report of Settlement. After resolving a work 
stoppage, immediately furnish a letter report briefly outlining the 
conditions of settlement and the date of work resumption. 

C. D 26 | or St _ It should be 
noted that FAR clause, Disputes Concerning Labor Standards (FAR 
52.222-16, Feb 1988), states that disputes concerning labor standards 
requirements should be resolved in accordance with 29 CFR Parts 
5,6, and 7 and not the Disputes Clause placed in each contract. 
Section 6. Material and Equipment 

1, Submittals. The contract specification section on Quality 
Control (QC) or Contractor Quality Control (CQC) contains requirements 


tor submittal approvals before certain materials may be 
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incorportated in the praject. Adherence to the QC or CQC provisions 
is necessary to ensure that specified quality is achieved. If the 
contract contains the CQC provision, a CQC Plan must be submitted 
by the contractor and approved by the Government. Some 
submittals must be in the form of samples, while others can be 
approved on the basis of catalog information, shop drawings, or a 
manufacturer's certificate. [n addition, each division of the 
specification stipulates the required submittal format for the specific 
materials covered by that division. The FAR clause, Specifications 
and Drawings for Construction (FAR 52.236-21), provides a clear and 
detailed procedure for making material submittals. This procedure 
must be followed diligently in order to avoid lost samples, delays, 
and resubmittals. The number of copies required may vary with 
the type of submittal according to your specification. The ROICC will 
not approve payment for materials installed without approval of 
required submittals. A sample CQC Submittal Status Log form 
shown in Appendix M may be used by you for listing material 
submittals. 

A. Letter of Transmittal. Each submittal, whether 
catalog cut, samples, shop drawings or certificates, must be 
accomplanied by a letter of transmittal. Submittals shall be 
organized and assembled as specified, normally requiring four copies, 
unless indicated otherwise in Division I, General Requirements, 
submitted by specification section in bound volumes, and clearly 


labeled. Three copies are required when Government approval is not 
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specified. 

B. Local Requirements. The ROICC will provide 
additional specific submittal instructions at your Pre Construction 
Conference. If you desire to make any submittals prior to the 
conference, contact the ROICC to tind out the local requirements. 

C. Delay. The importance of prompt and conforming 
material submittals cannot be overemphasized. Adequate time must 
be allowed for processing and review by the ROICC and an 
Architect/Engineering firm. Since submittals must be approved 
before the proposed material may be incorporated in the work, delay 
in making required submittals may result in contractor caused delay 
in the critical path. Such a delay will not be justification for a time 
extension to the contract. 

2. pamples. Where the specification requires samples, they 
shall be submitted in accordance with the clause “Samples” of the QC 
or CQC provisions and delivered to the location designated by the 
ROICC. They shall be furnished in the number specified, be shipped 
prepaid, and delivered as directed by the Contracting Officer. Each 
sample must be clearly marked or securely tagged with the name of 
the material, name of the supplier, contract number, the location 
where it is to be installed in the project, and the specification section 
that calls for it. When samples of such items as fill, base course, and 
bituminous materials are required to be submitted to a testing 
agency, each shipping letter or ticket must contain the contract and 


specification number, the source of the sample as well as the name, 
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address, and telephone number of the contractor. Copies of the 
transmittal letters are to furnished to the ROICC. 

3. Shop Drawings and Catalog Cuts. The term "Shop 
Drawings” involves drawings, diagrams, layouts, illustrations, 
schematics, schedules, performance and test data and similar 
materials. Definitions and specific requirements pertaining to these 
submittals are contained in the FAR clause, Specifications and 
Drawings for Construction (FAR 52.236-21). When the specification 
requires the submission of shop drawings or catalog cuts, you must 
provide the number of copies you wish returned to you plus four (4) 
copies for the Government's use. The original and two (2) copies of 
the transmittal letter described in Paragraph 1.4., above, should be 
provided in accordance with the QC or CQC provisions of the 
specification section 01400 or 01401. Each drawing or catalog cut 


must bear the following signed statement: 


It is hereby certified that the (equipment) (material) 
shown and marked in this submittal, shop drawing, catalog 
cut, etc., Is that proposed to be incorporated into Contract 
Number___——s—CSFSCS<2SC eis in compliance with the 
contract drawings and specifications, can be installed in the 
alocated spaces, and is__._ approved for use submitted 
for Government approval. (Check Appropriate Option) 





Authorized Reviewer_____SEE———C éaatte_ 

CQC Representative ____- CC“ (tCtsCS:*CS atte 

Copies of the submittals with the ROICC’s action annotated, will 
be returned to the Contractor. When resubmittals are required, 


they shall reference the original submittal with the same number of 
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copies as the original submission. The ROICC may charge the 
contractor for costs incurred by the Government in processing 
resubmittals if the resubmittal was caused by the contractor failing 
to provide submittal or one which was not in compliance with the 
contract drawings or specifications. 

4. Manufacturer's Certificate. Your contract specification may 
require the submission of notarized "Manufacturer's Certificates of 
Comphance” with the specification on certain items. Five (5) copies of 
the cerificates along with five (5) copies of the transmittal letter 
must be submitted. You will be notified in writing of the acceptance 
or rejection of the certificates. 

5. Factory Inspection. Where the specification requires certain 
materials or equipment to be factory inspected by representatives of 
the Government, such as the Defense Contract Administration 
Services, at the factory, you must submit seven (7) copies of the 
purchase orders for such items to the ROICC. Do this as early as 
possible to allow at least ten (10) working days for the ROICC to 
arrange for the inspection. Your allowing less than ten days will not 
result in waiver of the requirement of factory inspection. No 
extension of contract time will be allowed under such circumstances. 
Purchase orders for items requiring factory inspection must contain 


complete information concerning: 
l. Contract and specification numbers. 
z2. Purchasers requisition number on the factory. 


3. Name and street address of the factory. 
4. Approximate date material or equipment will be available 
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for Inspection 


5. Required delivery date and shipping instructions. 

6. Description of items including quantity, quality dimensions, 
capacity, type, and catalog number. 

7. Identification of Government specifications and standards to 


which the items must conform. 


6. Expediting Material and Equipment through Defense 





Timely delivery 
of materials 1s your responsibility. Identify the priority of the 
material in your purchase orders and comply with the FAR clause, 
Defense Priority and Allocation Requirements (FAR 52.212-8), which 
invokes regulation 15.CFR 350, Defense Priorities and Allocation 
system. Any assistance given by the Government does not relieve 
you of the responsibility for timely delivery of the material for 
incorporation in the project. A copy of the DPAS regulation may be 
obtained from: Office of Industrial Resource Administration, Room 
3876, US Department of Commerce, Washington, D.C., 20230, 
Telephone 202 377-4506/3634. If you encounter difficulty in 
obtaining materials or equipment, you should contact and document 
alternate sources in an effort to improve on the delivery time. [If 
this 1s done without success, the ROICC may be contacted for 
assistance. Provide the ROICC with a copy of the purchase orders, 
including the names and telephone numbers of supplier or 
manufacturer representatives. It is extremely important ot provide 
the ROICC with the manufacturer's internal job order number. The 
ROICC will provide the information to the cognizant Defense Contract 


Administration Service for possible assistance. If the ROICC cannot 
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improve the delivery date through DCAS, he/she will review the 
urgency of the facility being constructed, and if appropriate, request 
you to complete Form I[TA-999, Request for Special Priorities 
Assistance. The below instructions for completing the form should be 
closely followed: 

i. Fill out the mumbered blocks | through 17. 

2. Block 1l:Commander 
Naval Facilities Engineering Command (0647) 
Department of the Navy 
200 Stovall Street 
Alexandria, VA. 22332 

3. Block 2:Enter only one applicant: contracctor, 
subcontractor, supplier, or manufacturer-the one 
who 1s directly requesting assistance. 

4. Block 10:Enter only one purchase order item unless other 
items are of the same material and general product 
class and are from the same supplier. 

5. Block 10c:The dollar value must be entered. 

6. Block 12:Enter only one supplier. 

7. Block 14:Enter the explanation given by the supplier as to 
why the required delivery date is not being met. 
The more specific the explanation, the easier it will 
be to determine the nature of the problem and the 
type of assistance which will be most beneficial. 


is LV ter] 0 Gov t Property. It is not 
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uncommon for drivers who are bringing contractor materials onto a 
Government installation to inadvertently deliver the goods to the 
Government receiving docks rather than to the job site. This 
misdelivery can be attributed to an accumulation of errors: The 
driver has not been adequately instructed on where to take the 
material, the Gate Security Guard directs him/her to the 
Government receiving area, and the material and documents are 
inadequately marked and do not alert the receiver to the fact that 
the shipment is not directly for the Government. Contractors and 
subcontractors are requested to carefully instruct their vendors and 
suppliers to address delivery receipts in such a way as to avoid 
confusion and delay when the material arrives at the Government 
activity. Mark shipments with contract number, prime contractor 
name and telephone number, and contractor point of contact to 
receive the shipment. 

A. Delivery Receipt Information. For the benefit of both 
the driver and the receiver, all delivery receipts should contain, as a 


minimum, the following information: 


|. This shipment is made to 

Contractor 
2. The Navy Contract Number is 
3. Description of Project 


4, Exact location of unloading area within the Government 
eat Ih mee 
5. The Supply Department of the Government Activity is no 
concerned with this shipment. This is not a delivery to 
the US Government. 

6. Gate the Truck is to enter 
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B. Entry on the Government Activity. The truck driver 


must show the Security Guard the bill of lading or delivery ticket 
indicating the name and location of the project involved. The driver 
will be issued a one trip delivery pass. He must comply with local 
security regulations and proceed directly to the specific location of the 
work. The contractor must have on site a representative to receive 
the delivery. After unloading, the driver shall return directly to the 
Gate Security Guard and surrender the delivery pass and a properly 
executed property pass for any material remaining on the truck. 
Property passes are discussed in paragraph 8 below. 

C. Delivery After Hours. If a delivery is expected to 
arrive after normal work hours, or on a weekend, arrangements 
must be made in advance. If a delivery date and time is unknown, 
request the RQICC to make arrangements for the Gate Guard to 
notify a specific contractor representative when the material arrives. 
The Government will not accept delivery for the contractor. 

8. Property Passes. No property may be moved from the 
Government activity without a Property Pass authenticated by the 
ROICC or his authorized representative. Property pass forms are 
available from and are executed by the Government Construction 
Representative. The items to be removed will be inspected by the 
Government Representative and may be inspected again by the Gate 
Security Guard. The property pass must be dilivered to the Gate 
Security Guard at the time the property leaves the activity whether 


or not the guard asks for the pass or not. Failure to comply with 
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these procedures may be cause for denying the contractor's vehicie 
access to the activity. 

9. Floating Equipment. If the work involved in your contract 
necessitates the use of floating equipment, arrangements relative to 
handling, berthing, and stowing must be made prior to bringing the 
floating equipment onto the Government Activity. A clearance will 
be obtained by the ROICC upon receipt of a floating equipment list. 
In emergency cases, the contractor shall make direct contact with 
the Activity Watch Officer. 

10. Protection of Material and Work In Place. All construction 
materials and work in place must be protected from deterioration 
and damage during construction. As provided in the FAR clause, 
Inspection of Construction (FAR 52.246-12), the contractor is 
responsible for damage or loss until such time as the work 1s 
accepted by the Government. No inspection or test by the 
Government shall be construed as constituting acceptance. Section 9 
outlines acceptance procedures. 

ll. Government Furnished Property. Government Furnished 
Property (GFP) 1s defined as material or equipment furnished by the 
Government and installed by either the contractor or the 
Government depending on contract requirements. The contractor 
shall use the GFP only in connection with this contract and shall 
maintain adequate property control records in accordance with sound 
accounting practices and will make records available for Government 


Representatives to inspect on request. 
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12. Contractor Salvaged Property on Construction Contracts. 
Salvaged property is material or equipment owned by the 


Government not considered reusable for its original use or 
recoverable. These items are generally limited to pieces of 
equipment and commonly salvaged material such as copper or light 
fixtures. Check your contracts General Paragraphs for inclusion of 
this type of property. 

13. Testing, Adjusting and Balancing (TAB) Mechanical Systems. 
Due to the complexity and variety of today’s environmental systems, 
it is not possible to clearly develop prescriptive testing, adjusting, and 
balancing procedures which would be applicable to all situations. 
However, Specification Sections 15996, "Testing, Adjusting and 
Balancing of Air Conditioning Systems,’ 15971, “Space Temperature 
Control Systems,” and 15501, "Heating, Ventilating and Cooling,” will 
provide you specific requirements for your contract. 
section 7. Contract Changes and Modifications. 

|. Change Orders. Several clauses in the General Provisions 
authorize modifications to your contract. These include, Changes 
(FAR 52.243-4), Differing Site Conditions (FAR 52.236-2), Termination 
for Convenience of the Government (FAR 52.249-2), Disputes (FAR 
52.233-1), Suspension of Work (FAR 52.212-2), and Default (FAR 
52.249-10). The clause "Changes" is one of the most significant in 
that it allows the Government to unilaterally change the work in 
your contract. The Government can issue you a Change Order and 


hold you to performance under the contract. The clause also 
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provides for equitable adjustment normally determined through 
negotiation. Modifications are on SF 30 and signed by the 
Contracting Officer. The contractor will be given a reasonable 
amount of time to prepare a proposal for a price and/or time 
adjustment. 

2, Procedure. Government proposed modifications will usually 
be initiated by the ROQICC issuing a Request for Proposal (RFP). This 
letter will set forth in detail a description of the work to be added, 
deleted, or changed, and will indicate a date for the submission of 
your cost and time proposal. The ROICC will provide you copies of a 
form Estimate For Change Order, as shown in Appendix N, which 
provides the format and instructions for preparing and submitting 
your proposal for modification. In accordance with the General 
Provisions clause, Modification Proposals-Price Breakdown, you will 
prepare a detailed cost estimate and forward it, in duplicate, to the 
ROICC. If your price proposal is significantly different from the 
Government estimate, you may be requested to meet with the 
ROICC or his representative to discuss and negotiate the modification 
price and or time. Your representative at the modification 
negotiation must be authorized to make a final agreement with the 
Government and bind you to this agreement. Once agreement has 
been reached, the ROICC will prepare the modification document and 
forward it to you for signature. You are to return an originally 
signed copy to the ROICC. Once the modification document is 


executed by both parties, you may proceed with the work 
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authorized by the change. Occasionally, when time is of the essence, 
the ROICC may direct by unilateral change order that the work 
proceed prior to the conclusion of negotiations. This direction must 
be in writing. In this case, monetary value will not be stipulated on 
your copy. 

B. Price Proposals. When proposing a time and/or price 
adjustment for work under a change order, you must support your 
proposal with a detailed breakdown of time and costs. Asa 
minimum, the price breakdown must include materials, trades to be 
employed, the estimated number of manhours, equipment 
ownership/rental prices, proposed subcontractors, job site overhead, 
home office overhead including general and administrative expenses, 
profit, estimated travel, and bond costs. The ROICC will provide the 
required form for the breakdown as discussed earlier. Per Defense 
Federal Acquisition Regulation Supplement (DFARS) clause, Pricing of 
Adjustments (DFARS 52.243-700), and the FAR, Part 31, you must 
comply with details concerning the allowability of various types of 


costs. Some items which are not allowable are as follows: 


|. The cost of materials furnished by the Government 
and not paid for by the contractor or any 
allowance for profit thereon, unless the contract 
provides otherwise. 


2. Interest on deferred payments or on capital. 

3. Liquidated Damages of any description. 

4. Legal expenses or other expenses involved in 
presenting claims against the Government 

5. Travel and other similar expenses of company officials 


and central office employees. These expenses are 
normally considered as a part of the main office 
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expense and are not allowed as direct expenses 
unless travel is clearly shown to be incidental to 
the change in question. 


Profit 1s determined by use of the Weighted Guidelines Method 
(Form DD 1547), and is no longer set at 6% for modifications.but may 
be less than, equal to, or greater than 6% For modifications 
negotiated pursuant to the “Suspension of Work” clause, no profit 1s 
allowable. The Weighted Guidelines Method considers the risk to the 
contractor in the performance, management, and technical areas 
Further information on this 1s available at the ROICC office. 

Changes of $500,000 or Less A sample Banate 

for Change Order is shown in Appendix O and should be use as a 
guide when submitting price proposals for changes of $500,000 or 
less. This form includes average overhead computation formula. If 
you do not wish to use these formulas, you may itemize your 
overhead costs. If, however, your overhead cost percentage is higher 
than that allowed under the standard formulas, you must provide 
an independently prepared audit report, covering at least a current 
one year period that substantiates the higher overhead percentage 
for submission to the Defense Contract Audit Agency (DCAA). 
Combinations of standard and audited overhead rates are not 
permitted. 

2. Changes Exceeding $100,000. Public Law 87-655, 
known as the "Truth in Negotiations Act,” applies to change order 
price proposals exceeding $100,000. SF 1411 cover sheet must be used 


in submitting these price proposals. Although the form is not fully 
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adaptable to negotiated construction contract changes, its use 1s 
mandatory. Cost elements on the form may be modified by 
attaching price breakdowns in the standard labor, material, or 
equipment form normally used in construction. Each proposed price 
element must be substantiated by attaching separate pages of cost or 
pricing data supporting that element or stating where it may be 
found. It is the submission of such data along with your certification 
which assures compliance with the law. Upon receipt of your 
proposal, the ROICC will review the SF 1411 for completeness and 
request an advisory audit report by the DCAA. The final contract 
modification price will be negotiated after the Audit report has been 
reviewed by the ROICC and appropriate administrative requirements 
have been accomplished. As soon as practicable after agreement is 
reached on the modification price, you must submit to the ROICC one 
"Certificate of Current Cost or Pricing Data", as described in FAR 
clause, Cost or Pricing Data (FAR 15,804), and as shown in Appendix 
P. Change orders in excess of $100,000 are subject to the General 
Provisions clause “Price Reduction for Defecticve Cost of Pricing Data- 
Modifications-Sealed Bidding” and FAR clause, Subcontractor Cost or 
Pricing Data-Modifications-Sealed Bidding (FAR 52.214-28, April 85). 

3. Caution Against False Claims. In addition to any 
provision of the contract, contractors are advised to consider the 
existence and applicability of 18 U.S.C.A. Section 206.287 and 1001 and 
other laws which prohibit the knowing and intentional submission of 


false claims or false statements in support of claims. 
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C. Ereedom of Information Act. Under the law, the 


Government must make available to interested parties certain 
records when requested. To be certain your modification pricing 
data is exempt from public release, any proprietary data should be 
appropriately marked to that effect before submission. 

D. Extension of Bond. If your contract is bonded and a 
modification increases the contract scope or increases the contract 
price by more than $50,000 or 25% of the basic contract price, your 
surety requirement 1s expanded to require that you extend your 
bond coverage to cover the change order. In such cases, a "Consent 
of Surety” statement will be stamped or typed on the change order. 
You must obtain the signature of your surety company on the 
statement before returning the modification to the ROICC. 

E. Time Extension. Any time a proposal is submitted for 
a modification, you must indicate in the proposal the number of 
days to be added to or deleted from the contract time by reason of 
the changed work. lf no change in contract time is needed, you 
should so state in the proposal. You may initiate a request pursuant 
to the FAR clause, Default (Fixed Price Construction) (FAR 52.249-10), 
for additional contract time by reason of delay due to abnormal 
inclement weather, strikes, fires, floods, epidemics, or other factors 
beyond your control. Such requests must be submitted to the ROICC 
and must include the specific reason for the delay, the number of 
days lost and dates of the delay, some indication that the delay was 


not concurrent with any other delay, that it was beyond your 
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control and that of any tier subcontractors. The request must also 
be substantiated by documentation such as weather bureau reports, 
statements of subcontractors or suppliers, or other such corroboration 
as to the nature of the delay. Requests which involve delay in 
procurement pursuant to the FAR clause, Defense Priority and 
Allocation Requirements (FAR 52.212-8), must also show that your 
order was placed within a reasonable time after award of the 
contract, that all orders properly identified the specified procurement 
priority rating, that you had reason to expect timely delivery or 
that conditions made it impossible to obtain timely delivery from 
any normal source, that you have endeavored to expedite delivery 
when delay became apparent or that you tried to fill the order 
elsewhere. Requests based on weather conditions are considered only 
to the extent that the days of inclement weather during the 
contract work exceeded the established average for that period. 

Time extensions may also be considered for any days on which the 
site was unworkable by reason of previous heavy weather. If the 
request 1s approved, a modification will be issued extending the 
contract time at no change in the contract price. 

Section 8. Payments. 

1. Schedule of Prices. Your contract specification paragraph 
"Schedule of Prices” requires you to submit to the ROICC a detailed 
breakdown of the contract price giving the quantities, unit prices, 
and total prices for each of the various kinds of work. The schedule 


must be based on the actual breakdown of the bid price, including 
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breakdowns of subcontractor prices. NAVFAC 4330/4, “Schedule of 
Prices,’ shown in Appendix Q, shall be used for this purpose. The 
original plus two (2) copies must be submitted within five (5) days of 
receipt of the Notice of Award and must be signed by an authorized 
representative of the contractor. The approved schedule will be used 
by the ROICC as a guide in approving progress payments, and 
consequently, the initial progress payment may not be processed 
prior to approval of the Schedule of Prices. The following guidelines 


wlll be used in preparing the price breakdown: 


|. A separate cost breakdown must be provided for each 
facility category code if required by the specification. 

2. kach major item of work shall be listed and shall show the 

unit of measure of the quantity furnished. 

Prices for material, equipment, and labor shall be listed 

separately. 

4. The mobilization, demobilization, overhead, and profit shall 
not be shown as separate items but must be pro rated 
among the various items of work. For contracts over $1 
million, the mobilization line item for construction office 
set up for the initial project facilities 1s limited to 54 of 
the total contract amount. Premiums for performance 
and payment bonds should be separately itemized if you 
intend to request specific reimbursement for those costs 
or part of the first progress payment. 

5. The total amount of all itemized costs must equal the exact 
contract price. 


2. Progress Payments. The DFARS clause, Payments Under 
Fixed Price Construction Contracts (DFARS 52.232-700), describes how 


iN 


payments are made. Progress payments will be made at intervals 
indicated in your contract, generally monthly, however, the first 


progress payment may take up to six (6) weeks. 
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A. Protection of Materials and Work in Place) When a 
progress payment is made, all work and materials covered by that 
payment becomes the property of the Government. This fact, 
however, does not relieve the contractor of the responsibility for 
protection of that work and material, nor does it waive any right of 
the Government to require the fulfillment of all of the terms of the 
contract. Any damage to the work or materials prior to final 
acceptance shall be corrected by the contractor. 

B. Labor Prerequisite. All requirements of the Labor 
Standards Provisions must be met as a condition precedent to 
progress payments. This includes submission of all payroll records 
and statements of compliance for the period covered by the invoice. 
These are addressed in Section 5 of this handbook. 

C. Material on Site. Payment may be made for 100% of 
the cost of material on site, but not yet incorporated in the work, if 
the contractor has clear title to the material. This cost cannot be 
taken directly from the Schedule of Prices since overhead and profit 
included in the schedule of prices figure are not part of the actual 
material cost. When payment is made for materials on site, an 
amount equivalent to such payment shall be deducted by the ROICC 
form the appropriate Schedule of Prices items so that future 
payments will not include material costs previously reimbursed. 
Material delivered to the contractor at locations other than the site 
may also be taken into consideration if such consideration is 


specifically authorized by the contract, and if the contractor 


BD 





furnishes satisfactory evidence that he/she has acquired title to such 
material and that it will be utilized on the work covered by this 
contract. 

D. Invoice. To request a progress payment, you must 
submit an original copy of form NAVFAC 7300/30, "Contractor's 
Invoice,” as shown in Appendix R. If you are requesting payment 
for stored materials no yet incorporated in the work, you must 
enclose with you invoice proof of clear title to such material. If you 
are requesting relmbursement for premiums paid on performance 
and payment bonds, you must inclose evidence of full payment to 
the surety. 

Igy aiaiiaie, Normally, due to satisfacrtory progress, no 
retention is withheld. Retention up to 10% of the amount of 
payment may be withheld if there is not satisfactory progress. 
While not considered “retention” per se, in order not to pay for work 
not yet done, the ROICC may specifically identify reductions in the 
amount of payment by marking up line items in the contractors 
estimate to reflect the completed work for the basis of payment. 
similarly, the ROICC may retain an administrative reduction for 
missing payrolls and labor documents. 

3. Progress Charts. With each invoice, you must submit an 
updated work schedule indicating items completed and setting forth 
any revised timetable for the remaining work. This work schedule, 
in conjuction with the schedule of prices, will enable the ROICC to 


estimate progress payment amounts and project whether the work 
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will be completed within the contract time. Failure to submit the 
updated schedule may result in the ROICC withholding approval of 
the progress payment. 

4. Final Payment. Upon completion of the work, inciuding 
submission of acceptable “As Builts", and upon acceptance by the 
Government, the balance due on the contract less any liquidated 
damages or claims against the contractor, shall be paid by the 
Government. A deductive modification will be issued to reflect any 
liquidated damages. Prerequisites to final payment is the submission 
of a Contractor's Invoice for the balance of the contract price and the 
execution of a final release of claims against the Government. The 
release shall be executed in four (4) copies on form NAVFAC 4330/7 
as shown in Appendix S. 

Section 9 Contract Completion. 
1, Substantial Completion. A facility is substantially complete 


when it has reached a stage in its construction where it can be put 
to the use for which it is intended, even though minor items remain 
to be completed in order to fully conform to the contract documents. 
The term “substantial completion” implies that there is work 
remaining to be done and that the contract 1s not complete. Section 
8 discusses the disbursement of retained monies at substantial 
completion. 

2. Prefinal Inspection. The prefinal inspection is a procedure 
where the Government is assured that the project has been 


completed in accordance with the plans and specifications prior to the 
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final acceptance inspection. A well orgamized prefinal inspection will 
expedite the final inspection and acceptance process. The prefinal 
inspection should not be viewed as a means for you to ascertain 
what must be accomplished to complete the contract, but rather an 
explanation of the minimum standards that will be accepted to 
conform with the contract requirements. Strict compliance with the 
contract 1s your responsibility and all fine tuning of the contract, 1e., 
painting, lighting, touch up, equipment, panel labeling, testing, etc., 
should be completed before requesting the prefinal inspection. When 
you feel that the project or a phase of the project, when applicable, 
is ready for prefinal inspection, the ROICC Construction 
Representative (Con Rep) assigned, the project superintendent and/or 


the CQC Representative should: 


1. Set a time and location to start the inspection. 

2. Have a copy of the plans and specifications at the 
time of meeting. 

3. Ensure each punch list item states the deficiency, its 
location and the drawing or specification sections 
applicable to the problem. 

During the initial inspection, if the “punch list", or 
list of deficiencies, becomes lengthy, the Con Rep 
will stop the inspection recommending that further 
fine tuning be accomplished. At the completion of 
the project, a record of the efforts taken by you to 
finalize the work will be used to provide an 
evaluation of your performance. 


3. Final Inspection and Acceptance. When the work is 


complete, the contractor must request a final inspection. Although 


day to day job inspections are done by the Government Construction 
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Representative (ConRep), the final inspection will be conducted by the 
ROICC and/or his/her Project Manager, the Activity Commanding 
Officer or his/her representative, and the contractor or his/her 
representative. The “punch list” will be generated during the time of 
this inspection. As each item is completed, it shall be jointly signed 
off by the contractor and the Con Rep. The ROICC will provide a 
letter of acceptance to the contractor after completion and inspection 
of all work required by the contract. Acceptance shall be final and 
conclusive except for latent defects, fraud, gross mistakes, or the 
Government's rights under any warranty or guarantee as stated in 
FAR clause, Inspection of Construction (FAR 52.246-12). 

4. Use by the Government Before Completion. Under the 
provisions of the FAR clause, Use and Possession Prior to Completion 
(FAR 52.236-11), the Government may take possession of or use 
completed or substantially completed portions of the work prior to 
acceptance. In such a case, you will be relieved of the responsibility 
for any loss or damage to the work resulting from the Government's 
possession or use. An equitable adjustment may be made in the 
contract price and/or time if possession or use by the Government 
delays the progress of the work or causes additional expense to you. 
On that portion of the work in possession or use by the Government, 
the warranty period will commence on that date which is also 
known as the Beneficial Occupancy Date (BOD). 


5. As Built Drawings. If your contract contains a General 


Paragraphs clause “Record Drawings", “As Built Drawings", or similar 
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clause, you must during construction, continuously update at least 
one set of contract drawings by marking in red the actual “as built” 
conditions where they differ trom the conditions shown on the 
contract drawings. The updates should include manufacturers 
prands, types, or classes, etc. This process, in effect, transcribes all 
changed information onto the drawings for use by the Government 
in future maintenance, repair, and alteration work. The as builts 
shall be turned over to the ROICC during the final inspecition. You 
are not expected to make new drawings. Reproducible drawings are 
provided at the start of the contract to enable you to make copies of 
the contract drawings as needed. | 

6. As Built Record of Materials Used. You are required to 
furnish an as built record of materials used on the project which 
shall be keyed to the areas and spaces depicted on the contract 
drawings showing brands, manufacturers, types, classes, etc. Final 
payment will not be processed until this record is received and 
approved by the ROICC. 

7. Contract Close Out. Immediately following the final 
inspection and the facility found acceptable, the ROICC will advise 
you officially, in writing, that the facility has been accepted and that 
the effective date for the commencement of the warranty period 1s 
the date of the acceptance. Also, in this letter, any deficiencies 
outstanding at the time of the final inspection will be provided. You 
will be requested to correct these items within thirty (30) days or 


other mutually agreed time schedule. There are many forms besides 
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the contractors release that are required to be filled out by the 


contractor before final payment can be approved by the ROICC. Each 


ROICC office is staffed to supply you with these forms and assist you 


in filing them out upon your request. The following items must be 


provided by you as the contractor before the paperwork can begin to 


be filled out: 


L. 


bm 


NO 


oe 


New equipment guarantee and warrant information 


such as effective dates, documents, equipment 
types, addresses and phone numbers of all 
subcontractors and/or equipment suppliers or 
manufacturers specifically designated in writing by 
the contractor for direct contact. 

Manufacturer's spare parts catalogs and as built 
records of materials in quantities specified in the 
contract. 

Operating and Maintenance (0&M) Manuals. 

Keys to doors, special enclosures, water valves and 
fire hydrants and other detached special appliances 
required for operation and maintenance of the 
facility. 

As built drawings. 

Government Furnished Property (GFP) records 

Test certificates performed during the progress of the 
project. 

Complete start up testing of systems, with a list of 
instructor names and the type of instructions 
provided to the Government Operating/Maintenance 
personnel. 


8. Guarantees and Warrantees. Under the FAR clause, 


Warranty of Construction (FAR 52.246-21), the contractor warrants 


the equipment, material, workmanship, and design, provided by the 


contractor or any subcontractors or suppliers to be free of defects for 


a period of one year form the date of final acceptance. Any repair 
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or replacemernt made under the terms of the warranty are also 
Warranted for one year form the date of repair or replacement. The 
Warranty period 1s covered by tne contractor's Performance Bond. 
Special features of construction such as roofs may have extended 
Warrantees specified for a period greater than one year. Check your 
contract for these types of warrantees. You must submit the 
properly completed extended warranty as specified in the contract 
prior to final acceptance of the project. 

Section 10. Miscellaneous. 

1. Checklist for Contract Completion. To assist you in 
monitoring the execution of the administrative requirements of your 
contract, a checklist if provided in Appendix U. This checklist is not 
intended to be all inclusive nor is every listed item applicalble to all 
contracts. Each item on the list is followed by a page number 
indicating the page in this handbook where information pertinent to 
that item may be found. It is recommended you reproduce copies of 
the checklist and tailor them to suit your particular contract. 

2. Utilities. Your contract may contain a FAR clause, 
Availability and Use of Utility Services (FAR 52.236-14), important 
sections of which are discussed below: 

A. Contractor Supplied. If there is no provision for 
Government utilities in your contract, you are responsible for 
providing your own utilities. This does not mean that you cannot 
approach the Government for utility services, but it does mean that 


the Government is under no obligation to provide them. 
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B. Government Supplied. If your contract specifically 


makes Government utilities available for you use, you will be 
allowed to connect to the applicable utilities at the place and in the 
fashion required by your contract, at no cost to the Government. 
You will be charged for utilities consumed, unless your contract 
states otherwise, and you may have to provide meters where 
necessary to determine those charges. 

C. Interruption of Government Owned Utilities. As 
required by the specification paragraph “Order of Work", a request 
for cutoff of Government owned utilities to make tie in connections 
or changeovers shall be submitted in writing to the ROICC. This 
request must be made at least fifteen (15) calendar days in advance, 
unless the ROICC or your contract requires otherwise. 

$. Storage Trailers, Buildings, Shops, Offices and Sanitation 
Facilities. The need for sanitary convenience for the use of persons 
employed on the contract will vary depending on the nature and 
location of the work. The General Paragraph entitled “Sanitation” 
addresses requirements pertinent to contractor provided facilities. In 
some cases, the use of existing Government sanitary facilities may be 
allowed by the ROICC, in which case, you will be expected to bear 
some responsibility for the maintenance and cleanliness of those 
facilities. Compliance with the sanitation requirements of the US 
Army Corps of Engineers’ Safety and Health Requirements Manual 1s 
mandatory. 


4. Value Engineering. Under the terms of the FAR clause, 
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Value Engineering-Construction (FAR 52.248-3), it 1s recommended 
that you propose changes to the contract whereby the end product 
of construction is achieved at a lesser cost. Proposals are considered 
based on initial dollar savings and operational and maintenance 
savings over the expected life of the project. If the Government 
accepts your proposal, you will share in the savings as described in 
the above named clause. Submission of proposals must be made in 
five (5) copies on the form shown in Appendix J, Value Engineering 
Change Proposal (VECP). 

5. Incentive Awards. It is considered that encouragement and 
praise in the form of certificate awards will provide an incentive to 
meet contract deadlines and stimulate high performance, as well as 
improve contractor relationships and insure recognition of 
contractors, whether they be individuals or organizations, whose 
contract performance warrants recognition. Under this program, 
recognition is restricted to contractors for noteworthy 
accomplishments in excess of contract requirements in one or a 


combination of the areas below: 
l. Continued high standards of performance over a long 
period of time. 
2. Speed of accomplishment. 
3. Significant savings of money to the Government. 
4 


Cooperation beyond the terms of the contract to serve 
the convenience of the Navy and the Government. 


A. Iypes of Awards. 


1. Commander's Certificate of Commendation. This 


is the highest NAVFAC award that may be granted to a contractor. 
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lt 1s awarded to contractors who have performed on a contract in an 
outstanding manner. The Certificate 1s signed by the Commander, 
Naval Facilities Engineering Command. 

2. Certificates of Appreciation. This award 1s 
granted to contractors who have performed on a contract in a 
meritorious manner. It is issued and signed by the Commanding 
Officer, Chesapeake Division, Naval Facilities Engineering Command. 

6, Contract Comphance Notice. Hopefully, with good 
understanding and communication between the Government and the 
contractor, potential construction deficiencies will be avoided. 
However, if 1t becomes necessary, the Navy may issue a 
"Construction Contract Non Compliance Notice” as shown in Appendix 
Y. This Notice is not considered routine. It 1s usually restricted to 
contract deficiencies that require correction before proceeding with 
new work and/or those deficiencies the contractor is reluctant to 
correct. This form is issued by the ROICC or his designated 
representative to the contractor's representative, usually the 
superintendent or CQC Representative, along with instructions for 
completing the Notice. The contractor is required to acknowledge 
receipt of the Notice by signing it, recording on it the corrective 
action taken, and returning one copy of it to the Government. 

7. Fire Protection System Inspections. The Commander of the 
Chesapeake Division, Naval Facilities Engineering Command, assigns to 
the Fire Protection Engineering Branch (Code 408) the responsibility 


for inspecting, testing and recommending for approval all fire 
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protection installations and devices before acceptance by the Navy 
All shop drawings and literature pertaining to fire protection systems 
shall be forwarded via the ROICC to the Commander, Chesapeake 
Division, Naval Facilities Engineering Command (ATTN: Code 05) for 
review and approval by Code 4048. Prior to starting the 
installation, verification should be made by the Con Rep that 
submitted detailed, working drawings and catalogs of equipment 
have been reviewed and approved by the Fire Protection Engineering 
Branch. The submittal should be checked to ensure approval has 
been granted, During installation of the fire protection system the 
Con Rep 1s responsible for inspecting the work to assure that the 
system 1s being installed in accordance with the approved drawings 
and descriptive literature. On CQC projects, the CQC Representative 
will perform routine inspections with the Con Rep. When the fire 
protection installation has been completed, the Con Rep shall witness 
a prefinal inspection and conduct a complete operational test of the 
entire system. Upon verification that the system functions properly, 
the contractor should submit, in writing, that the system has been 
tested and is ready for final inspection providing the dates and times 
to perform the final tests and inspections. Once the notice is received 
from the contractor, the ROICC will set up the final inspection and 
acceptance tests through the proper channels, and may request the 
Con Rep to notify the contractor, his/her subcontractors and 
manufacturer's representative in writing. 


The minimum personnel recommended to attend the final 
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operational tests are: 


Prime Contractor Representative. 

CQC Representative on CQC projects. 
Manufacturer Representative when required. 
subcontractor, if applicable. 
CHESNAVFACENGCOM Fire Protection Engineer 
ROICC. 

Construction Representative. 

Fire Department Representative 
Representative of the using Activity. 


Saperactor Evaluation. Upon completion of the project, the 
ROICC i prepare a contractor performance evaluation based on 
performance elements of contractor quality control, timely 
performance, effectiveness of management, compliance with labor 
standards, and compliance with safety standards. The ROICC will 
advise the contractor prior to preparing an unsatisfactory 
performance evaluation to allow contractor's comments to be 
addressed in the ROICC evaluation. Contractor awareness and 
compliance to contractor responsibilities should prevent unsatisfactory 
performance. 


REPS) Se a Sal Ne 
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APPENDICES 


. Typical ROICC Contracts Office Organizational Charts 


(Jan 88) 

Performance and Payment Bonds-SF 25 and 25-A (10-83) 

Statement and Acknowledgement-SF 1413 (10-83) 

Daily Report to Inspector-NAVFAC I1013/10 (1-74) 

Contractor Quality Control (CQC) Checklist (12-87) 

CQC Daily Report (No Date) 

Department of Labor Wage Poster (Nov 83) 

Equal Employment Opportunity Commission Poster (1984) 

Statement of Compliance-DD Form 879 (Nov 68) 

Payroll Form WH-347 (1-68) 

Request for Authorization of Additional Classification and 
Rate-SF 1444 (10-87) 

Labor Standards Interview-SF 1445 (10-87) 

Sample CQC Submittal Status Log (No Date) 

Estimate for Change Order-NAVFAC 4330/43 (6-82) 

Sample Change Order Proposal (March 1988) 

Certificate of Current Cost or Pricing Data (No Date) 

Schedule of Prices (Construction Contract)-NAVFAC 4330/4 
(10-77) 

Naval Facilities Engineering Command, Contractor's Invoice- 
NAVFAC 7300/30 (10-81) 

Contractor's Release-NAVFAC 4330/7 (6-72) 

Value Engineering Change Proposal (VECP) (No Date) 


. Checklist for Contract Completion (1988) 


Construction Contract Non Compliance Notice-NAVFAC 4 
550336 (7787) 
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PART 53—FORMS ; B50 (20 


OA BONO EXECUTED (Must de same or later (han 


PERFORMANCE BOND ; date of contract) 


(See instructions on reverse) 


PRINCIPAL (Legal name and dusiness address) TYPE OF ORGANIZATION ("X" one) 
("] twowiouar [_] pantNersHip 
[] sont venTuRE (_] conroraTion 


STA OF INCORPORATION 


SURETY (IES) (Name(s) and ousiness address(es} PENAL SUM OF BOND 


ILLJION(S) eee a O(S) | CEN 
R D CONTRA NO. 


OBLIGATION: 


We, the Principal and Surety(ies), are firmly bound to the United States of America (hereinafter called the Government) in the above penal 
sum. For payment of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However, 
where the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourselves in such sum “jointly and severally’ as well as 
“severally” only for the purpose of allowing a joint action or actions against any or all of us. For all other purposes, each Surety binds itself. 
jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. If no limitof liability is indi- 
cated, the limit of liability is the full amount of the penal sum. 


CONDITIONS: 

The Principal has entered into the contract identified above. 
THEREFORE: 

The above obligation is void if the Principal — 

(a)(1) Performs and fulfills all the undertakings, covenants, terms, conditions, and agreements of the contract during the original term of 
the contract and any extensions thereof that are granted by the Government, with or without notice to the Surety(ies). and during the life 
of any guaranty required under the contract, and (2) perform and fulfills all the undertakings, covenants, terms conditions, and agreements 
of any and all duly authorized modifications of the contract that hereafter are made. Notce of those modifications to the Surety(ies) are 
waived. 

(b) Pays to the Government the full amount of the taxes imposed by the Government, if the said contract is subject to the Miller Act, 
(40 U.S.C. 270a-270e), which are collected, deducted, or withheld from wages paid by the Principal in carrying out the construction con- 
tract with respect to which this bond is furnished. 

WITNESS: 


The Principal and Surety(ies) executed this performance bond and affixed their seals on the above date. 





PRINCIPAL 








Signature(s) 
Corporate 
Seal 





INDIVIOUAL SURETY(IES) 


1. 2. 
Signature(s) 
. (Seal) (Seai} 


Name(s) 2. 
(Ty ped) 


CORPORATE SURETY (IES) 


Name & STATE OF INC. wWIASILITY LIMIT 
Address g 





< 
= Corporate 
Ud 

4 Seal 

5 

“a 


Name(s) & 
Titlets) 
(Typed) 


NSN 754000) 152-8060 25-106 STANOARD FORM 25 (REV. 10-83) 


PREVIOUS EDITION USABLE Prescribed by GSA 
FAR (48 CFR $3.228 (b)) 
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3.301-25 


FEDERAL ACQUISITION REGULATION (FAR) 


CORPORATE SURETYIIES) (Continued) 





Titiets) 
(Typed) 


Name & STATE OF INC. LIABILITY LIM! 
oa Address $ 
>» 
s Seal 
br marae) 
Titlets) 
(Typed) 
Y Address S 
> 
S Seal 
wl Nemets) & | 2. 
Title(s) 
(Ty ped) 
z Seal 
3| Name(s) & 
Title(s) 
(Typed) 
Name & STA OF INC. LIABILITY LIM! 
w| Acdress $ 
> 
| Signature(s) Corporate 
& Seal 
w@| Nameis) & 
Ticlets) 
a Aodress $ 
w 
z Seal 
2 Name(s) & 
Titie(s) 
(Typed) 
o Acdress $ 
w 
z Seal 
fof rr 


$ $ 


INSTRUCTIONS 


SURETY(IES)”. In the space designated “SURETY(IES)” on the 
face of the form insert only the letter identification of the sureties. 


1. This form is authorized for use in connection with Government 
contracts. Any deviation from this form will require the written 
approval of the Administrator of General Services. 

(b) Where individual sureties are involved, two or more respon- 


2. Insert the full legal name and business address of the Principal in 
the space designated ‘Principal’ on the face of the form. An 
authorization person shail sign the bond. Any person signing in a 
representative Capacity (@.9., an attormney-in-fact) must furnish evi- 
dence of authority if that representative is not a member of the 
firm, partnership, or joint venture, or an officer of the corpora- 
tion involved. 


3. (a) Corporations executing the bond as sureties must appear on 
the Oepartment of the Treasury's list of approved sureties and 
must act within the limitation listed therein. Where more than one 
corporate surety is involved, their names and addresses shall appear 
in the spaces (Surety A, Surety B, etc.) headed “CORPORATE 


3-12 


sible persons shall execute the bond. A completed Affidavit of 
Individual Surety (Standard Form 28), for each individual surety. 
shall accompany the bond. The Government may require these 
sureties to furnish additional substantiating information concerning 
their financial capability. 


4. Corporations executing the bond shall affix their corporate 
seals. Individuals shall execute the bond opposite the word “Corpo- 
rate Seal’’, and shall affix an adhesive seal if executed in Maine. 
New Hampshire, or any other jurisdiction requiring adhesive seals. 


5. Type the name and title of each person signing this bond in the 
space provided. 


STANDARO FORM 25 BACK (REV. 10-83} 
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PART 53—FORMS | §3.301-25-A 


DATE BONO EXECUTED (Must be same or iater Man 


PAYMENT BOND date of contrect) 


(See instructions on reverse) 


PRINCIPAL, (Legal name and business cddress) DE OF ORGANIZATION ¢(' one) 
ida INOIVIOUAL C] PARTNERSHIP 
C] JOINT VENTURE C] CORPORATION 


TATE OF INCORPORATION 
SURETY (IES) (Name(s) ond business addressies)) PENAL SUM OF BONO 
ad Pe al ee | ia 
CONTRA oA 


ONTRACT NO. 






OBLIGATION: 


We, the Principal and Surety(ies), are firmiy bound to the United States of America (hereinafter called the Government) in the above penal 
sum. For payment of the penal sum, we bind ourselves, our heirs, executors, administrators, and successors, jointly and severally. However, 
where the Sureties are corporations acting as co-sureties, we, the Sureties, bind ourseives in such sum “jointly and severally’’ as well as 
“severally” only for the purpose of allowing a joint action or actions against any or all of us. For ail other purposes, each Surety binds itself, 
jointly and severally with the Principal, for the payment of the sum shown opposite the name of the Surety. If no limit of liability is indi- 
cated, the limit of liability is the full amount of the penal sum. 


CONDITIONS: 

The above obligation is void if the Principal promptly makes payment to all persons having a direct relationship with the Principal or a sub- 
contractor of the Principal for furnishing labor, material or both in the prosecution of the work provided for in the contact idenufied 
above, and any authorized modifications of the contract that subsequently are made. Notice of those modifications to the Surety(ies) are 
waived. 

WITNESS: 


Tha Principal and Surety(ies) executed this payment bond and affixed their seals on the above date. 





PRINCIPAL 
1. 2. 













Corporate 
Seal 






Name(s) & 
Titie(s} 
(Typed) 






INOIVIOUAL SURETY (IES) 


2. 
— ee - 


Name(s) + 
(Typed) 


CORPORATE SURETY(IES) 


Y tim 
Name & STATE OF INC. LIABILI Limit 
Address $ 










< 
> Corporate 
a Seal 
=| Name(s) & 
) Titte(s) 
Wy ped 
NSN 7540201 o 152-8061 25-204 STANOARD FORM 25-A (REV. 10-83) 
PREVIOUS EDITION USABLE Prescribed by GSA 


FAR (48 CFR $3.228(¢}) 
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3.301-25-A 


FEDERAL ACQUISITION REGULATION (FAR) 


CORPORATE SURETY(IES) (Continued) 


Name & STATE OF INC. LIABILITY LIMI 
Address $ 


SURETY B 


Namets) & 
Tittads) 
(Ty ped) 


SURETY C 


SURETY D 


Corporate 


7 i ae Seal 
Name & STATE OF INC. [LIABILITY LIMIT 
Address $ 


Se rt—( tO ee 
Titte(s) 
ped) 

Name & STA OF INC. LIABILITY LIMI 

a $ 
se Seal 

Nameis) & 2. 

Titie(s) 

(Ty ped) 


Corporate 


a) ee 


Corporate 


Name & E OF LIABILI LIM! 
~a $ 


SURETY E 


Name(s) & 
Titte(s) 
(Typed) 


SURETY F 


Narne({s) & 
Title(s) 
(Typed) 


SURETY G 


Corporate 


. ee 


Name & g- LIABILITY LIMIT 
Address $ 
a 
Seal 


Corporate 


Name & : © LIABIL! LIMIT 
Address S 
Cc OO ae 
Title(s) 
(Typed) 


Corporate 


INSTRUCTIONS : 


1. This form, for the protection of persons supplying labor and 
‘material, is used when a payment bond is required under the Act 
of August 24, 1935, 49 Stat. 793 (40 U.S.C. 270 a—270e). Any 
deviation from this form will require the written approval of the 
Administrator of General Services. 


2. Insert the full legal name and business address of the Principal in 
the space designated “Principal’’ on the face of the form. An 
authorized person shall sign the bond. Any person signing in a 
representative capacity (e.g., an attorney-in-fact) must furnish evi- 
dence of authority if that representative is not a member of the 
firm, partnership, or joint venture, or an officer of the corpora- 
tion involved. 


3. (a) Corporations executing the bond as sureties must appear on 
the Department of the Treasury's list of approved sureties and 
Must act within the limitation listed therein. Where more than one 
corporate surety is involved. their names and addresses shall appear 
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in the spaces (Surety A, Surety B. etc.) headed “CORPORATE 
SURETY(IES)”. In the space designated “SURETY(IES)” on the 
face of the form, insert only the letter identification of the sureties 


(b) Where individual sureties are involved, two or more respon- 
sible persons shall execute the bond. A completed Affidavit of 
Individual Surety (Standard Form 28), for each individual surety, 
shall accompany the bond. The Government may require these 
sureties to furnish additional substantiating information concerning 
their financial capability. 


4. Corporations executing the bond shall affix their corporate 
seals. Individuals shall execute the bond opposite the word “Corpo- 
rate Seal’; and shall affix an adhesive seal if executed in Maine, 
New Hampshire, or any other jurisdiction regarding adhesive seals. 


5. Type the name and title of each person signing this bond in the 
space provided. 


STANOARD FORM 25-A SACK (REV. 10-83) 
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53.301-1413 FEDERAL ACQUISITION REGULATION (FAR) 


FORM APPROVEO 


STATEMENT AND ACKNOWLEDGMENT Meh. 45 
PART ft = STATEMENT OF PRIME CONTRACTOR 
1. PRIME CONTRACT NO. 2. OATE SUBCONTRACT | 3. SUBCONTRACT NUMBER 
AWAROEO 
4. PRIME CONTRACTOR (Name, address and ZIP code} 5. SUBCONTRACTOR (Name, address and ZIP code} 


Me 


6. The prime contractor states that under the contract shown in Item 1, a subcontract was awarded on date shown 'n Item 2 by 
(Name of Awarding Firm) 








to the subcontractor identified in ttem 5, for the following work: 


. PROJEC 8. LOCATION 


9. NAME ANO TITLE OF PERSON SIGNING 10. SY (Signeture) 11. OATE SIGNEO 


PART If j= ACKNOWLEOGMENT OF SUBCONTRACTOR 
12. The subcontractor acknowledges that the following clauses of the contract shown in item 1 are included in this subcontract: 


Contract Work Hours and Safety Davis-Bacon Act 
Standards Act — Overtime Apprentices and Trainees 
Compensation — Construction Compliance with Copeland Regulations 
Payrolls and Basic Records Subcontracts 
Withholding of Funds Contract Termination-Oebarment 


13. NAME(S) OF ANY INTERMEDIATE SUBCONTRACTORS, IF ANY 


15. BY (Signature) 





NSN 7540=01-151=4297 STANOARO FORM 1413 (10-83) 
1413-101 Prescribed Dy GSA 
FAR (48 CFR) 53.222(8) 
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- ¢ s=uQ aa ail. a SE ed renee etteh ies lf 
“qvSal WIGIMIG IREV. 1-74) S/N OCHOS+LF- 007-2985 BeBe NAV OAC LICR 
INSTRUCTIONS pe 
Review CQC report and daily report to Inspector, verify by spot checking 
work in place or progress. equipment, and material delivered to site: observe 2 RERUN NO 


| : testing procedures: review CQC Records 


= = — a NN — 


: 9. JOB SITE SURVEILLANCE AND/OR INSPECTION 
(List work, material. equipment, testing observed) 


ITEMS OBSERVE D/INSPECTED COMMENTS ON RESULTS OF SURVEILLANCE/INSPECTION 


10. LIST OFF-SITE CONTRACTOR INSPECTION AND TESTING OBSERVED 


SS SS SS — 


LSS LLL LL LIES 


| 7 a ee ee EE eS 
11. COMMENT ON COC DAILY REPORT (Lit arans of dimgreements that caymot be resoived } 


rrr eee nec EEE —_—_ 
2 @ 


eg a 


(Over} 
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SSS 000800 8 8 SS eee EEE 
1g SAFETY (Uncrwrecied hazerds~hoss time aceontents) 


STRUCTIONS GIVEN COC REPRESENTATIVE/GUPERINTENOENT (Fidlow up tn writing) 


a a ae a a 
ae reese ee a enaneennneennn nrcasee eres eer SS ac 
See eer erence eeeeeeeeeneeeerreeeeeeeeaeeerreeeeeee eee e een eer eer SS a) 


sFICLENCIES NOTED (Atrech Cuntrect Construction Cumpliance Nutice, NAVFAC 4330/36) 





‘MAR KS (Viaeors, dctevs, probicin arees, joh progress, jircs, fickd changes, change orders, adherence to CQC plan, CQC Records) 























| _ 
























16. SIGNATURE OF CONSTAUCTION REPRESENTATIVE 
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CONTRACTOR QUALITY CONTROL CHECKLIST 


CHECK LIST 


CQC PLAN (4)copies) 


A. 


oO 


o 


CQC representative and CQC staff 
qualifications 


CQC representative appointment letter 
detailing authority, responsibilities 

and duties. This letter must include the 
authority to direct removal and 
teplacement of any defective work. 


CQC organization chart 


List of names of the CQC staff including 
their authority, responsibilities 
and duties 


List of outside testing labs employed by 
the contractor including scope of 
services to be provided 


List of consulting firms employed by the 
contractor including scope of services 
to be provided. 


Testing Log 
CQC Daily Report Form 
Testing Laboratory Approval 


1. Functional description of lLab’s 
organizational structure 

2. List and resume of testing lab 
personnel 

3. Affidavit of compliance with 
applicable that all lab work will 
be performed in accordance with 
contract technical specs. 


CHECKED/APPROVED BY DATE 
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CQC CHECK LIST 


4. List of inspection equipment 
corresponding to each test noted 
in the testing log and equipment 
calibration certificate 

5. Certification from a nationally 
recognized agency (i.e. WACEL, 

CCRL, etc.) 

6. Affidavits for special inspections 
must be submitted to the Contracting 
Officer before progress payments for 
the work are approved 


Submittal Review Procedure including 
names of persons authorized to sign 
submittals for the contractor 


Submittals status Log 


Procedure for handling variations 
from contract requirements i.e. why, . 
where, warrants of campatibility and 
expense. 


Specification matrix indicating who the 
authorized submittal reviewer, inspector, 
and testing lab personnel (both on site 
and factory) will be for each technical 
specification section 


Inspection schedule keyed to the 
construction schedule that follows the 
order to the technical specification 
sections 


Non-Compliance check-off list 
(deficiencies) 


As-built drawing statement. One 
full-size set of marked contract 
drawings to be submitted to ROICC 
after completion of construction 


CHECKED/APPROVED BY DATE 
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CQC CHECK LIST 


iT CHECKED/APPROVED BY DATE 


_—— OS . 
ee pl Ei 


II. INSPECTION SCHEDULE (must be keyed to 
to the construction schedule) 





A. Preparatory inspection procedures 


B. Initial inspection procedures 


| 


C. Follow-up inspection procedures 


D. Special inspection and documentation 
procedures in the technical 
specification sections, if applicable 


E. Specific statement in the CQC reports 
indicating that any designs and/or 
certifications for formwork, falsework, 
or erection procedures were inspected 
by a Professional Structual or Civil 
Engineer, if applicable 


F. CQC scheduling procedures for off-site 
‘factory inspections. All factory . 
inspections must be documented on the 
CQC report 
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CQC_ CHECK LIST 





INITTAL CQC MEETING 


A. 


Define Quality Control, Quality 
Assurance and Inspection 


Schedule of future weekly or biweekly 
CQC meetings. The CQC representative 
and superintendent must be in 

attendance. CQC representative shall 
take minutes of meetings and forward 
three (3) copies to the ROICC office. 


CQC representative certification 
Compliance statement on the CQC 
daily report 


CQC representative test result 
certification statement 


Preparatory work allowed prior to 
approval of the CQC plan is mobilization 
which includes surveying for location © 
of contractor's offices, laydown areas, 
and temporary facilities plus 
installation of temporary facilities 


Procedures for removal of a disqualified 
CQC representative at the request of 
the Contracting Officer 


CQC representative shall be on 
site at all times during work 
progress 


CQC representative must constantly 
update the Submittal Status Log 


CHECKED/APPROVED BY DATE 
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CONTRACTOR'S QUALITY CONTROL DAILY REPORT 


| 


g 
: 
| 
| 





TITLE ANO LOCATION. 


: 
g 
g 


NAME OF SUPERINTENDENT OA FOREMAN 
CONTRACTOR/SUBCONTRACTOR WORKFORCE 


provided below a eteqmete, ube EbdrDONe/! shee!s! LOCATION ANO DESCRIPTION 
OYEA OF WORK PERFORMED 





LTTE 


TOTAL WORK HOURS OW JO6 ' 
SITE Teas OATE WERE THERE ANY LOST TIME ACCIOENTS ThaS DATE? 


CUMULATIVE TOTAL OF WORK c Ves C wo 


F °°VYES’’, A COPY OF THE COMPLETED OSHA REPORT IS REQUIRED 


TOTAL WORK HOURS PROM 
START OF CONSTRUCTION 


a ne nT ee eee ne etiam eee 


INSPECTION AND/OR TESTING LOCATION ANO/OA 
PERPORIMED TODAY — FOLLOW WITH REPORT 





REMARKS 
ARSULTS OF RESPECTIONS/TESTING 


i 


OPEC. PARA. COLAPMENT AAATERIAL RECEIVED TOOAY TO BE INCORPORATED IN 508 CUBMITTAL NO. OATE 
AND ‘OR DRAWING NO Mescrancn, Sizes, Cussneity) GR CERTIFICATION APPROVED 


: 
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SPEC PARA LOCATION ANO DESCRIPTION OF DEFICIENCIES 
AND/OA ORAWING NO (Metonels, Equpment. Setety. and/or Workmensi! ACTION TAKEN OR YO BE TAKEN 


DEFICIENCIES CORRECTED This DATE 





tilt 
; 
: 
: 
: 


CONSTRUCTION ANDO PLANT EQUIPMENT NOT LEFT ON JOG SITE PERMANENTLY 
(Thug unl inctsde peckup fucks end mobile mounted meme, such es cempresser, thet ere efso 
used fer trenepertaton to end from the job! 





REMAN S tects arecmans ccered Yom COCW/ANOICC, eter, cempkernce neoces racers. errert andor amen & P/S, perercan’ mhermeeon| 


- 


On behalf ef the contractor, I certify that this report is complete and correct ond all equipeent ond esteria! used ard vork 
performed during this reporting period are in compliance with the contract plans and specifications te the best of wy knowledge 
except as reted above. 








AUTHORIZED Coc REP AT SITE 





RUCTION REPRESENTATIVE'S REMARKS CNCEPTES TO 


CONSTRUCTION REPRESENTATIVE 


Back 
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Working on Federal or Federally 
nsad Construction Projects 





MINIMUM 
WAGES 


OVERTIME 


APPRENTICES 


PROPER 
PAY 


WH Publication 1321 
Revised November 1983 


You must be paid not less than the wage rate 
in the schedule posted with this Notice for the 
kind of work you perform. 


You must be paid not less than one and one-half 
times your basic rate of pay for all hours worked 
over 8 a day or 40 a week—whichever is greater. 
Theré are some exceptions. 


Apprentice rates apply only to apprentices 
properly registered under approved Federal or 
State apprenticeship programs. 


If you do not receive proper pay, contact the 
Contracting Officer listed below: 


Or you may contact the nearest office of the 
Wage and Hour Division, U.S. Department of 
Labor. The Wage and Hour Division has offices 
in several hundred communities throughout the 
country. They are listed in the U.S. Government 
section of most telephone directories under: 
U.S. Department of Labor 

Employment Standards Administration 


| U.S. Department of Labor 
Employment Standards > 


Administration 
: Wage and Hour Division 
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Private Employment, 
State and Local 


Government, Bducational 


Institutions 


Race, Onlar, Religion, Sex, National 


Origin 

Title Vi of the Civ) Rides Act of 1964. as 
amended. prohibus discriminazon 1p hin 
ing. promogon. discharge. pay. fringe 
benefits. and other aspects of employ: 
ment. on the basis of race. color. religion. 
sex OF nanonal omgin. 


Applicants to and employees of most 
private employers. Stare and loca! gov- 
ermments and pubbc or private edu- 
canonal tnstinimons are provected Em- 
ployment agences. labor unions and ap 
prennceship programs also are covered. 


sal 8 

The Age Disc on ip Fm 
Act of 1967. as amended. prohibrs age 
discruminanon and protects applicants 
and employees aged 40-70 from discrm- 
nanon in hiring. promouon. discharge. 
pay. fringe benefits and other aspects of 
employmen:. The law covers most pri. 
vate employers. State and loca! govern- 
ments. educational institutions. emplcy- 
ment agenass and labor organizauons. 


ez (wages) 
In addition to the sex discrimination 
prohibited by Tie VI of the Crv Rights 


work in the same estabiahment The law 
covers most private employers. State and 
loca] governments and educational in- 
stinitions. Labor organizations cannct 
cause einployers to viclate the law. Many 
employers not covered by Tite VIL be- 
cause of size. are covered by the Equa! 
Pay Act. 


If you believe that you have been dis- 
criminated against under any of the 
above laws, you should immediasely 
Contact: 


— ‘The OS. qual lie picyment 
o Coma jason 


1 °° Street, N.W. 
\S § Washington. D.C. 20607 
id or an EBOC District Office. 
listed in most telephone 
disetthead under U.S. Government. 


a 


ton. can perform the ftimcnans ofa job. 


Vistnaa Era and Disabled Veterans 
Section 402 of the Vietnam Pra Veterans 
Readjustment Asmstance Act of 1974 
prohibits job ciscriminanon and requires 
affirmative action to employ and 
advance in employment qualified 
Vietnam era veterans and qualified 
disabled veterans. 


Applicants to and employees of 
companies with a Federal government 





Waahingion, D.C. 20210 

or an OFCCP regional or area office, 
sted in most telephone directomes 
under U.§. Government. Deparupent of 
Labor 





Programs or activities 
receiving Federal 
financial essistance 


Mandicep | 

Section 504 of the Rehahttation Ac cf 
1976. as amended, prohihis em 
@iscrimimanon on the basis of hanccas 


Race, Oaler, National Origin 

a ee one ces deg 
the Civil Rights Ac of 1964. Tie V1 oc whe 
Gt Ridasact prohixs docrmmancs 
the bams of race. odor or nauonal ang= = 
Eee 


If you bateve you have bean discrummacec 
againgt in a program which reosives 
Pederal assimanoe. you should 


immediately contact the Federal agency 
Providing such asnetance. 


Don’t 
ape ri 


en pont 





GPO : 1994 0 - 436-915 
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STATEMENT OP COMPLIANCE 


OLL NUMBER PAYROLL PAYMENT OATE CONTRACT NUMBER 


ee ———————————————LLLEE—E—————————_ 


, do hereby state: 
(Neme of signatory party) (Title) 





) That I pay or supervise the payment of the persons employed by 





(Contractor or subcontractor) 


e ; that during the payroll period commencing on the day of 
(Building or work) 


, 19 and ending the day of , 19 , all persons 








syed on said project have been paid the full weekly wages eared, that no rebates have been or will be made either directly or in- 


tly to or on behalf of said from the full weekly wages earned by any person 
(Contractor or subcontractor) 





hat no deductions have been made either directly or indirectly from the full wages eamed by-any person, other than permissible de- 


ons as defined in Regulations, Part 3(29 CFR Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended 
tat. 948.63 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. 276c), and described below: 


) That any payrolls otherwise under this contract required to be submitted for the above period are correct and complete; that the 
rates for laborers or mechanics contained therein are not less than the applicable wage rates cantained in any wage determination 
porated into the contract; that the classifications set forth therein for each laborer or mechanic conform with the work he performed. 


) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship program registered with a 
apprenticeship agency recognized by the Bureau of Apprenticeship and Training. United States Department: of Labor, or if no such 
mized agency exists in a State, are registered with the Bureau of Apprenticeship and Training, United States Department of Labor. 


) That: 
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS 


7 | - In addition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, payments 
of fringe benefits as listed in the contract have been or will be made to appropriate programs for the benefit of such employ- 
ees, except as noted in Section 4c) below. 


(b) WHERE FRINGE BENEFITS ARE PAID IN CASH 


. | - Each laborer or mechanic listed in the above referenced payroll has been paid as indicated on the payroll, an amount not 
less than the sum of the applicable basic hourly wage rate plus the amount of the required fringe benefits as listed in the 
contract, except as noted in section Kc) below. : 


(c) EXCEPTIONS 


EXCEPTION (Craft) EXPLANATION 


SS 


(RKnS 


: 7 


ANO TITLE SIGNATURE 
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7 

te wilful falsification of any of the above statements may subject the contractor or subcontractor to civil or criminal prusecution. 
ve Section 1001 of Title 16 and Section 231 of Title 31 of the United States Code. 


- oe 879 PREVIOUS EDITIONS ARE OBSOLETE. S/N 0102-LF-008-6901 





INSTRUCTIONS FOR PREPARATION OF 
STATEMENT OF COMPLIANCE 


This statement of compliance meets needs resulting from the amendment of the Davis-Bacon Act to 
include fringe benefits provisions. Under this amended law, the contractor is required to pay fringe 
benefits as predetermined by the Department of Labor, in addition to payment of the minimum rates. 
The contractor’s obligation to pay fringe benefits may be met by payment of the fringes to the vari- 
ous plans, funds, or programs or by making these payments to the employees as cash in lieu of 
fringes. 


The contractor should show on the face of his payroll all monies paid to the employees whether as 
basic rates or as cash in lieu of fringes. The contractor shall represent in the statement of com- 
pliance that he is paying to others fringes required by the contract and not paid as cash in lieu of 
fringes. Detailed instructions follow: 


CONTRACTORS WHO PAY ALL REQUIRED FRINGE BENEFITS: 


A contractor who pays fringe benefits to approved plans, funds, or programs in amounts not less 
than were determined in the applicable wage decision of the Secretary of Labor shall continue to 
show on the face of his payroll the basic cash hourly rate and overtime rate paid to his employees, 
just as he has always done. Such a contractor shall check paragraph 4(a) of the statement to indi- 
cate that he is also paying to approved plans, funds, or programs not less than the amount pre- 
determined as fringe benefits for each craft. Any exception shall be noted in Section 4(c). 





CONTRACTORS WHO PAY NO FRINGE BENEFITS: 


A contractor who pays no fringe benefits shall pay to the employee and insert in the straight time 
hourly rate column of his payroll an amount not less than the predetermined rate for each classifi- 
cation plus the amount of fringe benefits determined for each classification in the applicable wage 
decision. Inasmuch as it is not necessary to pay time and a half on cash paid in lieu of fringes, 
the overtime rate shall be not less than the sum of the basic predetermined rate, plus the half time 
premium on the basic or regular rate, plus the required cash in lieu of fringes at the straight time 
rate. To simplify computation of overtime, it is suggested that the straight time basic rate and 
cash in lieu of fringes be separately stated in the hourly rate column, thus $3.25/40. In addition, 
the contractor shall check paragraph 4(b) of the statement to indicate that he is paying fringe bene- 
fits in cash directly to his employees. Any exceptions shall be noted in Section 4(c). 


USE OF SECTION 4(c), EXCEPTIONS: 


Any contractor who is making payment to approved plans, funds, or programs in amounts less than 
the wage determination requires is obliged to pay the deficiency directly to the employees as cash 
in lieu of fringes. Any exceptions to Section 4(a) or 4(b), whichever the contractor may check, 
shall be entered in Section 4(c). Enter in the Exception column the craft, and enter in the Explana- 
tion column the hourly amount paid the employees as cash in lieu of fringes, and the hourly amount 
paid to plans, funds, or programs as fringes. 
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PART 53—FORMS 53.303-WH-347 
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PROJECT OR CONTRACT &O. 


Form Approved. 
Budget Bureeu Me 44-R1093 


UMENTS 


HET tt i 
af eee 5 
eee | a as 
ae ee 
‘IEE Pettitt er tia 





FROM THE SU 


Pay § 


PAYROLL 
(For Contractors Optional Use; See Instruction, Form WH-347 last.) 


On suscontmacton f | 


w 
NAME, ADORESS, AND 


SOCIAL SECURITY MUMOER 
Of EMPLOYEE 
FORM wrt-347 (1/68) — FORMERLY BOL IL THIS FORM DiRE 


US. DEPARTMENT OF LABOR 
WAGE AND HOUR DIVIBION 
NAME OF CONTRACTOR [ 


PAYROLL HO. 
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FEDERAL ACQUISITION REGULATION (FAR) 
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3301-1444 FEDERAL ACQUISITION REGULATION (FAR) 


/ 


( 


O OVED Onag NO 9000-0089 
CHECK APPROPRIATE BOX 
REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND RATE | [LI SERVICE CONTRACT 
}] CONSTRUCTION CONTRACT 
NOTE: THE CONTRACTOR SHALL COMPLETE ITEMS 3 THROUGH 18 ANO SUBMIT THE REQUEST. IN OUAORUPLICATE, TO THE CONTRACTING OFFICER 


1. TO: ADMINISTRATOR, Emoroymem Standercs Aarawstraton 2. PROG (REPORTING OFFICE) 
WAGE ANDO HOUR DivISION 
US DEPARTMENT OF LABOR 
WASHINGTON. OC 20210 


3 CONTRACTOR 4. OATE OF REQUEST 


§ CONTRACT NUMBER 6 OATE SID CPENEO (SEALED BIDOING) | 7. DATE OF AWARO ®. DATE CONTRACT WORK STAATED | 8. DATE OP TION EXERCISED iF 
APPUCABLE) (SCA ONLY) 


10 SUBCONTRACTOR {IF ANY) 





11. PROJECT ANDO DESCRIPTION OF WORK {ATTACH ADOITIONAL SHEET IF NEEDED) 





12 LOCATION (CITY, COUNTY ANO STATE) 





1p IN ORDER TO COMPLETE THE WORK PROVIDED FOR UNDER THE ABOVE CONTRACT, IT IS NECESSARY TO ESTABLISH THE FOLLOWING 
NOT INCLUDED IN THE DEPARTMENT OF LABOR DETERMINATION Li RATE(S) FOR THE INDICATED CLASSIFICA TION(S) 


a LIST IN ORDER PROPOSED CLASSIFICATION TITLE(S). JO8 OESCRIPTION(S). OUTIES. ANO RATIONALE F 
ae OTe waa mares | Pane BOMETS PaTWENS 


(Use reverse or afach sdcuonse! sheets. ¢ necessary) 








14. SIGNATURE ANDO TITLE OF SUBCONTRACTOR REPRESENTATIVE (IF ANY) 18. SIGNATURE ANDO TITLE OF PRIME CONTRACTOR REPRESENTATIVE 
16 SIGNATURE OF EMPLOYEE OR REPRESENTATIVE CCR aprenrraa TE ROCK 13 
(1) AGREE (1) DISAGREE 


TO BE COMPLETED BY CONTRACTING OFFICER (CHECK AS APPROPRIATE—-GEE FAR 22.1019 (SCA) OA FAR 22.406-3 (OBA) 


0 THE INTERESTED PARTIES AGREE ANO THE CONTRACTING OFFICER RECOMMENOS APPROVAL BY THE WAGE ANO HOUR OmISION. AVAILABLE INFORMATION AND 
RECOMMENOATIONS ARE ATTACHED 


THE INTERESTED PARTIES CANNOT AGREE ON THE PROPOSED CLASSIFICATION AND WAGE RATE. A DETERMINATION OF THE QUESTION SY THE WAGE AND HOUR OIISION 1S 
THEREFORE REQUESTED AVAILABLE INFORMATION ANO RECOMMENDATIONS ARE ATTACHED 


Send comes 1. 2. and 3 to Oepart of Labe 
SIGNATURE OF CONTRACTING OFFICER OR REPRESENTATIVE TITLE ANO COMMERCIAL TELEPHONE NO. DATE SUBMITTED 
NSN 7540-01-268-06]1 STANOARO FORM 1444 (10-87) 
DEPARTMENT OF LABOR Prescribed oy GSA 
GPO 196? 200-466 im FAA (48 ) $3222 


1444-101 


~—_- - - el < 


3-150 7 
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FAC 84—34 FEBRUARY 239, 1988 
PART 53—FORMS §3.3011445 


FORM APPROVED 
OMB NO. 9000-0088 


LABOR STANDARDS INTERVIEW 





NAME OF PRIME CONTRACTOR 
EMPLOYEE'S ADORESS (Svust Ciy, Sum, 2° Cone) 


—. a 
SUPERVISOR'S NAME (Last First Af./.) 


(Chect Below) 


|_ves | so 


00 YOU WORK OVER 8 HOURS PER DAY? iy 
ac. | SS 
Sa 
SS SSS 


WHAT OEDUCTIONS OTHER THAN TAXES ANO SOCIAL SECURITY ARE MADE FROM YOUR PAY? 


HOW MANY HOURS DID YOU WORK ON YOUR LAST WORK DAY BEFORE THIS INTERVIEW? 


a UL 


WHAT TOOLS BO YOU USE? 


WHEN O10 YOU BEGIN WORK ON THIS PROJECT (YYM@MOO/? 


1 HAVE READ THE ABOVE ANO CERTIFY IT TO BE CORRECT TO THE BEST OF MY KNOWLEDGE. 


IWTERVIEWER'S SIGNATURE OATE (YYMMOO} 


INTERVIEWER'S COMMENTS 
WORK EMPLOYEE WAS DOING WHEN INTERVIEWED 


% EMPLOYEE PROPERLY CLASSIFIED AND PAID? (1 aatitone/ spece = needed, use comments secton) 


O YES O NO 
APE WAGE RATES ANO POSTERS ItGPLAYED? 
Yes O NO 


FOR USE BY PAYROLL CHECKER 
1S ABOVE INFORMATION IN AGREEMENT WITH PAYROLL DATA? 


OC ves OO wo 
COMMENTS 
DATE OF CHECK NAME OF CHECKER (Last Fret Ati.) JO8 TITLE SIGNATURE 
(YvaadOO) 
NSN 7$40-01-208-0632 1446-101 STANOARO FORM 1445 (10-87 
GPO. 1087 200-088 wn . FAR (48 )} 53.2229) 


| 53-150.1 
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SAMPLE FORM (REDUCED FROM 15%” X 10%") 


‘CQC SUBMITTAL STATUS LOG 
“SEE INSTRUCTIONS ON REVERSE BEFORE FILLING IN“ 


CONTRACTOR 


CONTRACT Weed A 





REMARKS 
% 


1 


aOw Ol 
C20wvaANO s ALVO 


2003 NOUV 
1Ww3tm 


Lcuoweevison | ft tt tt 
[OAwey HOL2vHLNOD ees tt tr 
SSCS 


« 
° 
Z 
3 
= 
5 


AUTHORITY / RESPONSIBLITY 


CONTRACTOR 
ACTION 


DE SCHEPTION OF ITEMS 


OPECH CANON SECTION NO and TITLE 
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INSTRUCTIONS 


l. This form may be used by the Contractor for listing all material 
submittals that require action by either the contractor or the government. 


2. Column (a) through (e) should be completed by the contractor and must 
include all submissions that are required by the specifications. This 
partially completed form then becomes the submittal log portion of the CQC 
Plan. 


3. As submittals are received and processed, the remaining columns are to be 
completed by the contractor. 


4. In those instances where the contractor has approved the submittal under 
his contract responsibility, there may be a dual Action Code indicated under 
column (f£);e.g., °A/E°, indicating approved as submitted and forwarded to the 
ROICC for record purpose. 


5. In column (f£) for those items requiring ROICC action (Action Code °D°), 
the reason for forwarding to the ROICC should be entered in the column (f£), 
the Remarks column; e.g., gov't approval required; waiver requested because of 
- variance substitution, etc. 


6. Where no government action is required (for contractor review/approval 
itemr), there need be no entry in columns (h) and (i). 


7. Column (4) is completed when material or equipment is delivered to the 
project. Column (k) is completed only after verification that the delivered 
item is that represented by the approved submittal. 


ACTION CODE: To be used when completing columns (f) and (h) 
A - Approved as submitted D - Porwarded to ROICC for action 
B - Approved as noted E - Forwarded in ROICC for record purposes 
C - Disapproved 
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ESTIMATE FOR CHANGE ORDER (Less than $500,000) 


NAVFAC 4330/43 (6/82) 
CONTRACT + CONTRACT TITLE 


CHANGE OESCRIPTION 


1 9 MAR 1954 





1. 
2. 
3. 

‘ 

5. 

6. 
7. 
8. 
9. 


| 
2 


13. 


PRIME CONTRACTOR'S WORK 


LABOR 

FRINGE BENEFITS 

MATERIAL fine/. sa/es tax) 

RENTAL EQUIPMENT (incl. sales tax) 

OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT 
SUB-TOTAL (1#24+3%44 +65) 

FIELD OVERHEAD (70% of line 6) 

LIABILITY & COMPENSATION INS. / % of line 1) 
SUB-TOTAL (6 + 7 +8) 

HOME OFFICE OVERHEAD (3% of line 9) 


. EQUIPMENT OWNERSHIP EXPENSE 
. SOCIAL SECURITY & UNEMPLOYMENT INS. / % of line 1) 


SUB-TOTAL (9 + 104% 11 + 12) 


| REMARKS 


| 


| 
(—14.~ 
~—615. 





28 





| 


LABOR 
FRINGE BENEFITS 
MATERIAL (incl. sales tax) 


. RENTAL EQUIPMENT (incl. sales tax) i 

. OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT 
. SUB-TOTAL (14 415 + 16+ 17+ 18) 

. FIELD OVERHEAD (170% of lina 19) 


LIABILITY & COMPENSATION INS. ( % of line 14) 


. SUB-TOTAL (19 +20 + 21) : ; 

. HOME OFFICE OVERHEAD (3% of line 22) 

. EQUIPMENT OWNERSHIP EXPENSE 

- SOCIAL SECURITY & UNEMPLOYMENT INS. / % of line 14) 
. SUB-TOTAL (22 + 23 + 24 + 25) 


PROFIT (6% of line 26) 
SUB-TOTAL (26 + 27) 


REMARKS 


SUB-CONTRACTOR’S WORK 


REVISION 








29. 
30. 
31. 
32. 
33. 
34. 
35. 
36. 


PRIME CONTRACTOR'S WORK (from line 13) 
SUBCONTRACTOR’S WORK (from line 28) 


PRIME CONTRACTOR’S OVERHEAD ON SUBCONTRACT WORK (5% of line 30) 


SUB-TOTAL (29 + 30 # 37) 

PRIME CONTRACTOR'S PROFIT (6% of line 32) 

SUB-TOTAL (32 + 33) 

PRIME CONTRACT BOND PREMIUM [ % of line 34, actual) 
TOTAL COST (34 + 35) 


ESTIMATED TIME EXTENSION AND JUSTIFICATION 





CALENDAR DAYS 








PRIME CONTRACTOA'’S NAME 


SIGNATURE AND OFFICIAL TITLE 
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{TRACT CONTRACT TITLE 


OATE 
19467-87-C-0000 NAS Anywhere 
ANGE OESCRIPTION 29 MAR 88 
ditional framing for kitchen walls. Replace 4 electric power poles 
~~ PRIME CONTRACTOR'S WORK REVISIONS 


pee so™ | 113.20 _ Eee 
FRINGE BENEFITS indicate percent & benefit, ea Health 15% («16.98 Soe 
“MATERIAL (incl. safes tax! eet 

(RENTAL EQUIPMENT (incl. soles tax) 

OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT 
SUB-TOTAL (1+2+3%4 +5) 
FIELD OVERHEAD (10% of line 6) 











|HOME OFFICE OVERHEAD (3% of line 9) 
Seen GMNERSHIF EXPENSE 
SOCIAL SECURITY & UNEMPLOYMENT INS. ( —_‘% of line 1) 


ISUB-TOTAL (9 + 10% 11 + 12) 


JARKS 

| SUB-CONTRACTOR’S WORK 
|LABOR 

|FRINGE BENEFITS ( indicate nercent £ benefi aq Health 


[MATERIAL (incl. sales tax) 

RENTAL EQUIPMENT (incl. sales tax) 

|OPERATING & MINOR MAINT. FOR OWNED EQUIPMENT 
[SUB-TOTAL (14 + 15+ 16+ 17 + 18) 

|FIELO OVERHEAD (10% of line 19) 

|LIABILITY & COMPENSATION INS.( 6 of line 14) 
(SUB-TOTAL (19+ 2021) 

|HOME OFFICE OVERHEAD (3% of line 22) 

|EQUIPMENT OWNERSHIP EXPENSE 

SSQCIAL SECURITY & UNEMPLOYMENT INS. / % of line 14) 
SUB-TOTAL (22 + 23 + 24 + 25) 

PROFIT (6% of line 26) 

SUB-TOTAL (26 + 27) 

JARKS 


CO EEE 


SUMMARY 





PRIME CONTRACTOR'S WORK (from line 13) 

SUB-CONTRACTOR’S WORK (from line 28) veseseseeentanatasaseseescocatetenatatenste® 

PRIME CONTRACTOR’S OVERHEAD ON SUBCONTRACT WORK (5% of line 30) / asototoronesesesssessstessenenenceecencneets 

PRIME CONTRACTOR'S PROFIT (6% of line 32) (ye weighted aiideline 
SUB-TOTAL (32 + 33) 


TOTAL COST (34 + 35) Bese See 
IMATEO TIME EXTENSION ANDO JUSTIFICATION CALENOAR OAYS 


Time extension of 6 days recommended as other contract work nearly camplete and tire 





needed to order material and schedule work. 


IME CONTRACTOR’S NAME SIGNATURE ANDO OFFICIAL TITLE 
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CERTIFICATE OF CURRENT COST OR 
PRICING DATA 


This is to certify that, to the best of my knowledge and belief, the cost 
or pricing data (as defined in section 15.801 of the Federal Acquisition 
Regulation (FAR) and required under FAR subsection 15.804-2) submitted, either 
actually or by specific identification in writing, to the contracting officer 
or to the contracting officer's representative in support of 

are accurate, complete, and current as 
of - This certification includes the cost or 
pricing data supporting any advance agreements and forward pricing rate 
agreements between the offeror and the Government that are part of the 
proposal. 


FIRM: 
NAME ; 
Aerie $ 


DATE OF EXECUTION: 


; Appendix P l1/I 














19 MAR 1984 


SCHEDULE OF PRICES (CONSTRUCTION CONTRACT) 
MAVFAC 4350/4 (REV. 10-77) 
S/N 6108-.F-003-3020 








PAAT 1 Ti be complered by contractor) 





1. ACTIVITY ANO LOCATION 





3. NAME ANO AQOAESS OF CONTRACTOR 





4. SIGNATURE ANO TITLE OF CONTRACTOR'S AGENT 


PAAT 18/To be cumpleted bv OICE nr ROICT:! 


1. CONTRACT NO. 2. OATE OF CONTRACT 3. CONTRACT PRICE 4. 2NO LOw 810 §. HIGH 810 6. NQ. OF BIOOERS 


7. ALLOTMENT OR ALLOCATION NO. 8. APPROPRIATION TITLE 


@% TIME FOR COMPLETION (Leys) 10, REVIEWED & FORWAROEO (Dare/ 11. SIGNATURE OF APPROVING OICE 


12 Le auennes _|___a wan accom east ___ 
a ITEM b. NESCRIPTION OF ITEM ™O OF t. TOTAL COST 
2 ae 











O-7-PxXOQ1$-1 QU.S. Gowerrmmen? Printing Otfies 1976—763-173/9073 2-1 shez OF 
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| NAV FAC 7300/30 (Rev 10/81) 1 9 MAR 1284 


NAVAL FACILITIES ENGINEERING COMMAND 
CONTRACTOR'S INVOICE 


SN 0105-LF-004-8621 


INVOICE DATE 





INVOICE NUMBER 





FROM: 
To: Officer in Charge of Construction 
VIA: Resident Officer in Charge of Construction 


1. Below is a Statement of Performance under Contract at (Station) 








The enciosure provides breakdown of this statement of cerformance. 









































A. Total value of contract through change $ 

B. Percentage of performance complete % 

C. Value of completed performance $ 

D. Less: Total of prior invoices $ 

E. Amount of this invoice $ 

Signature and Title 

el EE en ee 
FIRST ENDORSEMENT - Date 
FROM: ROICC : 
TO: 
1. Payment is recommended as follows: 

A. Amount of work completed to = $ 

B. Less: - a 

" Retention . $ i = 

C. Sub-total $ 

E. Recommended amount for payment. Se imeiiaeannsaat tits aaa eee eee 
2. Elapsed contract time % 
3. 

Signature and Title 
‘RoICC 
Pursuant to authority vested in me, | certify that this invoice is correct and proper for payment. 
Date. Signature and Tit 
‘ Authorized Certifying Officer 

ACRN APPN/SUBHEAD OC _BCN_ SA _AAA_ TT _ PAA COST CODE AMOUNT 
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1h¢ the ability to certify end suthority to recommend are combined in one person, one signeture only is necessary; otherwise the ROICC will sign in 
_ the space provided. @U.S, Government Printing Offies: 1902-605-010/8625 2.1 





Pl ee ewe Tt wet “te BSBWwU WTB 
8 
vs 


4286 3220/7 aioe) . 
ee 1027 021-9100 2 9 MAI. 


CONTRLCTCA'S ACLEASE UNDER CONTRACT 


we 

ws 

rd 
2: 





¢ 


KNOY ALL VEN BY THESE PRESENTS: In consideration of the premise and the sue ef 


—_—_————————— eee 


— 


lawful money of the United States of Awerics (hereinsftsr called the “CGovernnent” ) 





rr a 


MEER ec) si vesdy bean peid std ®t 


- 


—<—_—_ ea ae ee ef which is ta be paid 
by the Covernment under the above-mentioned contract, the undersigned Contrector does, and by the rsceipt ef ssid sum obke}},. 


fer itself, ite successors and essigns, remise, relesse and forever discherge the Gaveriment: ite officers, agents, and re- 


ployees, of end froa ell Liabilities, obligetions and claims whatsoever in lew and in equity ender or orisiag out of asid 


contrect. 


IN WITNESS YHEREOF, this relesse hae been executed this. dey of ; oe }@ 


- WITKESSES? : _ 
| : (Ceatracter) . a 


a BOY Se LD eS 


CERTIFICATE 


; i = as ee .. certify that I om the sectatary 
of the corporstion named ss Contractor in the foregoing releases Ch 
velo signed said relesse en heholf of che Contrector was then ee ee said corporation; 
that said release ess duly signed for and in behalf of said corporation by suthority of its governing body and is within the 


scope of ite corporste powers, 


(Corporate Seai) cen eee 
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aw }etpi a db Ws wt 





VALLE EOC GERING COUANGE Sie a 
(Rev. 3-35) O1SAPP=C; =) 
CONTRACTOR SunmesRy SB TT AL 
? @ Gap oarve 
rr) VénP WO. 
acr COMTSRACT =ymeg® 
OB AY rem 


Dit! CP OnE (Deerenes - Compa a } 
OEPORE ‘eet, ot copiieniis) AFTER 


ESTIMATED COST SUMMARY E - 
Estimate costs per change provisions contained in the General Clauses of the contract. Attach Estimate for Change 
Order Form NAVFAC 4330/43 (6/82) for detailed estimate of “BEFORE or "AFTER" condition for the change proposal. 


278 | ee 
(otere eel rend e) > | 

2 a 

on oa 

cen ieee fate re 4 a 

0. Contractor leplewentation Cost (if aoplicable) a haar 

e. Instant Contract Savings (C - 0) — | 9 


. Governaent leplesentation Cost (if aoolicaole) 


~~ 


G. Construction Price Reduction (0.45€) » (C.SSF) 





d, Governsent Savings (6 - F) 


|, Items to be computed by falue Engineer 


(OVER) 
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ie Otte THOM REQUIRED OF THE CONTRACTOR 


lf anawer to any of the follewing questions ia “YES"’, expiasa ia reams below. 


Zz 
oO 


1. Ooes this procesed change affect the Ume of completion of Me contact as stated im the General Clauses’ 


2. Hes the Convactor submitted this proposed chenge previously to inrs office o any other Government Agency? 
3. Does this change alfect other costs to the Goverment, such as Government-fumi sned property of costs of contractvelated items’ 


4. Does this proposed change increase We maintenance o operation costs of original or proposed items’ 


§. Is a sudcontracter involved in this proposed change te the orginal contact? 


6. Coes the Contractor iftend te restrict the Government's right lo use any daa described in Tis proposed change’ 





| 
| 
} 
| 
if 
| 
| 
| 
| 
| 
| 


i} 


7. Ooes this propesed change involve use of proprietary materials? 


‘| 
i 


CHANGES ANO/OR REVISIONS TO ORAWINGS AND SPECIFICATIONS 
Attach applicable conract drawings and specificauans, inchding Conuvactor’s or shop @awmng or liwratre with all changes marted on the Grewings and specifications. 





LATE OY WHICn CHANGE OROZA MUST BE ISSUEO SO AB TO OBT Alm WA rinve COST RE ?1OM 


apaenl a 










S-7E RECO BY GOVERNMENT wWALU@ ENGINEER ICOCE 648! 


(Rev. 3-85) 2 


a 


Appendix T 2/3 





Title Block Items - Self Explanatory. 


Weather/weather Effects-In addition to indicating weather conditions, ensure 
that the effects on the work are recorded. 


Contractor/Subcontractor Work force - It is recommended that various 
Operations be shown separately and that each grouping be marked to show 
whether the forces are employed by the prime contractor or a subcontractor. 


Location and Description of Work = Enough information should be entered in 
this column to permit comprehension of what is happening on the job without 
visiting the site. Refer to specs or drawings, whenever a more precise 
description of the work is required. 


Lost time Accident - Self Explanatory. 


Inspections and Testing Performea - As a minimum, the contractor should 
address inspections such as preparatory, initial, and follow-up phases. Every 
test required by the specification must be performed and the results noted. 
When test results cannot be completed by the time the report is submitted, 


they should be submitted with a subsequent report and cross referenced to the 
Gate that tests were made. 


Equipment/Material Received - This item refers to equipment and material that 
will be incorporated into the job. Submittal number of certification, 
approval date, with appropriate specification paragraph or drawing number, 


will permit easier quality assurance by the CONREP. The cotractor shall 
address proper storage. 


Location and Description of Deficiencies - List deficiencies, description, 
location and specification paragraph or drawing as reference. Indicate 
necessary action to be taken for compliance. however, it is not necessary for 
the CQC REP to document each separate action taken to ensure the quality of 
the work. 


Deficiencies Corrected = List deficiencies corrected with appropriate cross 
reference to originating CYC report or compliance notice. 


Construction and Plant Equipment Left Onsite - Insure that construction 
equipment left on the job site is listed. hours idle are to be reported only 
when they are at the Government's convenience or direction. 


Construction Plant Bguipment Not Left Onsite - Self—Explanatory 
Remarks - Self-Explanatory. 


Certitication - Must be signed and dated. Do not accept a stamped signature. 


lf subcontractor CYC Reports are used, the CUC KEP should date and sign the 
attachments. 


| Appendix T 3/3 





Contractor's Handbook for Construction Contracts 
CHESNAVFACENGCOM 


Checklist 


Before the Work begins: 
Schedule and Attend Pre Construction Conference (p.8) 
Notify ROICC of Intended Start Date (p. 8) 
Notify ROICC of Work to be Completed by Contractor (p. 11) 
Include Required Clauses in All Subcontracts (p. 11) 
Submit Plan for Small Business Subcontracting (p. 12) 
Submit List of Subcontractors (p. 11) 
Designate On Site Representative in Writing (p. 10) 
Submit Performance and Payment Bonds (p. 8) 
Submit Cerificate of Mandatory Insurance Coverage (p. 9) 
Submit Safety Plan (p. 9, 21) 
Meet with ROICC to Discuss Safety Plan (p. 9, 21) 
Submit COC Plan If Applicable (p. 18) 
___Meet with ROICC to Discuss COC Plan (p. 18) 
___Vleet. with ROICC to Discuss Environmental Prot. Plan (p. 9} 
—___Submit Environmental Protection Plan (p. 9, 24) 
Submit Medical Emergency Information (p. 12) 
—____Check Drawings for Errors or Omissions (p. 6) 
____Obtain Licenses and Permits (p. 10) 
Arrange for Sanitary Facilities (p. 61) 
At the Start of Work: 
Post Davis-Bacon Wage Rates and Poster (p. 329 
Post Equal Employment Opportunity Poster (p. 33) 
Post. Medical Emergency Information (p. 20} 
____Submit Proposed Work Schedule (p. 20) 
____Obtain Additional Work Classifications and Rates (p. 20) 
____Obtain Employee Passes (p. 15) 
Verfication of US Citizenship When Required (p. 16) 
—____Obtain Vehicle Passes (p. 16) 
—___Submit Schedule of Prices (p. 51) 
—__—__Make Material Submittals (p. 35) 

—___Samples (p. 37) 

—____Shop Drawings and Catalog Cuts (p. 38) 
Manufacturer's Cerificates (p. 39) 
—__Request Factory Inspection and Submit Purchase Orders (p. 39) 
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Instruct Suppliers on Proper Delivery Procedures (p. 41) 
____Arrange for Receipt of Deliveries (p. 41) 

—____Arrange Clearance for Floating Equipment (p. 44) 

____Prepare Storm Protection Plan (p. 25) 

Throughout the Work: 

Properly Address and Identify All Correspondence (p. 5) 

Keep Contract Documents at Job Site (p. 6) 

Resolve Conflicts in Contract Documents (p. 6) 

—_____Update Plans for Record Drawings (p. 58) 

submit Questions to ROICC ONLY (p.6) 

____Obtain All Changes in Writing (p.5, 47) 

—___Request Permission for Work Outside Regular Hours (p. 21) 
Comply With OSHA Regulations (p. 23) 

Maintain Job Site Cleanliness and Safety (p. 23) 

Protect Material and Work in Place and On Site (p. 44) 

Protect Trees and Shrubs (p. 24) 

—_____Obtain Permission to Remove Trees or Use as Anchorage (p. 24) 
__—Advise Employees of Vehicle Safety Policy (p. 23) 

_____Request Utilities Outages (p. 60) 

___Obtain Property Passes (p. 43) 

Comply With Affirmative Action Clauses (p. 33) 

Pay Employees Weekly (p. 30) 

Pay Davis-Bacon Wage Rates (p. 28) 

Pay Overtime Rates (p. 29) 

Payroll Deductions Comply With Copeland Regulations (p. 29) 
Fringe Benefits Comply With Davis-Bacon (p. 31) 

Arrange to Have ROICC Rep Witness Payday if in Cash (p. 31) 
—____Submit Copies of Payrolls (p. 26) 

Submit Statement of Compliance (p. 27) 

___Provide Proof of Apprentice/Trainee Registration (p. 32) 

—____ Allow Government of Conduct Labor Standard Interviews (p. 32) 
—____Submit Reports on Equal Employment to DOL (p. 33) 
—___Notify Government of Labor Disputes and Settlements (p. 34) 
Contact ROICC for Assistance in Expediting Material (p. 40) 
__—Return Employee Passes (p. 15) 

—____Submit Daily Reports (p. 18, 19) 

___Note Corr. Action on Non Compliance Notice/Ret. to ROICC (p. 63) 
—___Submit Accident Reports (p. 23) 

Submit Cost/Time Proposals on All Change Orders (p. 45, 46, 50) 
—_____Obtain Bond Extension on Change Orders (p. 50) 
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Mark Modification Proposals for Privacy of Information (p. 50) 
__—_Authorize Change Order Negotiator to Make Final Dec. (p. 46) 
Use Government Form for Payment Invoice (p. 54) 

Update Work Schedule for Progress Payment (p. 54) 

As Necessary: 

Implement Heavy Weather Conditions (p. 25) 

Submit Value Engineering Change Proposals (p. 62) 

At The Completion of the Work: 

Arrange for Pre Final and Final Inspections (p. 55, 56) 
___Deliver Record Drawings to ROICC (p. 58) 

Deliver O and M Manuals to ROICC (p. 58) 

Maintain Payroll Records for Three Years (p. 28) 
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CONSTRUCTION CONTRACT NON-COMPLIANCE 
































NOTICE 
NAVFAC 4330/36 (REV. 7-87) This is prepared on 
CARBONLESS paper.Tear 
off a complete set 
BEFORE filling in. 
See additional 
instructions on 
reverse side. 
1. CONTRACTOR/RESPONSIBLE INDIVIDUAL 3. NOTICE NUMBER 
2. CONTRACT NUMBER PROJECT AND ACTIVITY 4. DATE 
58. SPEC PARA AND/OR DRAWING NUMBER 6. REFERENCE/SHOP 
DRAWING CERT. 
REPT WO. 
7.DEFICIENCY IN WORKMANSHIP AND 8. CORRECTIVE ACTION 
MATERIAL - REPLY DATE ACCOMPLISHED 
This notice does NOT authorize 94. MAVY CONSTRUCTION REP 
any work not included in the 
contract and shall not constitute DATE NOTED SIGWATURE AND TITLE 
a basis for additional 
payment or time. 9B. ROICC/AROICC ~~ 
If you are in disagreement with DATE ISSUED SIGNATURE AND TITLE 
this Notice, contact the Resident 
Officer in Charge of Construction 10. CONTRACTOR’S ACKNOWLEDGE- 
immediately. MENT 


DATE RECD SIGNATURE AND TITLE 


B/W 0106-LF-003-31862 
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INSTRUCTIONS 


General 


This form is applicable to construction contracts accomplished under the 
cognizance of the Commander, Naval Pacilities Engineering Command. 


Distribution of completed form 


Superintendent or CQC Representative (White) (Original and first Copy) 
Contractor's home office (Pink) 

ROICC designated representative (Blue) 

ROICC Office (Yellow) 


oo0o°0o O 


Item No. 1, Contractor/Responsible Individual P 
Individual responsible - superintenaent, foreman, or subforeman 
Item No. 3, Notice Number 

Number consecutively for each job with only ONE DEFICIENCY noted. 
Item No. 7, Deficiency in workmanship and/or material - reply date 


Briefly describe the deficiency and include the date that RETURN of white copy 
with Item No. 8 completed to the OICC/ROICC is required. 


Item No. 10, Contractor's acknowledgement 
Por Completion by contractor as appropriate. If this is a CQC job, indicate 


corrective action on daily CUC report and post in the non-compliance check-off 
list. 
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